Establishing a Run Control ID

Certain reports require that you establish a “Run Control ID.” To set-up a “Run
Control ID,” click “Add a New Value.” A run control ID only needs to be set-up the
first time you are using a report. You will use the “Find an Existing Value” for future
searches. When establishing a “Run Control ID,” be sure to use a logical name to
make future searches easier.

Navigate to the report you would like to see. Click the “Add a New Value” tab and

Search

give your report a name, or click | to select a previously created Run Control

ID.
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