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Commitment Control
Requisitions
Purchase Orders
Vouchers

Budget Inquiry
Pre-encumbrance
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Expenses
Avalilable Budget

Combo Edits/Projects/Effective Dates




Budget Inquiry — Project

Budget Details

Business Unit Ledger Group Account Fund Code Department Project Budget Period
VCSU1 PROJECT 500000 11000 1500 COND000201

Ledger Amounts

Budget:% EUEEDUUUE UsD Max Rows 100
Expense: 91685 USD Atributes
Encumbrance: 0.005F USD

Parent / Children
Pre-Encumbrance: U.DUE UsD Carent [ Mudren

Associated Budgets

Associate Revenue: U.UDJ@ UsD
Available Budget

Without Tolerance: 202 408 F‘:?@ UsD Percent:

With Tolerance: 202 408 Percent:

Budget Exceptions

Exception Errors: 0  Exception Warnings: Budget Exceptions




.||HH| Requisition
= PreEncumbrance

Form | Schedle |

Uit \CSUt ReqlD: 000000000 ‘ReqDate: (4072008 B g, O X

“Requester; omu Q Romuld Linda L (] Hold From Further Processing
Status: Aporoved {Budget Satus: Vaid } Accounting Date: 02006 <Gyeey Dolar

Castomize | Fi [ View A1 | @ First ] 20r2 Y Last
Sel Line ItemID Description ReqQty ‘UOM  Category Price  ShipTo  Status
1 Q [NDHEUG # = B 10000 |EA | QL |SUPPLESQ 54000000 HCCOY|Q, Acie [=]

]2 Q NDHEUG#2 = B 10000 |EA | QL |SUPPLESQ, 78000000 HCCOY|Q, Acie [=]

Total Amt; 130.000.00 USD Total Base Amt: 13000000 USD




Budget Inquiry - Project

Budget Details
Business Unit  Ledger Group Account Fund Code Department Project Budget Period
VCSU1 PROJECT 500000 11000 1500 CQON0000201

Ledger Amounts

Budget: 202,500.00 5 USD MaxRows | 100

Expense: 91688 USD Attributes

Encumbrance: 0005 USD

Parent / Children
Pre-Encumbrance: M 1'_.[][]000[]@ UsD SERETRERE

Associated Budgets

Associate Revenue: U.UUE UsD

Available Budget

Without Tolerance: 72408325 USD  Percent  (3576%)F Forecasts

With Tolerance: 7240832 USD  Percent:  (3576%) %




d
”“” Purchase Order
—Encumbrance

lu"" PO Form | Schedule |

PO: 0000001198 “PQ Date; 04/07/2006 [
Details “Buyer: Iromuld L *Romuld Linda L
Doc Tol Status: Valid

Customize | Find | View Al | H First El 1.20f2m Last
Descriptien PO Qty *UOM  Category Amount Curr Status

O, NDHEUG #1 A= 10000 |[EA /@, |SUPPLIGL  54000.00 USD Active [=]

Q. INDHEUG #2 S E 1.0000(|[EA | |SUPPLIQ,  76000.00 USD Active [=]

Merchandise: 130000.00  Adj Amt: U.UUE Total Amount: 1320000.00 USD Backorder Status: None




Budget Inquiry - Project

Budget Details
Business Unit Ledger Group Account Fund Code Department Project Budget Period
VCSU1 PROJECT 500000 11000 1500 CONO000201

Ledger Amounts

Budget: 202,500.00.5 USD Max Rows 100
Expense: 91.68.% USD Attributes

Encumbrance: M 1EIU.UUU.UUE UsD
Parent / Children

Pre-Encumbrance: 000 USD

Associated Budgets

Associate Revenue: U.UUJ@ usD

Available Budget

Without Tolerance: 3 Percent:  (3576%) 5 Forecasts

With Tolerance: A8 E Percent:




.||HH| PO Voucher
= Expense

[ Invoice Information | Payments | Voucher Attributes | Accounting Information '

Style: Regular Entry Status: Postable Commremts in B

Voucher ID: 00019528 Group: Q Budget Status: Valid Post Status: Unposted

Purchase Order: | Worksheet Copy Option: |MNone

Invoice No: test

Vendor: 0000000158 |, Inveice Date: |04/07/2006 |[= Acctg Date:

Name: AUDIO SYST-001 | *Pay Terms:  |Now
Location: MAIN |2, Misc Amt:
*Address: 1Q Frght Amt:

AUDIO SYSTENS MNon Merchandise Summary

PO BOX 1876

E2 LRl DI S LT 130,000.00| *Curr:[USD @, Balance:

Invoice Lines Find | View Al First 2 102 O Last
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Budget Inquiry - Project

Business Unit Ledger Group Account Fund Code Department Project Budget Period
VGSU PROJECT 500000 11000 1500 GON0000201

Ledger Amounts

Budget: 20250000 F USD MaxRows | 100

Expense: %1 30.091 68 @ UsD Attributes

Encumbrance: 0005 USD

Parent / Children
Pre-Encumbrance: 0.00% USD e
Associated Budgets

Associate Revenue: D.DUJ@ UsD

Available Budget

Without Tolerance: ?2,4[]85"2,@ USD  Percent:  (3576%)=

With Tolerance: 72408325 USD  Percent:
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Discussion - GL

Combo Edits/Budget Definitions
Inactive Projects

Effective Dates

Project Types for SEFA
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Projects Navigation

l ‘aourcmg Project _G_ener_al . - o

I Eng “ ering Enter any information you have and click Search. Leave fields blank for a list of all values.
[ Manlacturing Definitions R

[- Production Gontrol l." Find an Existing Value | Add a New Value |

[- Configuration Modeler

I Product Configurations : o
: Qually Business Unit: = ~ wacl Q
[ Grants Proiect: s -
: : Deging with v
7 Projects J gns Wi
[ Personalize Description: | begins with ~
= Projects

= General Information Project Type: |begins with ~

| Include History | CorrectHistory | Case Sensitive

Search | Clear | Basic Search = =l ¢ Save Search Criteria

Find an Existing Value | Add a New Value

[ hcnwne.:
I> Resources
l Emplmee T|me Entry
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Projects — Types and Status

" Project General ager Location Approval

n State College

*Project: Create New Project

*Description: Stevens Ha Add to My Projects

*Integration:

FProject Team
Project Type: MISC ARG Project Activities

Status:
Description Grant and
all Inzti

Date/Time Stamp:

User ID:

Description:

Long Description:




Trial Balance —Inactive
Projects

[ Regulatun Ledger Reports ,
7 General Reports Trial Balance

"IFF?“EH| LerlrEI Activity Enter any information you have and click Search. Leave fields blank for a list of all values.

..:1.r.'”|I._|’ !I,_ll._ll_l!_||lf|r:l|i'_1 Run Cuntrul ID. bE'[:.]”TE' Wim L ’7

= |nterUnit Activity
| Case Sensitive

Search [ Clear | Basic Search B Save Search Criteria

Find an Existing Value | Add a New Value
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Trial Balance

Trial Balance

Run Gontrol ID: TRIAL BALAI e ager nitar Run |

Language:

Unit: 2 : JacTt 2 Customize | Find | View All | B8 First 4] 1 o1
El Last

Fiscal Year: iod: < Adjustment Per

1 ~| # =]

Currency Option:

ChartField Selection
Sequence Field Long Name

Fund Code

Value

< <[

Account

g

Project

Book Code

Class Field

Currenc ode

Adjustment Type
erating Unit

Frogram Code

Department

B uj m gu} b/ uj B
B uj m guj b/ fuj u iuj 6 g
H juj m gu} & =) = gEl B

Statistic ode

LS4 Return to Search Motify




Trial Balance Results

TRIAL BALANC

682050

691035

118,476.00
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Projects — Trial Balance Query

Query Viewer
o - . L Theaz quaries may also be
Enter any infarmation you have and click Search. Leave fieds blank for alistof 2l values. =l

i

QueyName v begnswit Dy L3

Qeaey | Advanced Search

Customize | Find | View All| i First 2 4420f 12@ Last
Quner  Folder RuntoHTML RuntoExcal Schedule AddtoFavorites Query Download

NDU GL30 AR BALANCE #lounts Receable Balance Public RuntoHTML  RuntoExcel  Schedule Addto Favortes Query Download
NDU GLIA TRIALBALANCE Tral Balance By Fund and Dept Public RunfoHTL  Runt Schedule  Add to Favortes  Query Download
NDU GL3! TRIALBALANCE Trial Balance By Business Unt Public Runto HTHL

Schedule  Addto Favontes  Query Download
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Budget Inquiry - Grants

Beginning View

get Details
Business Unit Ledger Group Fund Code Department Project
UNDO1 GRANT 41000 UND0011443

Ledger Amounts

Expense: 5

Encumbrance: E‘]UBE 3

Pre-Encumbrance:

Associate Revenue: 007 US
Available Budget
Without Tolerance: ‘_b 50_000_00,@ UshD Percent: (16.6

With Tolerance: 50,00000% USD Percent: (16.67¢

Budget Exceptions
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Purchase Order
—Encumbrance

Entered CF, with grant fund #
Project was not entered

ln"r Details Y More Details | Asset Information ¥ Req Detail —

Sel Dist POQty Percent Amount Currency *GL Unit  “Account I.--""""Funl:l . DeptlD

1| 1.0000/| 100.0000 20000.00 USD UNDO1 |, 531005 G, 41000 ____,_.sﬁ; 1120

Projects Information

PC Business Unit:
Project:

Activity 1D:
Resource Type:
Resource Category:

Resource SubCategory:
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d
”“” Purchase Order
—Encumbrance

The PO will Save and show a valid budget
status.

{ POForm Y Schedule

X

Unit: UNDO1 PO: 0000002123 *PO Date; 04/10/2006 ||=t

Vendor: AWUDIO SYST-001 | & “ID: UUE@.Q_QQJ-EB—_';'\‘FE——LWI{J._ Details *Buyer; |lromuld QU *Romuld.Linda L.

PO Status: Approved Receipt: Mot F:er.'-u-'ci""‘*—-—ﬂy_clggt_ﬁtatus:E@i_d_ " Doc Tol Status: Valid
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Budget Inquiry - Grants

Encumbrance has remained the same and

the available budget is the same.

Budget Details
Business Unit Ledger Group Fund Code Department
UMD GRANT UNDOO11443

Ledger Amounts

Budget:% 3 3

Expense:

41 326
Encumbrance: ﬁ )

Pre-Encumbrance:

Associate Revenue: U.UU-@ usD

Available Budget
Without Teolerance: ‘—’ 50_000_00_@ usD Percent: =

With Tolerance: 50_000_00_@ Uuso Percent:

Budget Exceptions
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.||HH| PO Voucher
= Expense

The PO receiver was used to bring in PO information on the
PO voucher.
When SAVED, ERROR messages appear, and the voucher

has a recycled status.

Microsoft Internet Explorer

Voucher Line 1 has an invalid ChartField combination on Distribution 1. (7700,39)

A

Voucher line contains an invalid chartfield combination.

oK

Microsoft Internet Explorer

"\.,. Because of the invalid chartfield(s), this voucher wil be saved, but cannot be posted. (7030,97)
o))
Because of the invalid chartfield(s), this voucher wil be saved, but cannot be posted unti corrected.

OK
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.||HH| PO Voucher
= Expense

At this point, this is when it is discovered
the project # has not been used for a
grant on the PO Chartfield (no
encumbrances were shown on the
Budget Inquiry for the Project/Grant.

The PO is not effective for any
accounting entries, but it cannot be
closed, nor have the project # added.
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I
“” PO Close Recon Workbench

meconciliation WorkBench

Purchase Order Logs

Business Unit: UNDO1 WorkBench ID: XBOGUS

Description:

Purchase Order: 0000001111

Line Sched Dist Message Text

1 The PO Line is tied to an active Voucher;
therefore it may not be closed.
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PO Correction

Attempting to add the project to the PO
chartfield will give an error message that
“Distributions have an active voucher,
cannot be updated.”

25



PO Voucher

Return to the voucher, add the project
Information there.

Upon SAVE, the voucher will have a
regular status.

Budget check status will be valid.
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Budget Inquiry - Grants

Budget Details

Business Unit Ledger Group Fund Code Department Project
UNDOA GRAMT 41000 1120 UND0011443

Ledger Amounts

Budget: ‘—___b 300,000.00F USD

Encumbrance: 108,673 48 5 US

Pre-Encumbrance: D.DD_@

Associate Revenue: D.DDE UsD
Available Budget

Without Tolerance: ‘_’ 30,00000F USD Percent: (10%) 5

With Tolerance: 30,00000% USD Percent: (10%) &

Budget Exceptions

27



PO Status

PO still has the PO reconcile workbench
log message:

meconciliation WorkBench

Purchase Order Logs

Business Unit: UNDO1 WorkBench ID: XBOGUS

Description:

Purchase Order: 0000001111

Line Sched Dist Message Text

1 1 The PO Line is tied to an active Voucher;
therefore it may not be closed.
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PO: What to do with 1t?

Only when the voucher Is posted, the PO
with the missing project # can be closed
successfully.
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PO with Grants Project #

It is recommended for POs with grant funding
that a query be run to check for complete
chartfields. Chartfields within the 40000 fund
range require a project to ensure the KK for
encumbrances.

Query DU _PO16 PO DTL BY 40000FUNDS

Sort by fund, compare PO Fund column with PO
Project column. Any missing projects need to be
added to the PO prior to starting any other finance
processes or transactions.
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Discussion - POs

Flow of PO — AP

Missing Project #
CF for Projects
CF for Grants

PO voucher — CF Lines
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