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The NDUS Inter-Functional Team, in Conjunction with the various ConnectND, 
User Groups Presents North Dakota Higher Education’s First User Group Conference
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Presenters

Pam Hurdelbrink – ConnectND

Linda Romuld – ConnectND
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Agenda

Commitment Control
Requisitions
Purchase Orders
Vouchers

Budget Inquiry
Pre-encumbrance
Encumbrance
Expenses
Available Budget

Combo Edits/Projects/Effective Dates
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Budget Inquiry – Project 
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Requisition
= PreEncumbrance
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Budget Inquiry - Project
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Purchase Order
=Encumbrance
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Budget Inquiry - Project
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PO Voucher
= Expense
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Budget Inquiry - Project
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Discussion - GL

Combo Edits/Budget Definitions
Inactive Projects
Effective Dates
Project Types for SEFA 
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Projects Navigation
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Projects – Types and Status
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Trial Balance –Inactive 
Projects
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Trial Balance
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Trial Balance Results
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Projects – Trial Balance Query
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Budget Inquiry - Grants

Beginning View
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Purchase Order
=Encumbrance

Entered CF, with grant fund #
Project was not entered 
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Purchase Order
=Encumbrance
The PO will Save and show a valid budget 

status.  
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Budget Inquiry - Grants

Encumbrance has remained the same and 
the available budget is the same.
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PO Voucher
= Expense
The PO receiver was used to bring in PO information on the 

PO voucher.
When SAVED, ERROR messages appear, and the voucher 

has a recycled status.
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PO Voucher
= Expense

At this point, this is when it is discovered 
the project # has not been used for a 
grant on the PO Chartfield (no 
encumbrances were shown on the 
Budget Inquiry for the Project/Grant.
The PO is not effective for any 
accounting entries, but it cannot be 
closed, nor have the project # added.
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PO Close  Recon Workbench

XBOGUS

0000001111
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PO Correction

Attempting to add the project to the PO 
chartfield will give an error message that 
“Distributions have an active voucher, 
cannot be updated.”
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PO Voucher

Return to the voucher, add the project 
information there.
Upon SAVE, the voucher will have a 
regular status.
Budget check status will be valid.
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Budget Inquiry - Grants
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PO Status

PO still has the PO reconcile workbench 
log message:

XBOGUS

0000001111
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PO:  What to do with it?

Only when the voucher is posted, the PO 
with the missing project # can be closed 
successfully.
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PO with Grants Project #

It is recommended for POs with grant funding 
that a query be run to check for complete 
chartfields.  Chartfields within the 40000 fund 
range require a project to ensure the KK for 
encumbrances.
Query DU_PO16_PO_DTL_BY_40000FUNDS 

Sort by fund, compare PO Fund column with PO 
Project column.  Any missing projects need to be 
added to the  PO prior to starting any other finance 
processes or transactions.
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Discussion - POs

Flow of PO – AP
Missing Project #

CF for Projects
CF for Grants

PO voucher – CF Lines
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