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SEVIS

(STUDENT EXCHANGE VISITOR INFORMATION
SYSTEM

OVERVIEW

The Student and Exchange Visitor Information System
(SEVIS) is an Internet-based system to electronically monitor
and report on international students and exchange visitors.
It is an integral part of the Immigration and Naturalization
Service’s (INS) program to improve data collection and
reporting, facilitate compliance with regulations, and help the
organization monitor school and exchange programs. The
Patriot Act SEVIS Solution (PASS) is an enhancement to
PeopleSoft Student Administration that collects data,
monitors changes, and reports student changes.
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WALKTHROUGH — SEVIS
VISA/ PERMIT DATA

1. Navigation: Home > Build Community > Foreign Nationals Data >

Use > Visa Permit Data
OR

Home > Build Community > Foreign Nationals Data > Use >Bio/Demo
Data and Click on the Visa/Permit Data Link

Bioi Dema Data \{ Addresses E

Personal Data

[porzarann )

*Effective Date:

Home = Build Community = Foreign Mationals Data = Lise = BioDemo Data

ID: 0577404

Wiy Al

First (4 10f 1 [M] Last

Format Using: USA United States Mames
Mame:
Prefix:
First Name: Middle: [
Last Name: Suffix: I
*Marital Status: I Single =]
wiew Al First (4 1.0f 4 [P] Last
Primary EI
CDuntryIUSA A i Type PR ssn National ID [o58-55-358 M
*Gender: | Male = *Dateof Birth:  |04/0411956 [l Birth Infarmation
Military Status: INotIndic. 'l Campus ID: I " Disabled
YisalPermit Data Citizenship Fhone Email Address
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N o A

9.

J.f\ufisaufPermitData \{ Eort of Entry Data ‘.

Mon-Employee  MNon HRMS ID: 0577404

Visa/Permit Data Wiewy All First [4] 1 o 1 [P] Last

Country: W 4 LSA EI
“Type: lrﬂ Student Yisa Get Supporting Documents |
isa / Permit History Wiewy All First [4] 1 o 1 [P] Last

*Effective Date: |09124:2003 Bl =
Number: IAEI 234567

“Status: I Applied :l' *Status Date: lm Ed

Duration: W I Months vl

Issue Date: |05m1 2003 B

Date of Entry into Countrys |08/257200% | 1] Expiration Date; |08/25/2007 B3]

Issuing Authority: |

Issue Place: |

Supporting Documents Needed Wiew All First (4 12 of 2 [P] Last
*Sup Doc ID Description Request Date Date Received
l— Birth
1BRTH Q) Certificate I ﬂl &l EI
Social
2[30CIAL [ Identification | Ed | El =1
Mumber

Country: This is the country the person is coming to — and in our case
it is USA.

Type: Visa Type for most of the students is F-1. (It could also be J1,
M1 etc.)

Effective Date: This is today’s date (or system date).
Number: Put the Visa Number (if available) from the passport.
Status: Select the Status of the visa (Applied, Granted.

Duration: Duration is the amount of time the degree (or the program
will take for the person to graduate).

Issue Date: Visa Issue date.

Date of Entry Into Country: Person entered in the country.

10.Expiration Date: Expiration date will be considered the program end

date (or the end of Duration).

11.1ssuing Authority: Documented from the passport.

12.1ssue Place: Documented from the passport.
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GET SUPPORTING DOCUMENTS

1. Click Get Supporting Documents on the far right.

Get Supporting Documents |

View sl First [0 101 [ Last

——

2. The documents that are needed for that particular visa type will be
displayed.

Supporting Documents Heeded
*Sup Doc ID Description Reglest Date Date Received

Birth
1[BIRTH Q) (T e (00272004 B3] [ossz0iz004 ] [+] [=]

view Al First (4 12052 [#] Last

Social
2 [50CIAL | @] identification [D2/0272004 ] [0si20r2004 =1
Mumber

3. Additional documents can be added by clicking the sign.
PORT OF ENTRY DATA

1. Click on the Port of Entry Data tab.

Horme = Build Comrmunity = Foreign Mationals Data = Use = VisaPermit Data
f WisalPermit Data )‘ Fort of Entry Data \L
Mon-Employes Mon HRMS ID: 0577404
Port of Entry Data view Al First [0 104 ] Last
*Date of Entry: Jparzerz003 E) 1-94 Admission Number: [0987852308: =
DoS Post: Y
Port of Entry: [PEM Al  Pembina, ND
Immigration Status: lrg
Remarks: ﬂ
=
Bsave)  (QRetun to Search EbAdd) (2 oo 0o ) [ Ellinelude History) ([ Correct History )
WisalPermit Diata | Port of Entry Diata

2. Port of Entry Data is collected from the 1-94 form that a student or
visitor gets while entering in the country.

3. 1-94 SHOULD be recorded here.
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4. Date of Entry, Port of Entry, Immigration Status, and Comments, if any,
should be recorded in the appropriate fields.

CITIZENSHIP/PASSPORT DATA

1. Navigation: Home > Build Community > Foreign Nationals Data >
Use > Citizenship/Passport Data

Home = Build Community = Foreign Mationals Data = Use = Citizenship/Passport Data

Citizenship/Passport

D: 0577404

wiew Al First (4 1or1 [P Last

*Country: [can'@l  canada Citizenship Status: [0 @ Dual Citizen =]

*Passport Number: IAE 1345678 =1
Issue Date: IU‘”D‘WUD1 El  Expiration Date: IU‘”UM201 0 &

Countnys W g Canada

Province: IMEI Q]  Manitoba

City: [iminnipeg

Authority: |

Comment: ﬂ

-

a Sawve QRetum to Search

2. Fillin the Student’s Citizenship information on this panel. This
information can be obtained from the person’s passport.
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SEVIS ID MAINTENANCE

1. Navigation: Home > Build Community > Foreign Nationals Data >
Use > SEVIS ID Maintenance

Horme = Build Community = Foreign Mationals Data = Use = SEVIS ID Maintenance

SEVIS ID Maintenance

Find an Existing Value

EmpiD: | =Y
Campus ID:I

National 10 |

Last Name:l-\

First Marne: |
[T Case Sensitive
™ Include History T Correct History

Basic earch

2. Use the Search Name and or ID to select SEVIS ID Maintenance.

Home = Build Community = Foreign Mationals Data = Use = SEVIS ID Maintenance

SEVIS ID Maintenance

A ID: 0577404
SEV1S Schools

view Al First (0 1011 [P Last

*SEVIS School Code: |NDDDDS4T220 ﬂ School: Manwville State University EI

First (4] 101 1 [¥] Last

*Effective Date *SEVIS ID +1=]
[osizErzo0s [ [1z345678008

SEVIS Programs

view Al First [0 1011 [P Last
+
*SEVIS Program Number: I ﬂ Sponsored ne EI
First (4 1ot 1 [P] Last
*Effective Date *SEVIS ID [==]

|05:26:2004 B |

ﬁ Save QReturn to Search

SEVIS ScHooLs

1. SEVIS School will be the INS designated school code.

< UpdatesDisplay | |l Include History | [[77

2. SEVIS ID is the INS assigned ID, once the student is registered
through the immigration site.

ConnectND Campus Community
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[-20 FORM

3. Navigation: Home > Build Community > Foreign Nationals Data >
Use > |-20 Form.

SECTION 1
4. Click on the Section 1 tab.
H i ormmunity = Fareign Mationals Data = Use = 1-20 Form

<f Section 1 \'. ction 2-3 Section 4-6 Section 7-9 Section 10 Dependents Create Remarks
ST ID:
School Code: MO000547220 Mayville State University SEVIS ID: 12345675909

Wie A First [ 1081 [ Last
‘Effective Date: P31 0/2004 ] Status: | Aetve 7] =]
Institution: MASL Maywville State University Select Program Data
Career: UGRD Undergraduate
Acad Prog: UGBESA  Business Administration I
Admit Term: 0510 2004 Fall
Family Hame: Middle Hame:
First Name: Date of Birth: 0470411956
Country of Birth: Admission Nbr: 09576523048
*Citizenship Country: ICAN QJ canada
[ SEVIS Commuter Addresses
B save I Return to Search | [ 2 Refresh EkAdd Ainclude History] @ConectHistory)
Section 1| Section 2-3 | Section 4-6 | Section 7-49 | Section 10 | Dependents | Create Remarks
// N
-
/
= Most of the information on the page is defaulted from the information

entered in the previous screens.

5. Effective Date: Enter the effective date.

6. Status: Select the Student Status.

7. Citizenship Country: Select the Citizenship Country.
8

This is to re-confirm the information that is also recorded in other
screens.
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SECTION 2-3
1. Click on the Section 2-3 tab.

ationals Data = Use = 1-20 Form

Section 7-9 Section 10 Dependents Create Remarks

ID: 0577404
School Code: HO000547220 Mayville State University SEVIS ID: 123456754909

Effective Date; 03M10/2004 Status; Active

School Official: Mary Kay lverson Title: Registrar

Address 1: 300 THIRD STREET ME

City: MAYWILLE

State: HD Postal: 58257 Approval Date; 01ia1s2002
£ Initial Creation " Other

" Continued Attendance
" School Transfer
" Reinstatement Request

ﬁ Save QReturn to Search ff Refresh EAdd 4@ Include: History) @Correct History)

Section 1 | Section 2-3 | Section 4-6 | Section 7-9 | Section 10 | Dependents | Create Remarks

2. Initial Creation: The only part that needs to be filled in on this page is
Initial Creation of the I-20.

SECTION 4-6
1. Click on the Section 4-6 tab.

Home = Build Community = Foreign jonals Data = Use = 1-20 Form
Section 1 Section -3 Section 4-6 Skction 7-9 Section 10 Dependents Create Remarks

i ey ID; 0577404
School Code: MO000547220 Mawville State University SEVIS ID; 12345678908
Effective Date: 031052004 Status:  Active
*Lewel of Education: Bachelors x| Comment
Primary Major: CIP Code:
Secondary Major: CIP Code:
Minor: CIP Code:
Lengthof study: |48 Months  Frompate:  |D%2602003 B yopate: [0%262007 []
¥ English Proficiency required % Student is proficient
" Student is not proficient yet

E Save QReturn to Search fo Refresh [ add 4@ Include History) @Correct History)

Section 1 | Section 2-3 | Section 4-6 | Section 7-9 | Section 10 | Dependents | Create Remarks

2. Level of Education: Use the drop down arrow to put it in the
Bachelor’s degree.
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3. Length of Study: Duration of the course of study.

4. From Date: Start date of the “Length of Study”.

5. End Date: End date of the “Length of Study”.

6. Proficiency: Select the level of proficiency.
SECTION 7-9

1. Click on the Section 7-9 tab.

Home = Build Community = Foreign Mationals Data = Use = 1-20 Form

Section 1 Section 2-3 Section I.‘ Section 7-9 \'. ction 10 Dependents Create Remarks

. 0577404
School Code; MO000547220 Mawville State University SEVIS ID: 12345678909

First (4 101 1 [¥] Last

Effective Date: 03 0izo04 Status:  Active EI

*Months in an academic term: IF_

Tuition and fees: |$4UUU Other expenses: |$SDD Description
Living expenses: |$2UUU Dependent EXpenses: |$U Total:  §6500

Student's personal funds: |$QUUU ' Funding Verified
Funds from this school: |$U Funding Remarks:
Funds from another source: |$U =
On-campus employment: |$U =
Total: F9000
B 5ave) [C)Retumn to Search | [ Refresh B sdd) &l Include Histary ) |[& Correct History)

Section 1 | Section 2-3 | Section 4-6 | Section 7-9 | Section 10 | Dependents | Create Remarks

2. School estimates student average academic cost for: Fill in the
cost of the academic year on this page.

ConnectND Campus Community 9
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SECTION 10

2.
3.

DEPENDENTS

1.

Click on the Section 10 tab.

Home = Build Community = Foreign Mationals Data = Use = 1-20
Section 1 Section -3 Section 4-6 | Section 748 " Section 10} Dependents |~ Create Remarks |
¥ T
School Code: MOooo0s47220 Maywville State University SEVIS ID: 12345678909
! First [0 1054 [ Last
Effective Date; 031052004 Status; Active EI
*School Official:  [0205252 Q werson,mary Kay
Title:
Date Issued: |U3f1 oszo04 ||
City: MAYVILLE
State: HD
& save L Retun to Search | | Refrash kA dd Allinclude History) [# Correct History)
Section 1 | Section 2-3 | Section 4-6 | Section ¥-9 | Section 10 | Dependents | Create Remarks

School Official: Put the data about the School Official.

Date Issued: Enter the date the 1-20 was issued.

Click on the Dependents tab.

Home = Build Community = Foreign Mationals Data = Lse =1-20 Form Pl e Windin

_ Gection1  Section 23 Section 48 Section 78 Sectionf0 (" Dependerts Y Crdate Remarks

ID:

MNOO00547220 Mayville State University

SLnuUL Luue,

12345678809

Wi All

First (4 1.0 1 [#] Last

Effective Date: 03102004 Status:  Active EI
st Wlgaa [
*Relationship . .
EmpliD Status Relationship Comments
&l [netve =] Jonis =1 = =]
B save) [QLReturnto Search | (4 Rafresh Eeadd A Include History | |[B Correct History

Section 1 | Section 3-3 | Section 4-6 | Section 7-9 | Section 10 | Dependents | Create Remarks

Put any dependents of the student attending the institution. Spouse
and children are added in this section.
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CREATE REMARKS

1. Click on the Create Remarks tab.

Home = Build Community = Fareign Mationals Data = Use = 1-20 Form

Section 1 Section 2-3 Section 4-6 Section 7-9 Section 10 Dependents I{ Create Remarks

i ID: 0577404

School Code: MO000547220 Mayville State University SEVIS ID: 12345678909

view Al First [0 101 1 (] Last

Effective Date: 031 0/2004 Status: Active =]

ﬁ Save QReturn to Search foRefresh Eadd @Include History) @’Correct History)
Section 1 | Section 2-3 | Section 4-6 | Section 7-9 | Section 10 | Dependents | Create Remarks

2. The last section is left for any additional comments, if needed.
FuLL COURSE EXEMPTION

1. Navigation: Home > Build Community > Foreign National Data > Use
> Full Course Exemption

Horne = Build Carnmunity = Foreign Mationals Data = Use = Full Course Exceptions Mew Wind o

Full Course Exception

D 0577404
School Code: MO00D&47220 School: Mayville State University
First (41 108 1 [M] Last
Institution Career “Term Exception o ments
Units
Mayville State —|
MAsUT ey UGRD  Undergraduate [0510 (@ |l [ = =1

2. This page holds information about the students (mainly international)
that have permission to be enrolled for less than the full course of
study. The institution is required to submit to SEVIS a Drop Below F/T
Reason Code for these students. The page displays the student
name, ID, School Code, Institution and Career.

3. Select the term the student is granted permission for exemption. Only
the Term(s), the student is eligible to enroll will appear.
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4. Enter the exception units considered full time that the student is being
granted.

5. Add any additional comments, if necessary.
EMPLOYMENT AUTHORIZATIONS

1. Navigation: Home > Build Community > Foreign National Data > Use
> Full Course Exemption

Employment Authorizations

EmpliD: [ e e
SEVIS School Code: NO000547220 Mayville State University

Employment Type view sl First [ 1 op 1 [ Last
*Employment Type: I j EI
E Sawve z Refresh

[Ekadd | | Update/Display

2. Employment Type: You gan record Curricular Practical Training
(CPT), Off Campus, and Qptional Practical Training authorizations
employment in this area.

Wi First [4] 4224 M Last
‘Employment Type: | =l =]
. Cumicular Praclical Training .
= Save| |F Retrest Of-Carnpus [Fadd| |5 UpdateDisplay |
Oplional Practical Training
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