Easily Make PDF Documents Into Forms

That Are Fillable With Adobe Acrobat Pro

	· Adobe Acrobat 9 Pro Help

	· Adobe Acrobat 8 Professional

	· Adobe Acrobat 7 Professional

	· What can you do with Adobe Reader?


Adobe Acrobat 9 Professional
http://help.adobe.com/en_US/Acrobat/9.0/Professional/index.html
Adobe LiveCycle Designer ES is a graphical form design tool that contains advanced features and controls for creating advanced forms.  A stand-alone application, LiveCycle Designer ES is included with Acrobat Pro or Acrobat Pro Extended for Windows.

1. Forms  (LiveCycle Designer (Windows)
With Contents selected, click on the expansion key [+] to see full menu options for Forms

a. Forms basics

b. Creating and distributing forms

c. Form fields behavior

d. Setting action buttons

e. Publishing interactive web forms

f. Collecting and managing form data

g. Completing and submitting PDF forms

Quick Start:  Create a form 

You can convert an existing electronic document (for example, a Word, Excel, or PDF document) or scan a paper document to a PDF form, and then add interactive form fields to the form. 

Note:  When you convert a document to an Acrobat form, Acrobat detects the form fields in the document.  You need to examine the document carefully to verify that Acrobat detected the correct fields.

You can create forms from an existing electronic document (for example, a Word, PDF, or Excel document) or scan a paper form into a PDF form. To create a form from scratch or from a template, you need to have Acrobat Pro or Acrobat Pro Extended for Windows or Adobe LiveCycle Designer.

1. Click Forms  [image: image1.png]


 on the toolbar, and choose Start Form Wizard.

2. Do one of the following, and then follow the on-screen instructions.

· To convert an existing electronic document (for example, Word or PDF) to a PDF form, select An Existing Electronic Document.

Note:  If you don’t want to use the wizard, you can open the file, and then choose Forms > Add or Edit Fields to convert a PDF document to an Acrobat form. 

· To scan a paper form and convert it to a PDF form, select A Paper Form.

· (Windows) To use LiveCycle Designer to create a form from scratch or from one of the available templates, select No Existing Form.

Note:  To create an Acrobat form from scratch, first create a blank PDF by choosing File > Create PDF > From Blank Page, and then use the Start Form Wizard to convert the PDF to an Acrobat form.

Note:  You must use LiveCycle Designer to edit any forms that were opened and saved in LiveCycle Designer, even if the form was originally created in Acrobat.

Adobe Acrobat 8 Professional

http://help.adobe.com/en_US/Acrobat/8.0/Professional/index.html
LiveCycle Designer is included with Acrobat Professional for Windows.  LiveCycle Designer enhances the form-creation features in Acrobat and offers a robust collection of advanced features and controls. 

1. Forms (LiveCycle Designer (Windows)
With Contents selected, click on the expansion key [+] to see full menu options for Forms

a. Quick start

b. Forms basics

c. Filling in PDF forms

d. Submitting forms

e. Planning a PDF form

f. Creating and editing forms

g. Laying out new form fields

h. Form fields behaviors

i. Setting action buttons in Acrobat

j. Distributing forms

k. Publishing interactive web forms

l. Collecting and managing form data

Quick Start:  Create a form 

The Create New Form wizard guides you through creating a PDF form from a template (Windows only), an electronic document, spreadsheet data, or a scanned paper document.

1. Click Forms  [image: image2.png]


 on the toolbar, and choose Create New Form.

2. Select the source for the PDF form, and click Continue. 

3. Follow the on-screen instructions. 

Note:  Forms created with the wizard are LiveCycle Designer forms. To create an Acrobat form instead, choose Forms > Run Form Field Recognition.

Adobe Acrobat 7 Professional

You can add interactive form fields to a PDF document by using the extensive form tools in Adobe Designer (Windows) or the basic form tools in Acrobat Professional.  If you want the most feature-rich form creation tools, have more advanced form needs, or have forms critical to your business, use Adobe Designer.

1. Open the PDF document in Acrobat

2. Choose Advanced > Forms > Open Form In Adobe Designer

-OR-

1. Click the Windows Start button, and choose either All Programs > Adobe Designer OR Programs > Adobe Designer 7.0

Creating an Adobe PDF form from an existing form lets you maintain your organization’s corporate identity and branding while saving you the effort of re-creating the forms.  To use an existing paper form, you can scan the paper from directly into Acrobat or you can scan the paper form and convert it to PDF using another application.  Once your form is converted, you can either use Adobe Designer or the forms tools in Acrobat to make the static form fields interactive.

To start Designer using Acrobat and create an interactive copy of a static PDF form:

1. Open the static PDF form in Acrobat.

2. Choose Make Form Fillable from the Form Tasks pop-up menu in the Tasks toolbar.  If your PDF form contains unsaved changes, click Save in the Adobe Acrobat dialog box.

3. Click OK

What can you do with Adobe Reader?
http://help.adobe.com/en_US/Reader/9.0/index.html
