
AR Aging ReportAR Aging Report

•• Sign on to Sign on to Student Admin EnvironmentStudent Admin Environment
•• Navigation: Navigation: 

NDU ApplicationsNDU Applications
NDU Student FinancialsNDU Student Financials

ReportReport
NDU Aging ReportNDU Aging Report

•• Run ControlRun Control
–– Establish Run Control ID if you havenEstablish Run Control ID if you haven’’t already done so.t already done so.
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Report Parameters:Report Parameters:
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Report Parameters Defined:Report Parameters Defined:
•• TermsTerms:  Leave blank to get all data. Enter beginning/ending term to g:  Leave blank to get all data. Enter beginning/ending term to get specific et specific 

terms.terms.

•• DepartmentDepartment:  Can run report for one department or a range of departments. :  Can run report for one department or a range of departments. If left If left 
blank, it will run for all UND departmentsblank, it will run for all UND departments

•• FundFund: Can run report for one fund or a range of funds.  If left blan: Can run report for one fund or a range of funds.  If left blank, it will run for k, it will run for 
all UND funds.all UND funds.

•• SrvcSrvc IndInd CdCd:  Leave blank or select one of the Service Indicator Codes belo:  Leave blank or select one of the Service Indicator Codes below.w.

•• SrvcSrvc IndInd CdCd 22: Leave blank or select one of the Service Indicator Codes below: Leave blank or select one of the Service Indicator Codes below..

•• SI ReasonSI Reason: Leave Blank: Leave Blank

•• SI Reason 2SI Reason 2: Leave Blank: Leave Blank

•• Sort OptionSort Option:  Report can be sorted by ID#, department, or fund.:  Report can be sorted by ID#, department, or fund.
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•• Service Indicator Codes (Service Indicator Codes (SrvcSrvc IndInd CdCd) are informational flags that are ) are informational flags that are 

attached to a studentattached to a student’’s account.  If one of these codes is selected, s account.  If one of these codes is selected, 
accounts with this code accounts with this code will notwill not be included in the report. If you leave be included in the report. If you leave 
these fields blank, you will get all accounts.these fields blank, you will get all accounts.

•• SF1SF1 -- CollectionsCollections--account either at collection agency or bad debt account either at collection agency or bad debt 
writewrite--off. (N)off. (N)

•• SF2SF2 -- NSF Checks (N)NSF Checks (N)
•• SF3SF3 -- Disputed Account (N)Disputed Account (N)
•• SF4SF4 -- Repayment Schedule (N)Repayment Schedule (N)
•• SF5SF5 -- Delinquent Account (N)Delinquent Account (N)
•• SF6SF6 -- Allow no bills (N)Allow no bills (N)
•• SF7SF7 -- Allow no refund (N)Allow no refund (N)
•• SF8SF8 -- Student on Payment Plan (tuition deferment) (P)Student on Payment Plan (tuition deferment) (P)
•• SF9SF9 -- Military Deployment (N)Military Deployment (N)
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Once your parameters have been entered, click Once your parameters have been entered, click ““Run.Run.””



AR Aging ReportAR Aging Report

The Process Scheduler Request screen appears.  The Process Scheduler Request screen appears.  
•• Always leave the Server Name BlankAlways leave the Server Name Blank
•• Click Click ““okok”” to run the report.to run the report.
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Click Process Monitor.  Click Process Monitor.  
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•• When the Run Status indicates Success, click When the Run Status indicates Success, click 
Details to find your report.Details to find your report.
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•• Retrieve your report by clicking Retrieve your report by clicking ““view log trace.view log trace.””
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•• Click the CSV file or the PDF file.Click the CSV file or the PDF file.
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•• Sample AR Aging ReportSample AR Aging Report

If you have any questions on the aging report If you have any questions on the aging report 
please contact Melissa Dietrich at 777please contact Melissa Dietrich at 777--3097 or 3097 or 
melissadietrich@mail.und.nodak.edumelissadietrich@mail.und.nodak.edu..

mailto: melissadietrich@mail.und.nodak.edu.
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