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Locating Open Items

Account Receivables>Pending Items>Review Items>Single Item

Group ID: Business Unit (UNDO1)

Customer ID: enter your Customer 1D

Click Search

Please Note: For your converted items you can go to the Item Id field and select
contain and enter the four digit that exist in both your item and your contract

Single ltem
chiter any inforrmation you have and click Search. Leave figlds blank for a list of all val,

Find an Existing Value

Sowunt [= =] [urion \/gp
Sroup ID: | begins wiith [ =] | =Y
3usiness Unit: 1= = | Q)
auStomer 0:  [oegins wit =] [PRIV_84T00 =Y
tem ID; |hegins WITh;iI

tem Line: |= =l

sequence: |: | |

Assigned Operator ID:|begins Withj| g
Jrigin ID: |beins withj| =Y

[" case Sensitive

Search | Clear I Basic Search E Save Search Criteria

Click Pending Item 1 Tab

[ Group Control § Pending ftem 1 ) Pending Item 2} Fending ltem 3
55

Group Unit: UNDO1 Group ID:

First (4 10f 1 [¥] Last

Acctg Date:  01/25/2005 As Of Date:  01/25/2005 Sequence: 1
& ID: UND-0000000001 Line: 7 Posted
Bus. Unit: UKD SubCust1: SubCust2: Mon-Federa

mount: G240.00 Currency: USD Entry Type: | Reason: E::::;

AR Dist:
¥ Revalue Flg Frojects

Terms: IMMED Due Date: Due Days:
Disc Amt: Disc Date: Disc Days:
Oy —— Disc Date 1: [T miways Allow Discount
PO Ref: PO Line: BOL: Order No:
Document: Line ltem: @ LiCID:

Q) Return to Search:l EMatiy )

Group Control | Pending ltern 1 | Pending lterm 2 | Pending Iterm 3

In this page your can see your open item, your customer and your contract number.
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Another method for locating items in the system is:
Accounts Receivable > Collections > Item Information > All Item Information.

T STATIT
[» Travel and Expenses All Item Information
P Billing ] Enter any information you have and click Search. Leave fields hlank for a list of all values.
7 Accounts Receivable
I Pending terms
b Direct E?ebits { Find an Existing Value |
[> Drafts
[ Payments Business Unit: = v NDSLA Q
[* Maintenance &
=7 Collections Customer ID: hegins with ﬂ
[> Customer Infarmation - -
= [term Infarmation ftem ID: bedins with |+
= All ltem Information ftem Line: = i
Itern Activi
ltern YAT Entries Credit Analyst: begins with Q
Activity Accauntin Collector: beging with |+
Entries ’ ) Q
Item Accounting Entries Purchase Order Reference: | begins with
Mpdate Item Activity = =
ltern Billing Data Document ID: bedins with |+
ltern Status " : i !
S ——— Bill of Lading: b th
Conversation by Detail S eoTns Wih I
[* Related lterms [case Sensitive
[ ryctorner Convereatinne

Complete the fields for which you have values and click the search button. All items that
match the search criteria will appear in the search return.
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