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Change Sponsor Script  
 
This script describes the changes that need to occur for the sponsor to be modified. 
 
Navigation:  Customer Contracts > General Information  
 

 
 
Business Unit:  Select Business Unit 
Contract:  Select Contract 
 

 
 
Sold to Customer:  Click Magnifying Glass 
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Select New Sponsor 
 

 
 
Click Save 
 
Go Billing Options Tab 
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Click Red Pen to Begin Amendment Processing 
 

 
Select an Amendment Type from Drop Down 
Select an Amendment Reason from Drop Down 
Click on Notes 
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Enter Note 
Click OK 

 
 
Go to Billing Options Tab 
 



  North Dakota University Systems   

GM 13.11 Award_Mod_Change_Sponsor  Page 6 of 10 

 
Enter New Bill to Customer 
 

 
Click Save 
Go to Contract Amendments Tab 
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Click on Detail link for active amendment 
 

 
Review Amendment 
Select Amendment Status of Ready  
 

 
Click Process Amendment Button 
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Click Return to Contract Entry Link 
 

 
Go to Contract Lines Tab 
 

 
Go Billing Sub-Tab 
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Click B101 Link 
 

 
Enter New Bill to Customer in Bill to Customer Field 
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Click Save 
 
Sponsor Changed  
 
 
 
 
 
 
 
 
 
 


