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We are going to go to our original award contract and add

Process Step E-1 of 9 (Modify Award End Date)
Grants > Awards > Award Profile > Profile

the extension.

FeEw Wl

Profile % Sponsar Y Funding ) Cerifications |  Terms U Milestone | Aftibutes Y Motepad | [¥
Award: LIMDO0001 42 Business Unit:  UNDO1 Project P Mita, Dath Currency: U3
‘ Reference Award Number: | Eoward Modifications Views Contract

Award PL: |0054535 G Name: |mita,Dath Co-PL Q,

Short Title: [Ma Cost Extension Long Title: &
Proposal: |UNDDEIEIEI1 42 Q Version: |F1 4

Award from: IDEID'IIEEIEIE @To Qzizarzony @ Customer: LS, Department Of Agriculture

Award Type: IGrant "I Purpose: |R Q) Status: Iﬂu:cepted j

1 LNDO1

‘ Grant Adminstrator

PL Bus Unit

SponsarYWebsite

First (4] 15 1 [ Last

Project
UnDO000142

Field Name Field Description/Purpose
Note: Step assumes award notice has been received from agency extending
end date of the Award.

Award To Change it to the new end date of the award supplemental

Save Click Save

Process Step E-2 of 9 (Process Award Modification)
Click on the Award Modifications Hyperlink

Award Modifications

Award Modifications
Reference Award Number

‘Period Issue Date ‘Beqin Date *End Date: Amount

Customize | Find | %iew All |":t

First (1] 1z 2 [P] Last

Short Desc  Comment

[ [ 1] Ei] [oam1s2005 | B Jozizeiz006 | [ |

55,000.000 | Cumment|l| =

z| B {oar01/2008 W]

Total Award Amount: 55,000.00

QK | Cancell

Q\W@ Cummentlll;

Field Name Field Description/Purpose

L+ ]

Select insert row icon

Reference Award Number

Enter supplemental reference award number

Issue Date

Date of the supplemental notice
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Begin Date Enter date in which you receive your supplemental award (make sure that
the previous line end date is the day before the one in which you received
your supplemental)

End Date End Date of the date that your extension is finishing

Amount In the Amount Field, enter one tenth of a penny (0.001)

Short Desc Enter “No Cost Ex” as a Short Description

OK Click OK

Process Step E-3 of 9 (Update Award Funding)

Grants > Awards > Award Profile > Funding

Award:  LUNDOOO0T142

Reference Award Number:

Total Award Amount:

Period  ‘Begin Date

Brofle " Sponsor " Funding Y Ceifications ' Terms ) Milestone ) Aftributes | Motepad ) [M)

Business Unit:  UNDO1  Project Pk Mita,Dath

AE Mo Cost Extension Award P nita,Dath Currency: LISD

§4,000.00 Award Modifications: =

First (4] 1081 [F] Last

Project: UNDO0001 42 Project PI: Mita,Dath

First [4] 4.0t 1 [F] Last

*Efid Date Funided Amount To Project 1D:
1 030152005 @ |DEI28IEDDT [21] | 55,000.000 MDO000142 ﬂ ll;l

Field Name Field Description/Purpose
Begin Date Verify subsequent period date defaults based on award modification
End Date Change the Award End Date

Funded Amount

Funded Amount stays the same

To Project ID

Verify subsequent period Project ID defaults based on award modification

Save

Click Save

Process Step E-4 of 9 (Update Award Terms If Required by Sponsor)

Grants > Awards > Award Profile > Terms

GM 13.5 Award_Mod_NO_Cost_Extension.doc Page 3 of 9




CONNEC North Dakota University Systems

BB
Erofile Y Sponsor )" Funding Y Cedificaions | Terms ' Milestone |} Afributes | MNotepad | [¥)

Award: UNDOOOO142 Business Unit:  UrnDO1  Project P mita,Dath

Reference Award Number: AE Mo Cost Extension Award Pl:  Wita,Dath Currency: JSD

Terms & Conditions First (4] 1.of 1 [F] Last

= + | -
Term/Condition: I ﬂﬁnescription: = _I_I

Explanation: |

Field Name Field Description/Purpose
Term/Condition Enter additional terms defined in supplemental award

Process Step E-5 of 9 (Update Award Milestone if Required By sponsor)
Grants > Awards > Award Profile > Milestone

Profle Y Sponsor Y Funding Y Cedifications §  Terms | Milestone 1Y Affributes | hotepad 4 [

Award:  UNDOOOO1 3T Business Unit:  LUIND01  Project P Mita,Dath

Reference Award Number: Ahdel test Award P Wita,Dath Currency: LSD

Award Milestones

‘Milestone ID: [io Contact =]

Transaction Date: IU'”3”2'3'35 Edl Accounting Date; IU”3”2'3'3'5 Edl

‘Milestone Type: |F|NAN =y Financial Report

‘Milestone Code: |ANNUA|— Q' annual Financial Report

Comments: ISuppIemental Report ﬂ
[T completed

ﬁ Save}l QReturn to Search] E|No‘tif5r :l
Frofile | Sponsor | Funding | Cedifications | Terms | Milestone | Attributes | Motepad | Key Words

Field Name Field Description/Purpose
Milestone ID Enter additional milestones defined in supplemental award
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Process Step E-6 of 9 (Update Award Attributes If required by sponsor)

Grants > Awards > Award Profile > Attributes

[ Proile " Sponsor Y Funding ) Cedifications §  Terms Y Milestone Y Attributes Y MNotepad ) [¥)
Award:  UrD0O000137 Business Unit:  UND01  Project PL pita,Dath
Reference Award Number: Abdel test AwardPl:  witz,Dath Currency: USD

Award Attributes

First (4 1 ot 1 [ Last

‘Aftrilnme Code:
Attribute Value:

Comments:

ICFDA QU croanumber ll;l

|CFDA Supplermental Example

Example

Field Name

Field Description/Purpose

Attribute Code

Enter additional attributes defined in supplemental award

Process Step E-7 of 9 (Update Award Notepad if required by sponsor)
Grants > Awards > Award Profile > Notepad

Erofle )" Sponsor Y FEunding ) Cerfifications ¥ Terms ) Milestone § Attributes Y Notepad 1 [M)
Award:  UNDOOOO137 Business Unit:  UND0O1  ProjectPL Mita, Dath
Reference Award Number: Ahdel test Award PL:  Mita,Dath Currency: USD

Award Description

[4] 4 or 4 [B] Last

Sequence Number:
Date Time Stamp:

Entered By:
‘Description:

=]

1
0140552005 1:47:49PM

phurdelbrink

Long Description:

|Date and Time Stamp indicates Proposal-to-Award Process

Example for Supplemental Avard ;l
ﬁ Sa\.re:l IClF-:Ieturn to Searchjl E|N01if5r ]
Field Name Field Description/Purpose
Description Enter additional comments if necessary
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Process Step E-8 of 9 (Updating the Award)

Grants>Awards>Awards Profile
Click on the View Contract Hyperlink
Under Contract Lines Tab

Under Renewal SubTab

Contract General | Contract Lines " Contract Amendments " Billing Options ) Additional Information )~ Aftachments |

Contract: UrnD0oaot 37 Amendment: Qo0oooooot &
Business Unit:  UNDO1 University of Morth Dakota Contract Status: ACTIVE
Active
Sold To FED_100000 =1 Contract Type:  CRE_MNOMLOC
Customer:
L5, Department Of Agriculture Currency Code:  LISD

Contract Lines
General

Meg At Sumimsey Customer Info Accounting Distribution Billirng Rew Rec Projects Renewals

Line Offering ID Price Type Renewable Start Date Einil Date
1 GRANT Rate [ | |03m112005 B 02282007 | il

Return to Award Profile

Change the End Date to your new End Date.
Click Save

Process Step E-9 of 9 (Contract Amendment)

The next step is to update the contract.

tab and then click the Yl&w ontract

From the Award page, click the

hxeerlink.

- - - - i i
Navigate to the Contract Project page by clicking the —itactlnes J o, the J Profects ¢

tab and then the FrOlEEts hyperlink. You will end up on the project page for the contract.

Click the £ icon to process an amendment.
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Related Projects Y Cantract Amendments

Contract: UNDO004560

Amendment:

0oo0a0oonn , 8

Business Unit:  UNDO1 University of Morth Dakota Contract Status:  ACTIVE
Active
Sold To FED_100050 El Contract Type: CRB_LOC
Customer:
Coop. State Research Education & Ext. Currency Code: uso
Line: 1
Offering:  GRANT Grant Price Type:  Rate

PC Business Unit: |UND0T| Q] piscount ID:

Retainage ID:

108,784.00 [ Limit Override
First (4] 106 1 [M] Last

Limit Amount:

Find

Effective Date Status Rate Template Option Rate Template ID View Rates
1 |11/02/2004 | ] Active v Use Rate Template GRAMNT QJ Wiew Rates ll ;l

Note that amendment 1 is now available for editing.

. { Contract Amendments
Navigate to the tab.
[ Related Projects | Contract Amendments

. Pending g
Comtract: UrD0O004560 Qoooooonot 12272004
Amendment:
Business Unit:  UNDO1 University of Morth Dakota Contract Status: ACTIE
Active
Sold To FED_100050 ==} Comtract Type: CRB_LOC
Customer:
Coop. State Research Education & Ext. Currency Code:  1LUSD

Amendments Customize | Find | &
General Statistics Amended Amourts Misc.
Amendment Amendment Type Reason ‘Process Date mﬂ Detall Amendment Amount Allocation  Notes
Fi
0000000001 | Contract Activation ~ || Grant v | 122712004 | B Pending Detail  Amendment Amount Allocation Notes
0000000000 Contract Activation 1150372004 Camplete Detail Motes

Eeturn to Cantract Entry

Select the appropriate Amendment Type (Additional Time) and Reason from the pull down

arrows. Click the 222l [ink by the current amendment you are processing to open the amendment
up for finalization.
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{ Amendment Detail
Contract: UrDO004560 Amendment Number: 0000000001
Amendment Type: | Contract Activation v|  Negotiated Amount:  |0.00 ‘Amend Status: | Pending b
Amendment Reason:| @rant v Cancelled Neg. Amount:
0.00
'Process Date: 1202712004 @ Discount Change: o.o0
Allocation is complete Dfr Rev AcctDt: | 1202702004 @

Cancelled Neg. Disc Amit:

Reference ID: User Ref #1:

User Ref #2:

Amendment Components

' General LS Statistics 3

Customize | Find |

Component Amend Ref #1 Label Fieldname  Edit Type Old Value New Value
1 Related Projects/Rates Line 1 Limit Amount Update 108784 403681
Amendrment Amount Allocation MNotes Eeturn to Related Projects | Rates
& save C Return to Search] ENetity ) FEAdd
Change the Amend Status to Ready.
Amendment Detail |
P A d t
Contract: LINDODD4560 Amendment Number: 0000000001 foress Amendmen
Amendment Type:  Contract Activation Negotiated Amount: 1.0 ‘Amend Status: | Ready hs
Amendment Reason: Grant Cancelled Neg. Amount:
) 0.00
Process Date: 1272712004 Discount Change: n.an
Allocation is complete Cancelled Neg. Disc Amt: Dfr Rev AcctDt: | 12/27i2004 | [l
Reference ID: User Ref #1; User Ref #2:

Amendment Components

{ General Y Stafisics | [FTH

Customize | Find |

Component Amend Ref #1 Label Fieldname Edit Type
1 Related FrojectsiRates Line 1 Litmit Arnount Update

Amendment Amount Allocation Motes

ﬁ Save

QReturn to Search) ElNotif;r )

0Old Value
108754

New Value
403681

Eeturn to Related Projects f Rates

[ add

Once you change the Amend Status to Ready the Process Amendment button appears directly

above the Amend Status field. The current Amendment is ready to be processed. Click the

Process Amendment

button.
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{ Amendment Detail ',
Contract: LIMD0004560 Amendment Number: 0000000001 Amend Comp. Dt.: 12/28/2004 2:49AM
Amendment Type:  Contract Activation Negotiated Amount:  0.00 Amend Status:  Cormnplete
Amendment Reason: Grant Cancelled Neg. Amount:
) 0.00
Process Date: 1202712004 Discount Change: 0.00
Allocation is complete Cancelled Neg. Disc Amt: Dfr Rev Acct Dt: |12/27/2004 | [l
Reference ID: User Ref #1: User Ref #2:

Amendment Components Customize | Find |
{ General b Statistics
Component Amend Ref #1 Label Fieldname Edit Type Old Value New Value
1 Related ProjectsiRates Line 1 Limit Armount Update 108784 403681
MNotes Return to Related Projects / Rates
ﬁ Sawve QReturn to Search) ElNotify ] [k add

The Amend Status will change to Complete. The New Value under the Amendment Components
will show the new limit amount for this contract and the field is no longer editable.

Click the ) save button on the bottom of the screen.
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