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Business Purpose: To change the PI in the contract and the primary projects:

1) Change the PI in your contract
Navigation:

Grants>Awards>Award Profile

Enter Business Unit and Contract number
Click Search

Profile % Sponsor )" Funding | Ceifications §  Terms )" Milestone |} Attributes | Motepad % [

Award: NMDO004011 Business Unit:  UNDO1 Project PL Sheridan,William F Currency: UsD
‘ Reference Award Number: |DE||-U321 585 Award Modifications Wiew Coritract
@ m:ime: |Sheridan,WiIIiam F Co-Pl: Q,

Short Title: |GLOEIAL AMAL OF MAIZE GENOME-ON Long Title: D\

Proposal: [unDooD4011 Q|  Wersiom: IW— Q)

Award from: M To Im Customer:  National Science Foundation

Award Type: IGrant "I Purpose: IRES Q) Status: IACCEmEd 'I

‘ Grant Adminstrator Spaonsor WWehsite
‘Type: I ﬂ ll;l
ﬂ Custamiza | Find | W ] First (41 10t 1 [ Last
- PC Bus Unit Project
1 MDA UMD0004011

B szve] QL Retun te Search | [+ENextinList | [+ Previous inList | [ENotify |

Change your PI by clicking on the lookup next to the Award PI
Under the Comments Box
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Profile '\ Sponsor | Funding | Cedifications | Terms Y Milestone |\ Aftibutes | Hotepad  \ [¥)

Awaril: UNDO004011 Business Unit:  UNDO1 Project Pi: Mita, Dath Currency: US
| Reference Award Number: |DEII-0321 565 fwward Modifications View Contract

Award P IW Q) Name: |Mita,Dath Co-PL: o

Short Title: IGLOEIAL AMAL OF MAIZE GENOME-OM Long Title: Q\

Proposal: [unDooDan1 Q@  Version: I\M— Q

Award from: |DQIDSI2003 @ To |1 073172006 @ Customer: Mational Science Faundation

Award Type: IGram 'I Purpose: IRES— Q)  status: IAccemed 'I

First (4] 1 oe 1 ] Last

Einel | Wiew All

‘ Grant Adminstrator SpansorYWebsite
=]
7 g nize | Eind | First (4] 1.2 2 [B] Last
j PC Bus Unit Project
1 UNDO1 UNDO000030
2 UNDO1 UMDO0o4011

Select PI Change from the scroll down menu next Type
Click on the Lookup Glass next to the scroll down menu

Pl Change

¥ PIChange

Previous PI: IDDEETHS QA Name: Tjokroarmidjojo,Darsono

Ok | Cancell

Select the PI Change checkbox

Enter your Previous Pl in the Previous Pl Box

Click OK, It will take you back to your award profile page
Click Save

2) Change the PI in your Project

Navigation

Grants>Awards>Project

Enter your Business Unit and your Project number
Click Search

Click on the Manager Tab

You will see the previous PI.

Click on Correct History in the bottom right of the page
Click on the + sign to add your new PI.

Click View All
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| Project General | Praject Depattrment | Definition Manager ) Lacation )" Phases |\ [®

Unit: UNDO1 Project:  LNDOOO4011 Description: GLOBAL AMAL OF MAIZE GEMNOME-ON

Project Manager Finel [ View Al First (4] 1054 [ Last

‘Effective Date: |1 2rzgiz004 | B [+1=]

‘Project Manager: |058003T Q) sheridan william F
ProjectRol; [ >
Start Date: | Edl

End Date: I @

Q,Return to Search:] ‘3 Refrash ) o Aad @Updatea’Display) @ Include History@

Enter the Effective Date of your New PI, For instance if your new PI is going to replace
the previous PI on the 12/28/2004, enter this date as your Effective Date.

Note: When you Click on the + sign and add a new sequence. This sequence get auto
populated with today’s date as the effective date and the previous PI, you will have
to change your effective date if you do not want it to be today’s date and you have to
change your PI to the new PI. Also note that after you click view all, the sequence
that you added and to which you want to make changes to is going to be in the top of
the page.

Click on the lookup next your Project Manager and enter your new Pl.

Click on Project Role lookup and enter your PI role.

Click Save

Please note that your contract and your primary project will always have the same PI.

So if you want to change a PI for your primary project you will have to follow step 1 and
2, however if you need to change the Pl on a non primary project you only have to do
step 2.
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