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 Change Contract and Project Title  

 
 
1) Change your contract title 
Navigation:  
Grants>Awards>Award Profile 
Enter your Business Unit and your Contract number 
Click Search 
 

 
 
 In the Short Title field, enter your new short title 
Click Save 
 
2) Change your Project Title 
 
Navigation:  
Grants>Awards>Project 
Enter your Business Unit and your Contract number 
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Under Project General Tab 
Enter your new Title under Description 
Click Save  
 
Please note that your contract and your primary project usually have the same title, which 
mean that if you want to change the title of your primary project, you have to follow step 
1 and 2 in order to change the title in both your contract and your project. 
However if you want to change the title of a non-primary project, you should only follow 
step 2.  
 


