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GM 13.9 Adding a Project to an Existing Contract
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1) Adding a project in your existing contract

Navigation:

Customer Contracts>Create and Amend>General Information
Enter your Business Unit and your Contract number

Click Search

Mew Windaw | Help

Contract General {{ Contract Lines ) Contract Amendments | Billing Options |} Additional Information % Attachments

ntract: UMDO004037 Amendment: Qoaoooonoo 4
Isiness Unitt - LINDOM University of Morth Dakota Contract Status:  ACTIVE
Active
1dTo STAT_00800 = Comtract Type:  CRE_NOMLOC
Istomer:
D Boards and Commissions Currency Code:  1USD

ontract Lines Eind | l
General | Med Amt Summsty " Custamer Info ) Accounting Distribution o Billing W RewRec Projects ' Renevwsls 4

ine Offering ID Price Type PC Business Unit Project
1 GRANT Rate UKD01 @
E Save Q) Return to Search:l ETNetity ) [ Add

Click on Contract Lines Tab
Click on Projects Sub-Tab
Click on Projects Hyperlink

JACL=LU BRI NIS LRL L R =10
Related Projects Contract Amendments \'.
Contract: UrDO00o4037 Amendment: o0oooooooon
Business Unit:  UNDD1 University of Morth Dakota Contract Status:  ACTIVE
Active
Sold To STAT 00800 = Contract Type:  CRE_NONLOGC
Customer:
D Boards and Commissions Currency Code:  LSD

Line: 1
Dffering:  GRANT Grant Price Type:  Rate
PC Business Unit: IUNDD1 QJ piscount ID: Retainage ID: Limit Amount: 75,216.00 I Lim

Find  First [4] 1|
Effective Date Status Rate Template Option Rate Template ID View Rates

1 [1zrz8iz00s | & |Active =l | Use Rate Template =l [eRanT Ql view Rates

Create Project Ji Associated Projects & Activities

Create Activity | 'Project Description tActivity ID Description

ity ID
P ¢ [UnDoooan37 @  FACULTY START-UPLIU 1 & FACULTY START-UF LIU
Clivilies |

Senices Link BEetirn to O
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Under Related Projects Tab

Click on Create Project Button, you should get the screen below

Froject General

Eind an Existing YWalue ‘," Add a New Value

Business Unit: ILJNDEI“I Q
Project: [MEXT 4
Add

Enter your Business Unit

Your Project number will be Next; PeopleSoft will assign the next available number to

your project

Click ADD

i Project General
Business Unit: D0 University of Morth Dakota
‘Project: [NEXT

q;;enptmn. _LNEWF'rDiect _)
o JunDo1 R University of North D

Find

Date Time Stamp: 02/06M5 3:43:46FPM

| Wiewn All

First (4] 4 of 4

User ID: aelbacha
Description:
-
[
Long Description:
=
|
In the Project General Page,
Enter your Project title in the Description Field
Enter your Business Unit in the Integration Field
Enter your Project Type
Click OK, It should take you back to your Related Project page
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Related Projects ' Coniract Amendments

Contract: JMDO004037 Amendment: Q000000000
Business Unit:  UNDO1 University of Morth Dakota Contract Status:  ACTIVE
Sold To STAT_00200 El Contract Type: CRE_MOMLOC
Customer:
MD Boards and Commissions Currency Code:  UJsSD
Line: 1
Offering:  GRANT Grant Price Type
PC Business Unit: IUND01 QA piscount ID; Retainage ID: Limit Amount: 75,216.00
Find
Effective Date Status Rate Template Option Rate Template ID View Raf
1 [tzizer2004 B [active 7] |Use Rate Template i [GRANT = Wiew Ra

Create Pruject Associated Projects & Activities |
‘Project Description ‘Activity ID Description

Create P\Ctl\l’ll‘g"
IUNDUDUDUB'] Q) Mew Project | Q) Mewy Project
kGl t: fuNDOOD4037 @  PAcULTYSTART-UPLIU i @)  FACULTY START

Services Link

At the bottom of the page you should see your new project
Select the Radio button next to your project
Click Create Activity

Project Activities
Unit: LMD01 Project:  UNDOO0OO31 Description: Mew Project
Project Activities Custarnize | Find | view | B8 First [0 1061 (] Last
-Description Activity Type ﬁ ger Name ﬁ %?omplete ELeosi:l_(::ces Assets ﬁt
Q) |ﬁ§l\rwcﬂ_/_/> | Ql | Q) IW Resources Assets Details

Cancel | Apply | 2 Reftrash |

In your Project Activities page

Enter 1 as your Activity Id Field. (Instead of Next)

Enter your Project Title in your Description.

Click OK, It should take you back to your Related Projects Page

On your Related Projects page

Click Save.

Click on Return to Contract Entry Hyperlink at the bottom right of the page.
Then Click on Return to Award Profile at the bottom right of the page.
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2) Add your Project Funding to your Project.
Navigation:

Grants>Award>Awards Profile

Click on the Funding Tab

Frofle Y Sponsor £ Funding Y JCedifications ¥ Terms Y Milestone | Aftributes Y hotepad Y [¥)

Award: UMDOO04039 Business Unit:  UMNDO1  Project P Hoffimann, Mark
Reference Award Number: CHE-0313907 Award PI: Hoffrmanmn, kark Currency: USD
Total Award Amount: 360,000.00 Award Modifications: =

ind | viewall  First [ 12 B 1

Project: LIMDO000034 Project PL:

Find | Wiew Al First (4 1061 [ Last

Period ‘Begin Date ‘Erid Date unded Amounnt To Project ID:
1 020152005 B4 0103152006 [ 1bEIEID |UNDEIDDEIE|34 ﬂ Ll;l

Funding Detail

Enter the Begin and End date and Funded Amount of your Project

Click Save.

Note: If the money that you are adding to your project is being subtracted from a project
within the same contract and that’s not going to affect your contract Limit. Subtract the
necessary amount from the other projects and Skip Step 3 and 4 below.

3) Add the additional project money to your award.
Grants>Award>Awards Profile
Click on Award Modification Hyperlink

hward Modifications

Award Modifications Customize | Find | Yiew Al
Reference Award Number ‘Period Issue Date ‘Bedgin Date ‘End Date A 9
CHE-D313907 1 |ootaant | B Joviotrzo03 | B [osis0z008 360,000,000

Total Award Amount: 350,000.00

Ok I Cancell

Click on the 1 sign to the right of the comments box.

Reference Award Number & Period will automatically populate.

Issue Date - Enter the date you entered the additional project.

Begin Date - Enter the same date as issue date (make sure that the previous line end date
is the day before)

End Date - Date is the same as the end date of the original award

Amount — Enter the new project amount

Short Desc — Enter New Project
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Click OK
Click Save

4) Update your Contract Limit
The next step is to update the contract limit to reflect the sum of the Funds added to the contract.

i Erofile ! .
From the Award page, click the tab and then click the
vlew Contiacl hyperlink. Navigate to the Contract Project page by clicking the

TS L tab, the 4 PT1%** L qub tab and then the ErEtS hyperlink. You

will end up on the project page for the contract.

Click the . icon to process an amendment.

Related Projects % Contract Amendments
Contract: UNDO004560 Amendment: Qoooooooan / &
Business Unit:  UMND0O1 University of Morth Dakota Contract Status:  ACTIVE
Active
Sold To FED_100050 El Contract Type: CRB_LOC
Customer:
Coop. State Research Education & Ext Currency Code: LsD
Line: 1
Offering:  GRANT Grant Price Type:  Rate
PC Business Unit: |YND01| Q) piscount ID: Retainage ID: Limit Amount: 10878400 L] Limit Override
Find First (4] 4f 1 [¥] Last
Effective Date Status Rate Template Option Rate Template ID View Rates
1 |11/02¢2004 | E Active v Use Rate Template v GRANT ey Wiew Rates ll ;l

Under Related Projects Tab
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|/ Related Projects | Coniract Amendments

Contract: UNDOO0456D Pending 0000000001 1272772004 Cf
Amendment:
Business Unit:  URNDO1 University of North Dakota Contract Status:  ACTIVE
Active
Sold To FED_100050 El Contract Type: CRB_LOC
Customer:
Coop. State Research Education & Ext. Currency Code: UsD
Line: 1
Offering:  GRANT Grant Price Type:  Rate
PC Business Unit: |UND01 Q] piscount In: Q] Retainage ID: Q' Limit Aemount: | 108.784.00) [ Limit Override
Find First (40 1061 [F] Last
Effective Date Status Rate Template Option Rate Template ID View Rates
1 [11i02/2004 | B Active v Use Rate Template hd GRANT =Y Wiew Rates ll ;l
(el Rl B Associated Projects & Activities First (4 15 or 6 [P Last
Create Activity ‘Project Description *Activity ID Description
O |UNDODD45ED g USDA- REWMC-YRE-BASIMWIDE ACTIY |1 g USDA-REWMC-YREE-BASIMWIDE ACTIY ll ;I
All Activities
O |UNDODD45ES g USDA- REWMC-YE-ANAEROBIC DIGEST |1 g USDA- REWMC-vE-ANAEROBIC DIGEST ll ;I

Note that amendment 1 is now available for editing. The Limit Amount is open for
editing. Update the Limit Amount with the sum of all projects on this contract. This
amount should equal the same amount you entered in the Award Modification Amount
field. DO NOT PUT THE DOLLAR SIGN ($) IN THIS FIELD. IT WILL CAUSE AN
ERROR. Click the SAVE button on the bottom of the page.

{ Contract Amendments \I"t
a

Navigate to the b.

/ Related Projects ) Contract Amendments

Contract: UNDO004560 Pending 0000000001 124272004 &
Amendment:

Business Unit:  LUNDO1 University of North Dakota Contract Status: ACTIVE
Active
Sold To FED_100050 E1 Contract Type:  CRB_LOC
Customer:
Coop. State Research Education & Ext. Currency Code: IS0
Amendments Customize | Find | &
General Statistics Amended Amounts Mizc.
Amendment Amendment Type Reason ‘Process Date mﬂ Detail Amendmernt Amount Allocation  Motes
0000000001 | Contract Activation || Grant || 1202712004 @ Fending Detail  Amendment Armount Allocation Motes
0000000000 Contract Activation 11032004 Complete Detail Motes

Eeturn to Contract Entry

Select the appropriate Amendment Type and Reason from the pull down arrows. Click

the D&tall jink by the current amendment you are processing to open the amendment up
for finalization.
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{ Amendment Detall
Contract: UrD0004560 Amendment Number: 0000000001
Amendment Type: | Contract Activation v |  MNegotiated Amount: 0.0 ‘Amend Status: | Pending v
Amendment Reason:| 5rant v Cancelled Neg. Amount:
0.00
‘Process Date: 1212712004 @ Discount Change: 0.0o
Allocation is complete Cancelled Neg. Disc Amt: Dfr Rev AcctDt: |12/2772004 | [Ef]
Reference ID: User Ref #1: User Ref #2:

Amendment Components Customize | Find |
[ General i Statistics |
Component Amend Ref #1 Label Fieldname Edit Type Ol Value New Value
1 Related Projects/Rates Line 1 Limit Amount Update 108784 403681
Amendment Arount Allocation Motes Eeturn to Related Projects [ Rates
& save 1 Return to Search) [ETNotity ) EAdd

Change the Amend Status to Ready.

Amendment Detail
Pracess Amendment
Contract; UND0O004560 Amendment Number: 0000000001
Amendment Type:  Contract Activation Negotiated Amount:  0.00 ‘Amend Status; | Ready R
Amendment Reason: Grant Cancelled Neg. Amount:
) 0.an
Process Date: 1212712004 Discount Change: 0.00
Allocationis complete  cancelled Neg. Disc Amt: D Rev Acct Dt |12/27/2004 | [
Reference ID: User Ref #1: User Ref #2:

Amendment Components Customize | Find |
{ General | Statistics
Component Amend Ref #1 Label Fieldname Edit Type Old Value New Value
1 Related Projects/Rates Line 1 Limit Amount Update 108784 403681
Amendrnent Amount Allocation Motes Return to Related Projects f Rates
E Sawve QReturn to Search] ElNo‘tify ) [EkAdd

Once you change the Amend Status to Ready the Process Amendment button appears
directly above the Amend Status field. The current Amendment is ready to be processed.

. Process Amendment
Click the button.
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{ Amendment Detail
Contract: UMDO004560 Amendment Number: 0000000001 Amend Comp. Dt.: 12/28/2004 5:495M
Amendment Type:  Confract Activation Negotiated Amount:  0.00 Amend Status:  Complete
Amendment Reason: Grant Cancelled Neg. Amount:
. 0.00
Process Date: 1242712004 Discount Change: 0.00
Allocation is complete Cancelled Neg. Disc Amt: Dfr Rev Acct Dt |12/27/2004 | [l
Reference ID: User Ref #1: User Ref #2:

Amendment Components Customize | Find |
' General | Statistics b
Component Amend Ref 21 Label Fieldname Edit Type Old Value New Value
1 Related ProjectsiRates Line 1 Limit Amount Update 108734 403681
Mates Eeturn to Related Projects § Rates
ﬁ Save QReturn to Search:] ElNutify ) [ add

The Amend Status will change to Complete. The New Value under the Amendment
Components will show the new limit amount for this contract and the field is no longer

editable. Click the B save button on the bottom of the screen.
he'll{ Related Projects |

Feturn to Related Projects f Rates

Click the hyperlink. Click t tab at the
top of the page. Note the Limit Amount field has been updated and the field can no
longer be edited.

/ Related Projects ' Contract Amendments |

Contract: UMDOO04560 Amendment: aoooooonon i
Business Unit:  UND0O1 University of Morth Dakota Contract Status:  ACTIVE
Active
Sold To FED_100050 El Contract Type: CRB_LOC
Customer:
Coop. State Research Education & Ext. Currency Code:  USD
Line: 1
Offering:  GRANT Grant RUCelIVPE:pgR ale
PC Business Unit; |YND01| Q] piscount ID: Retainage ID: Limit Amount:  403,651.00 [ Limit Override
Find First [ 10 1 [F] Last
Effective Date Status Rate Template Option Rate Template ID View Rates
1 (1100212004 | ] Activa hd lUse Rate Template A GRANT Ql Wiew Rates ll ;l
Create Project | LEELEE CL NG CF- X (=0 (5] First (4] 1.6 5 [F] Last
Create Activity Project Description Act D Description
O [UNDOD04560 Ql Project Description 1 Ql Activity 1D Description ll ;l
All Activities
O [UNDO00D4563 Q) Project Description 1 Q) Activity ID Description ll ;I
O [UNDOOD4564 =Y Project Description 1 =Y Activity 1D Description ll ;l
Save this page.
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5) Enter your Project Attributes
Grants>Awards>Project

Enter your Business Unit and your New Project number
Click Search

Under Project General Tab

Mew Windo

| Project General ' Project Depariment | Definiion }" Manager | Location " Phases ) Approval |\ [W)

Business Unit: UMD01 University of Marth Dakaota

‘Project: IUNDUUUDU34 Create MNew Project |

‘Description: |N9W Froject Add to My Projects | hiy Projects
. . i
‘Integration: IUNDE” Q University of Morth Dakota —I—n‘fgm_eci_ls_umma
Ii Croject Team
Project Type: it ﬂ FEDERAL REVEMNLIE Project Activities
Status: IActi\te 'I

Date/Time Stamp:  [02/07/05 3:30:36FM ==
User ID: aelbacha
Description:

Long Description:

Make sure that your Description, Integration, and your Project Type fields are
completed.

Click on Project Department Tab
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Eroject General | Project Department Y Definiion )" Manager )" Location § Phases Y Approval ) [

Unit: LIMDO1 Project: LMDO0o00034 Mew Project

stitution 1D: IUNDD1 ﬂ University of Morth Dakota
Swivsior [0 T T gge

<TIepartment: [1120 &= Eere
Contact ID: I QJ Contact Details: <
Department Info Customize |Find | B8 First [ 1.0t 1 [ Lasi
Atel Subdivision Description Percentage Pledged
080 Budget Office [ 100.00 [+ || o

Enter your Institution 1D

Enter your Subdivision and Department ID. Note that your subdivision is the same as
your department.

In the Bottom of the page, enter your Department Info.

Note that this field will always equal:

Budget Office (1060) 100%, if BU = UNDO1

Business Office (3000) 100%, if BU = MISU1

Sponsored Prog Admin (4050) 58% & General & Admin (3010) 42%, if BU = NDSU1

Click on the Definition Tab
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Froject General § Project Department | Definition Y Manager Y Location § Phases | [W)

Unit: MD01 Project:  UmMDOOOOOS4 Description: MNew Project
F5_08 SetlD: IL"ND':|1 Q currency Code: IUSD =Y
Sys Source: [Frc & Rate Type: [crRNT | Q)
Tolerance Percent: I Currency Eff. Date I Acct Date vl
Default:

Budget Analysis Group: IGEIUD ﬂ

Default Activity: | =
Cost Analysis Group: IF = e T I Q
¥ Allow activities on this node
[T standard Activities
[T Can be used as Template copy... | Project Tree... |
[T Allow Interest Calculation Create EludgetJnurnaIsl

% Do not Enforce

‘ rants Project: IGM Object "I  Project team only ’ﬁ
Mo e

Project Primary Flag [  Project and Activity Team

In the bottom of the page under Grants Project, Select GM Object

Click on the Manager Tab

Eroject General | Projeci Department | Definiion | Manager Y Location )" Phases | [¥)

Unit: UND01 Project:  UMDOOOOO034 Description: Mew Project
First (4] 181 [#] Last

Eifective Date: [orroineot | El =]
"Project Manager: IDD5DDD1 Ql Mahar, Seott A

‘Project Role: |CP| 4@,—9
———
Start Date: |

End Date: I @

Enter the Effective Date

Enter your Project Pl or CO-PI in the Project Manager Field
Enter his Role in the Project Role Field

Under the Location Tab
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Project General | Project Department | Definition | Manager | Location Y Phases

D

Unit: LMD Froject:  UNDOO00O34

|n1rn1r1 a01
IGM_EIILL 4

L ocation Code: Grants Billing

Country: United States

Address 1: Grants and Contracts Administration
Address 2: PO Box 7306

Address 3:

City: GRAMD FORKS

County: Postal:
State: MDD Marth Dakota

Description: Mew Project

Eind | Wiew All

Sequence: I 1

First [ 105 4 [ Last
=

53202-T306

Enter your Effective Date and your Location Code

Click Save

6) Enter your Project F&A
Navigation
Grants>Awards>Project Activity

Enter your Business Unit and your Project number
Click Search

Click on FA Rates Tab
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[ Bctivity Details | Definition }” FARates Y \Schedule Status | Location | Qualty Y Rates ) UserFields |

Unit:  UNDO{  Project: UNDOO00034 Mew Project
Activity ID: 1 Grant
Find | View &l  First as
Facilities Admin W QA Res o =]
Pt
Find | Wiew &Il First 1of2z O Last
FA Base: froc | @ EfDate [0701/2005 [  paRatess | 3960 =]

EA Base: | Q) Find | view Al First [ 102 I3 Last
EffDate [07/01/2005 Bl pARatew | 39.60 +=]

FA Base: patoc Q) FundedRste  Find|View1 First {42062 [ Last
' EffDate  |07/012005 [ papates | 3960 [+ =]
ID?ID‘IIQDDQ &) | 40.20 =

ﬁSave QReturnto Search:] zRefresh) Eoldd | ] @Include History) @CorrectHis

Enter your appropriate F&A Rate in the top of the page

Enter your Appropriate FA Base

Make sure that the Effective Dates for your funded period are correct in the bottom right
of the page.

Click Save.

7) Project Budget
1. From the menu, select Grants — Awards — Project Budget

Enter the Business Unit, Project ID, and other information you have to open the
Project Budget Page. Click the Search button.
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Project Budget
Enter any information you have and click Search. Leave fields hlank fo

Project:

Search

Effective Sequence:| S

[ Find an Existing Value

Business Unit: =]

b

JuNDO1

@

| begins with v || UNDOODD0S3

=Y

v |

1)

Clear | Baszic Search E Save Search Criteria

*Analysis Group ‘Type

Project Funding

Unit:  UNDO1 Project: UrDooooo

‘Date

53

Status

Gravely Training for System

al @ [12/0502004 | ] | Active

|

Sequence

Status:

Amount

|

| [uso]

Detail Fund Distribution at Resource Level

{ Resource Detail i General Ledger Detail i Commitmert Contral Detail i Grants Detail Y l?:b
o Budget Resource Resource Resource .
Acti (1] Resource Guantity UOM Amount Currency
Category Type Category  SubCategory

O Posting Option

11 |[a) [PERSON Q| =Y =Y | | to|[ | 25,000.000] [uso| Q]

2|1 IEUETEY || || | | Y 15,000.000] [uso] Q]

31 |l [equr || =Y =Y | | to|[ | 10,000.000] [uso] Q]

41 [ [aramaL || || || | | Y 5,000.000][UsD| &

5|1 | (@) [Facapm] Q| | | [l | 1oo][ @] 18,090.000] [UsD| &
Maone Fund Total by Analysis Type: 73,090,000

Send to Commitment Contral | pyg0ocs onjtor Project Fund Total: 73,080,000

2. The Project Funding page will open.
3. Enter the appropriate Analysis Group (GBUD) and the Type (BUD).
4. Under the Resource Detail tab: Enter your Activity ID (1) and the Budget Category

and the Amounts of your Budget Categories. Enter the Resource Type for each
budget line.

5. Click to the General Ledger Detail tab.
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*Analysis Group ‘Type

‘Date

Status

IGEIUD ey

[fup| @ [otmerzons | [ [Active

Detail Fund Distribution at Resource Level
Fesource Detall | General Ledger Detail " Commitment Cortrol Detail j Grants Detail

Amount

oo

5,000.000

LsD

Customize | Find |

Budget . i ] Subsystem PC  Subsystem
Catedo GL Unit Account DeptiD Oper Unit Fund Program  Class Bus Unit Activity ID
|UNDD1 Qflsn1no00 2070 | Q| al| Q| G
AcADN & [unDo1 &Jq501000 2070 | Q| = =\ [
Finalize | Mone Fund Total by Analysis Type: 5,000,000
Send to Commitment Contral | Pracess Monitor Project Fund Total: 5,000,000

[ Posting Option

6. Based on the requirements of the agency and the institutional policies, decide which
budget level should be used for this budget release. Then refer to the Fund Mapping
by Budget Level and enter the appropriate Account, DeptID and Fund values.

7. Tab to the Commitment Control tab. Enter the appropriate ledger information, Ledger
Group = GNTDTL and Ledger = GNTDTL_BUD.

Project Funding

Unit: UMDY Status: ©

Project: rMD00aoos3 Gravely Training for System

*Analysis Group ‘Type ‘Date Status Sequence Amount
leBuD | @)  [BuD| @ [12708/2004 | ] | Active 9 1 | | [o=o]

Detail Fund Distribution at Resource Level
T4t K

Rezource Detail General Ledger Detail Commitment Control Detail Grarts Detail

% Ledger Group  Key ChartFields  Ledaer (B:_%::g_et fie ﬁ g_ﬂ—%m g_::a‘i“'a‘m End oumall
1|FERSON @ [GNTDTL | Q| Key CharfFields  |GNTDTL_BUL @ | original v/ | =Y | B3 | | Ed
zlsuPL |[Ql[oNTDTL | Q) KeyChartFields  |[GNTDTL_BUL @ [original v | = | B3| | E
3[EauP @) [onTDTL  |[Q Key ChartFields  [GNTDTL_BUL (@ [original v | |l | | | &1
4 [anmal [ [onTDTL  |[Q) Key ChartFields  [GNTDTL_BUL (@ [original v || |l | | | &1
5 [Facaom @ [GNTDTL  |[Q Key ChartFields  [GNTDTL_BUL (@& [original v | |[al| | | | &1

Mone Fund Total by Analysis Type: 73,090,000
Send o Commiment Control | py00cq ooy Project Fund Total: 73,080.000

Posting Option

8. Click the Posting Option check box. Click the Send to Commitment Control button

Sendto Commitment Control | 504 then click the Process Monitor hyperlink.

Process Monitor
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[ ProcessList Y ServerList |

User ID: [cgravely ﬂT}ﬂ}e: * | Last: 1| [ Days
Server: * | Name: ﬂ Instance: o
Run Status: 3 Save On Refresh
Customize | Find | view 2l | B8 First [ 161 B Last
Process . :
Instance Seq. Process Type N—’ime User Pun Date Time Run Status  Details
176024 Application Engine  PC_TO_KK cgravely 120672004 2:30:38PM CST Success Details

9. When the Run Status is Success, click on the Details hyperlink.

Frocess Detail

Instance: 176024 Type: Application Engine

Name: FC_TO_ kK Description: Projects to Commitment Cntrl
Fun Control ID: PC_TO_ Kk Hold Request
Location: Serer Cueue Request

Cancel Request

Server: FSMNT
ReclTence: O Delete Request

Restart Request
Request Created On: 1 2/06/2004 2:30:35PM CST Fararmeters Transfer
Run Anytime After:  12/06/2004 2:30:35PM CET Message Log  Termp Tables
Began Process At:  12/06/2004 2:30045PM CET Batch Timings
EndedProcess At:  12/06/2004 2:31:34PM CET Wiew LogTrace

O | Cancell

10. Click the Message Log hyperlink
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Message Log

Instance: 176024 Type: Application Engine

Name: FC_TO kKK Description: Projects to Camrmitrment Crtrl

Custornize | Find | View & B8 First (4 14014 2] Last

Severity Log Time Message Text Explain
10 2:30:459P M A rovws biefore starting molti currency canversion.
10 2:30:49PM A rovws successfully converted to the target currency Explain
o Fuhlished message with Pub 1D of 2939 to request to have .
Z3T:34PM report added in folder GENERAL _Explain |

231:34PM Successfully posted generated files to the report repository . Explain

11. The message log should show rows successfully converted and posted. It should be
the same number of rows as in your project budget. Click the return at the bottom of
this page to return to the Message Log scheduler page. Click OK to return to the

Process Monitor Page. Click the hyperlink Z2hackto Project Budiet  prier the
budget information and open the project budget page.

Project Funding

Unit:  UNDO1 Project: UND0000053 Gravely Training for System Status:
‘Analysis Group ‘Type ‘Date Status Sequence Amount

GBUD |[Q] |BUD|/Q] [12105/2004 | [ | Active v 1

Detail Fund Distribution at Resource Level
{ Resource Detail i General Ledger Detail i Commitment Cortral Detail i Grants Detail Y

Act 1] %39_; E’I% (R% Eﬁo Resource Quantity UOM Amount Currency
11 QJ |PERSON Q] |511 | Q) Q) QJ 1.00 QJ 25,000.000||UsSD| Q)
2|1 Q)|suPL  |Q) 532 |[Q) Q) Q) 1.00 Q) 15,000.000||USD| Q)
3 QJ [Eauir | Q]|ea1 Q) Q) QJ 1.00 QJ 10,000.000||UsSD| Q)
41 QJ |armaL | Q) |535 Q) Q) QJ 1.00 QJ 5,000.000||UsD| Q)
51 QJ [Facapm Q) |73z Q) Q) QJ 1.00 QJ 18,000.000||UsSD| Q)

Finalize Posted to Cormrmitment Cortral Fund Total by Analysis Type: 73,090.000

| Frocess Manitar Project Fund Total: 73,090.000

Posting Option

12. Note the Send to Commitment Control button is no longer active. But, the Finalize
button is now active and there is a message Posted to Commitment Control. Click the
Finalize button and the project budget will be sent to the Project Resource Table. The
project budget is now ready to allow expenditures.

Note: If the money of this new project is being taken from another project, you will have
to go to Step 8, Check that you have available budget to subtract from that project.
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Then you will have to go to Project Budget, Add a new line with the correct chartfields
values and enter a negative amount under the budget category (equip, salary, etc..) which
you want the money to be subtracted from and send it to commitment control and

Finalize it.

8) Checking your budget details

Go to: Commitment Control> Review Budget Activities>Budget Inquiry>Budget

Details

Ty
Cash Management
Deal Managerment
Risk Management
WAT and Intrastat
I Comrmitrment Contral
[> Define Control Budgets
[* Define Budget Security
[> Maintain Budgets
[* Budget Check
= Feview Budget Activities
= Budiget Inguiry
= Budget Details
Budeets Crerview
Ledger Inguiry Set
Activity Log
[* Budget Reparts
[ Review Budget Check
Exceptions
General Ledger
Allocations
Statutory Repaorts
Diata Exchanges
Set Up FinancialsfSupply
Chain
Enterprise Cormponents
Cefine Integration Rules
FOm
Government Resource
Directary
Background Processes

J Find an Existing Value

Fel

Business Unit:

s
Ledger Group: [= = M

|begins Withj|
|begins withj|

Account:

Department:

Operating Unit: | begins with j |
Product: [beging with ]
Fund Codle: |begins Withj|

Class Field: |begins withj|
[begins with =]
|begins Withj|
[begins withj|
|begins withj|
[beging with (=]
Subsystem PC Bus Unit: | begins with j |
Subsystem Activity ID: | heging with j|
Subsystem Analysis Ty]]-e:l begins with j |

Program Code:

Budget Reference:

Affiliate:

Fund Affiliate:

Operating Unit Affiliate:

Fiprepreprelpro g Veiprepreip Vg v Feipr o v elg Feigre)

Back to Portal

Worklist PC Business Unit: | hegins with j |

Tree Manager CEC = —= ____Q::’
Reporting Tools ect: |beg|ns W'tthUNDUUUUHE

PeopleTools Activity ID: |begins withj| g
Packaging : :

MO Utilities & Interfaces Resource Type: | hegins with j | Q)
:g:\g;?ﬁguests Budget Period: |begins wiith j' g

Enter your Business Unit: UNDO1

Enter your Ledger Group: GNTDTL
Enter your Project number: UNDXXXXXXX
Click Search
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rozoft Internet Explorer

File  Edit Help

oy A i~ e . 3 3
@ Back - \‘) - |ﬂ @ _ﬂ | /_j Search ‘7:\( Favorites @Med\a €‘3| = E _J @;!
Address I@ https: A connectnd us/psp/ndfiBd 1 /EMPLOYEE/ERP/c/MANAGE_COMMITMENT _CONTROL.KK_ING_BD_DETAIL GEL

Google - | =] @ Semchwen - g2 | N7 blocked 2 futofl | [ Options
PeopleSoft.

[> Banking

[ Cash Management

[> Deal Management

[> Risk Management

[> wAT and Intrastat

=7 Commitment Contral

[> Define Contral Budgets
[» Define Budoet Security

[> Maintain Budgets

[> Budget Check

~ Review Budget Activities

Wiew Favorites  Tools

Mew Window | Help

Budget Details

iness Unit  Ledger Group Account Fund Code Department Project

UKDt GMNTDTL 510000 46000 2070 UNDOOOD1 26

Ledger Amounts

Budget: 50,000.00 & Max Rows I 100

=7 Budget Inguiry

Budgets Ovenview

Expense:
Encumbrance:

Affributes

Parent’s Children

Ledrer Inquiry Set Pre-Encumbrance: 000 § VsD
Activity Lo ’
A ted Budget:
[ Budget Reports ssnrialed Hutgels
[ Review Budget Check Associate Revenue: 0.00 & usD

Exceptions Available Budget
[» General Leduer e
[» Allocations Without Tolerance: s0,000.00 § USD Percent: (100%) &
[> Statutory Reports With Tolerance: 50,000.00 F USD  Percent: i100%) &

[ Data Exchanges

[ Set Up FinancialsiSupply
Chain

[> Enterprise Gomponents

[ Define Integration Rules
FOim

[> Government Resource
Directary

[» Background Pracesses

[> wiorklist

[ Tree Manager

[> Reporting Toals

[> PeopleTaoals

R i

Budget Exceptions

Exception Errors: 0 Exception Warnings: i Budaget Exceptions

Cy Retun to Search | (S NextinList | [+ EINenity )

~[4]

Your Budget Details page will show all the information about your Budget, Expenses,
Etc...
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