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GM 14.4 RESIDUAL BALANCES

Some awards (fixed price, foundation, industry) may have residual funds remaining in them when the
project is closed. Users will complete the following process steps to update the originating project for
the residual funds and either transfer the remaining funds to an existing local fund, or establish a new
local fund, specifically for residual funds.

GM 14.4.1 Receive Justification

If a residual balance is greater then 10%, a written justification must be received from the PI before
any residual balance can be transferred off a project. A copy of the justification is kept in the award
file as well as in PeopleSoft.

Navigation: Grants > Awards > Project > Justification tab

(4] / Project Department | Definition " Manager )" Location ' Phases ) Approval ) Justification [

Unit; WIS Project:  MIS0004011 Description: Fy '04 MWP FEDERAL

Find | wiew Al First [0 4064 [M] Last

F=
Justification Type: IEXT QlReason: |F'er Contract Terms
Employee Name: IDQE1 367 Q Watsan Janelle G
Date: IDEIQHEDDS
Comments:
Fer the cantract, "any residucal balance can he kept by institution". ﬂ
B Save) ) Return to Search) +E Nextin List) 1E Previous in List:l % Refresh ) EAdd A Include History) [# Correct History:l

Project General | Project Department | Definition | Manager | Location | Phases | Approval | Justification | User Fields | Rates | Attachments

1. Select Justification Type
a. EXT — External Justification — when permission is given via the contract
b. INT — Internal Justification — when institution policies approve transfer
2. Type in Reason

3. Select Employee ID of PI that provided approved justification

4. Enter Comments as needed.
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GM 14.4.2 Create Local Fund

A. Is New Local Fund Needed?

Institutional procedures require residual balances to be transferred to a PI's local fund. If a Pl already
has a local fund established, go to step GM XX.3. If not, a new local fund will need to be created,
proceed to step B.

B. Fund Code Numbering

See Appendix B in Commitment Control and Budget Journal Training at below website. This provides
the appropriate Fund Ranges to new codes being entered.

http://www.und.edu/dept/cndtrain/Finance/he-edu-finance-gl.htm

C. Create New Fund Code

See Chartfield Maintenance Training at below website. This walks you through the process of adding
a fund code in GL.

http://www.und.edu/dept/cndtrain/Finance/he-edu-finance-gl.htm

D. Legacy Mapping

See Chartfield Mapping and Data Interfaced from Legacy after PS Go-Live email addressed to
CHIEF-ACCOUNTANTS@LISTSERV.NODAK.EDU dated January 04, 2005 at 3:22 PM

1. Log onto your CICS and use the following TranID’s, depending upon which chartfields
need to be mapped:

TranID GLMO Fund Table Maintenance
TranID GLM1 Project to Program Table Maintenance
TranID GLM2 Department Table Maintenance

2. The following screen is of the fund table:

FUND COMUERSION UHD a1 ~84.-a5

FUND MBR FROM: TOD:
FISCAL YEAR..: (2 DIGIT FISCAL YEAR FOR READING DESCRIPTION)
(A=ADD M=MODIFY D=DELETE I=INQUIRE)

PLEASE LIMIT YOUR FUND RAMGES TO A MAX OF 288 FUMDS
AS THIS TRAWID DOES MOT HAVE PAGING CAPABILITIES. TO
ADD OR DELETE, EWTER THE SAME FUMD IN THE FROM AND TO
FUND HWUMBERS. IF MODIFYING OR IMQUIRING OM ONE FUND,
EH;EEHTHHT FUMD HUMBER IHN BOTH THE FROM AND TO FUND
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If adding a new legacy fund number to the mapping table, input the fund number in both the from and
to positions.

Input 05 for the fiscal year and use the mode as described on the screen instructions.
Following is an example of a modification to the mapping of a fund:

FUND COMUERSIOMW UMD a1.-84.-85

FUND MER FROM: H TO:
FISCAL YEAR..: (2 DIGIT FISCAL YEAR FOR READING DESCRIPTION)
(A=ADD M=MODIFY D=DELETE I=INQUIRE)

PLEASE LIMIT YOUR FUMD RANGES TO A MAX OF 288 FUMDS
AS THIS TRAWID DOES MOT HAVE PAGIMG CAPABILITIES. TO
ADD OR DELETE, ENTER THE SAME FUMD IM THE FROM AND TO
FUND MUMBERS. IF MODIFYING OR IMQUIRIMG OM OME FUMD,
EH;EEHTHHT FUND WUMBER IM BOTH THE FROM ANMD TO FUMD

Do Not

PQpMam

After inputting the above information, following is the screen that appears upon s
olumn.

depressing the enter key:

FUND COMUERSIOM Y a1.-84.-85
LEGACY
EXPENSE BUDGET BUS.

FUND DESCRIPTION FUND PROJECT PRGRM LEDGER LEVEL UNMIT
@188 ACCOUNTS RECEIVABLE E

Any modification to an existing mapping would be made to the colored characters. These
modifications will have no effect on previously interfaced data.

To apply the update, PF5 must be depressed. Depressing the enter key only takes you to the next
page if more than one page needs to be displayed or returns you to the menu on the last page.

The Detailed conversion mapping document that was used to map the chartfields before go-live
should be used as a resource to create the mapping entries.
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Following is an example of an inquiry on the fund table for a range of fund numbers:

FUND COMUERSION UND @1 84,785

FUND MBR Ik‘.‘l]ﬂ: TO:
FISCAL YEAR..: (2 DIGIT FISCAL YEAR FOR READING DESCRIPTION)
(A=ADD M=MODIFY D=DELETE I=INQUIRE}

PLEASE LIMIT YOUR FUMD RAMGES TO A MAX OF 28@ FUNDS
AS THIS TRAWID DOES MOT HAUVE PAGING CAPABILITIES. TO
ADD OR DELETE, ENTER THE SAME FUND IM THE FROM AND TO
FUND WUMBERS. IF MODIFYING OR INQUIRING ON ONE FUHND,
ENTER THAT FUND MUMBER IN BOTH THE FROM AND TO FUMND
MUMBER.

Upon depressing the enter key, the following screen appears:
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Since the above is an inquiry, the characters are not colored and will not be able to be modified.

GM 14.4.3 Calculate Remaining F&A

Institutional procedures require that before residual balances are transferred, the remaining F&A is
calculated and distributed via a journal entry to the proper fund and departments.

For example, business unit MISU1 project MIS0004256 has a residual balance of $8037.89. This
balance should be equal to the remaining budget in commitment control. ($8037.89 = $6383.61
Direct $1654.28 Indirect).

Navigation: Commitment Control > Review Budget Activities > Budget Inquiry > Budgets Overview
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Budget+Adjustment: 9.917.60
Expense: 1,8749.71
Pre-Encumbrance: 0.00
Encumbrance 0.00
Available Buiget: 8.037.849
Budget Overview Results
. Budget Pre- Available
Ledaer Group Account Department  Fund Code Project Period Budget Expense wﬂ]cumhmnce Budaet’
1 @B eNTDTL 510000 2280 45800 MISO004256 419817 0.00 0.00 0.00 419817
2 B eNTDTL 520000 2280 45800 MISO004256 406515 1.879.71 0.00 0.00 218544
5 F.% GMNTDTL 730001 2280 45800 MIS0004256 1,654 28 oo oo noo 165428

A. Look up remaining budget in KK.

Navigation: Grants > Awards > Project > Project Department page

[ Eroject General | Project Department Y Definiion | Manager | Location ) Phases ) Approval |\ [W

Unit: MISL Project: MIS0004256 FY '03 LEWIS & CLARK LEGACIES
Institution ID: IMISU1 Ql Minot State University

Subdivision: IHBU QJ Social Science

Department: IQQBU 4l Social Science

Contact ID: I ﬂ Contact Details: D‘

[4] 1aora [ Last
‘Departiment Subdivision Description Percentage Pledged
|245E| =Y MND Center For Persans w Disab 5.00 ll - |
|228IZI g MD Center Far Persans w Disab 10.00 ll = |

|

|
Wﬂ MND Center For Persans w Disah | 20.00 ll;l
Wﬂ Business Office | 6500 +] =]

B. Look up revenue distribution formula

C. Calculate revenue distribution

$1654.28 x 5% = 82.71
$1654.28 x 10% = 165.43
$1654.28 x 20% = 330.86
$1654.28 x 65% = 1075.28

1654.28
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D. Enter and post a journal entry to distribute calculated revenue distribution

DR - Project chartfields with F&A expense account, account = 730020
CR — Fund/Department combinations from step C, account = 484010

GM 14.4.4 Transfer Remaining Revenue

If we continue to use the example from GM XX.3 Calculate Remaining F&A, there will now be
revenue remaining in the amount of $6383.61.

A journal entry must be entered and posted to transfer this amount to the new local fund.

DR — Project chartfields with Revenue account 45XXXX
CR - Fund/Department/Revenue for new local account created in GM 14.4.2

GM 14.4.5 Post Local Fund Budget

See Commitment Control and Budget Journal Training document at below website. This walks you
through the process of adding entering a budget for a local fund.

http://www.und.edu/dept/cndtrain/Finance/he-edu-finance-gl.htm

GM 14.4.6 Reduce Project Budget

The final step is to reduce the Project Budget. Reminder — Project Budgets cannot be reduced below
their available balance.

Budget Overview Results Customize | Find | Wiew All | ':t First [4] 1.3 of
. Budget Prej Available
Ledger Group Departimeint Froject - budget Expense Encumbrance — get’
Ledger Group Account Department  Fund Code Project Period Budget Expense Encumbrance Encumbrancd  Budaet
1 Fé. GMNTDTL 510000 2280 45300 MIS0004256 419817 0.0o 0.0o 0.oq 4149817
2 % GMTDTL 520000 2280 44800 MIS0004256 406515 1.879.71 .00 0.of 218544

See attached GM 13.10 Project Budget Reallocations for detail steps on posting Project Budgets.

GM 13.10 Project
Budget Reallocation

GM 14.4.6 Return to Award Closeout Process

Return to GM 14.0 Award Closeout and proceed with 14.2.
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