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GM 15.1 Grants Reporting, Queries

1.0 Running queries

There are many types of queries, some queries are check queries which are usued to ensure
all the status of data in the system has been set up correctly like Contracts are Active etc,

The other sort is transactional data which is used to get information for reporting. The most
common table for this is the PROJ_RESORCE table in Projects that hold all our Cost
Reimbursable data.

To run a query:

Navigation Menu:
Reporting Tools > Query > Query Viewer

1 Go to the query menu
2 All Grants queries start with NDU_GM. Add this as the starting value in the queries

Query Viewer

Find an Existing Query

Search by:  |Name x| |beginswith =] [NDU_cM

Search |
Cllck | Search |

Search for the query you want. Use view all Wic o] | First (4] 120 op 50 I3 Last
Click on the query

The results will appear

NDU_GM_FA_INTERFACE - Check OLT lines in Projects

ook W

| Berun Query | Download to Excel

Resource
Contract | Analysis ResourcelD
Type

urDo1 |UNDOD04116 515005 (8020 (30205 (5058580 |12142004001515
2 (UnDO1 (UNDO004116 CPY 515005 (8020 (30205 |62.660 [12142004001516
3{UNDOT (UNDO004139 CPY 515005 (1120 |25852(591.850 [12142004001512
4 UMDOT | UNDO004138 CPY 515005 (1120 (25852 (151 680 |12142004001513
5(UNDOT UNDO004139 CPY 515005 (8190 |31000{1213.380(12142004001518
6 (UNDOT (UNDO004139 CPY 515005 (8190 |31000(150.370 [121420040015149

7 To download to query select Download to Excel
8 Copy itinto excel as required.
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Grants queries

NDU GM TEMP STATUS Status of all TEMP projects
NDU GM EXCP_GMO001 Proposal Types Disallowed
NDU GM EXCP_GMO002 FA Cost Reguest Required
NDU GM KK GRANTS CC Activity Log

End date for Award
NDU GM AWD CLOSEQOUT DATE |[Closeout
NDU GM ANALYSIS

Post Award gueries

NDU GM AP PAID All PC Vouchers Paid Shows AP vouchers to be Posted and Paid
Shows Projects in a shows projects in a contract (cross
NDU GM CONTRACT PROJECTS |Contract reference)
Checks all status's of Contracts and
NDU GM CONTRACT STATUS Contract Billing Status Projects are correct
Checks Scheduled Pay Contracts are
NDU GM CONTRACT FIXED Contract Billing Status Fixed |correct.
NDU _GM CONTRACT EVENT TOBIL Shows all event that will be billed based on
L Fixed Billing to Bill now a current date.
Check to see all CNTRC has
NDU GM FA ATTACHED F&A Check to see all Contracts set up correctly.
Shows all CPY Cost share lines from the
NDU GM CPY COST SHARE effort system
Shows GL lJournal lines ready to be sent to
NDU GM GLJRNL TO PC All GL to PC lines to be sent |projects
NDU GM_INTFC PAY Payroll load for Projects Shows GL payroll Journal
NDU GM NIHCAP Queries all PI's over a $ yearly salary
List all Projects that have OLT lines for
NDU GM OLT SUM OLT lines SUM by Project |checking. These need to be fixed.
List all invoices that become Olt rather than
billed as are over Budget. These need to
NDU _GM PRJRSOURCE OLT LINES |Check OLT lines in Projects |be fixed.
General Proj Resource
NDU GM PRJRESOURCE ACT fields Shows Actuals lines in proj Resource
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2.0 Creating Pivot Tables

Pivot tables can be used in Miscosoft excel to summarize data. As the Proj_resource
table in peolesoft hold all the transactions for Grants, it is possible to summarize
data from this table for reporting. The following Queries are run on the
Proj_Resource table:

Query Description Activity Types

NDU_GM_PRJRESOURCE_ACT | This downloads all Actuals ACT, GLE, PAY,
information SFA

NDU_GM_PRJRESOURCE_ALL | This downloads all information All Activity Types

1. Download to Excel (Important: Ensure that Peoplesoft has downloaded your data
correctly into excel. If not then cut and paste the download from the Peoplesoft\excel
page into a new Excel spreadsheet. Open Excel if needed.)

2. Delete the top rows of the spreadsheet so the query header row is showing. (The row
with the content descrlptlons onin.)

[a]l B [ c [ E T F el u [ 1+ [ g 1]
NDU_GM_PRJRESOURCE_ACT

Ugit = UND01,Project=UND0000000,To Project=UND9999999

From 7_[Unit[Project[Contract| Resource Analysis Type [Account|DeptiD[Fund[Program | Amount |ResourcelD

BT B B D E F G H 1

Resource
Unit Project | Contract | Analysis | Account | DeptlD Fund |Program| Amount
Type

Resource
>

UNDOD00 (UMDO000
umDO1 002 002 SFA 730020 2210 43500 4

=
]

10181779

[N)

UNDOOOD |UNDOOOD
To: |3 luwont ooz ooz SFA  |730020 [2210  |43500 B

=)
=

ez |, The top 6 rows are deleted.

3. Now in excel go to Data> Pivot Table. The below page will appear.

PivotTable and PivotChart Wizard - Step 1 of 3 |

where is the data that wou want to analyze?

£ Multiple consolidation ranges
" Another PivotTable or PivotChart

“what kind of report da you want to create?
¥ PivotTable
£ PivotChark {with PivotTable)

4 Select Mexk = I Cancel < Back | Next = I Finish
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5. Select the data range including the header. This is the range of all data in excel. If
necessary select the whole spreadsheet.

PivotTable and PivotChart Wizard - Step 2 o d |

Where is the data that wou want ko use?

Range: .al\'.l:'.r'-l'.lE.

:"‘J Browse.., |
Cancel | < Back | Mext = I Finish |

6. Select again

PivotTable and PivotChart Wizard - Step 3 of 3 e |

“Where da vou want Ea put the PivotTable?

% Mews workshest
" Existing W\:[%Sheet

Click Finish ko create vour PivotTable,
Lavaout. .. | Options. .. | Cancel I < Back | Mext = |

7. On the this page

8. Select Iayout&l button

9. To choose the fields you want to sum by, Drag and drop the fields on the right to the

Furnd Woucher I
Program hournal IH

Caontract || | Amounkt

PAGE COLUMN

i

Project

a

E II
=]
=
fr=
0
&

RO DATA ES0Urce ESOUrCE

Account

DeptlD | |Trans Dab

Row box.

ik Fund Voucher

| pace | COLUMK

Project Prograrni || fournal T

Lk

Conkract | | Amaunt

ESOUrCe EsaUrce
DATA

Account

Ve
o
{'m}

o

[+

C

=

rans Dal

BEREELE

CreptID

10.
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11. In the data column, drop over the “Amount” tab “amaurt | into the “data” column

Lnit I Fund I'u'oucherl
PaGE COLUMM
= — Prajeckt I Programlhnurnal Iﬂ
—
DeptID | (Trans Dak

12. Important side step: If the box in the Data field says &.52unt of Amount

Source Field: Amount ok I
Mame: |Sum aof Amaurnk
Cancel |
Surnmatize by
T Hide |
Mumber. .. |
Qptions = |

Click on the box and change the field to “Sum of Amount”. i..5umaf Amaunt _§ and click

13. Select Finish and the pivot table is created.:

14. To redo the existing Pivot table go into the Pivot wizard

Eivu:utTaI:uIe*|'E ol |m_= @§| ' |%|§
gl

8] [

Seleck
Formulas r
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3.0 Project Resource table

The following are the project resource fields available:

Record Field Name Field Nbr
PROJ RESOURCE BUSINESS UNIT 1
PROJ RESOURCE PROJECT ID 2
PROJ RESOURCE ACTIVITY_ID 3
PROJ RESOURCE RESOURCE_ID 4
PROJ RESOURCE RESOURCE ID FROM 5
PROJ RESOURCE BUSINESS UNIT GL 6
PROJ RESOURCE JOURNAL _ID 7
PROJ RESOURCE JOURNAL DATE 8
PROJ RESOURCE UNPOST SEQ 9
PROJ RESOURCE JOURNAL_LINE 10
PROJ RESOURCE FISCAL YEAR 11
PROJ RESOURCE ACCOUNTING PERIOD 12
PROJ RESOURCE ACCOUNT 13
PROJ RESOURCE ALTACCT 14
PROJ RESOURCE DEPTID 15
PROJ RESOURCE CF16 AN _SBR 16
CF16 AN SBR OPERATING UNIT 1
CF16 AN SBR PRODUCT 2
CF16 AN SBR FUND CODE 3
CF16 AN SBR CLASS FLD 4
CF16 AN SBR PROGRAM_CODE 5
CF16 AN SBR BUDGET REF 6
CF16 AN SBR CHARTFIELD1 7
CF16 AN SBR CHARTFIELD?2 8
CF16 AN SBR CHARTFIELD3 9
PROJ RESOURCE BUS UNIT GL FROM 17
PROJ RESOURCE CURRENCY _CD 18
PROJ RESOURCE STATISTICS CODE 19
PROJ RESOURCE LEDGER GROUP 20
PROJ RESOURCE ANALYSIS TYPE 21
PROJ RESOURCE RESOURCE_TYPE 22
PROJ RESOURCE RESOURCE_CATEGORY 23
PROJ RESOURCE RESOURCE _SUB_CAT 24
PROJ RESOURCE RES USER1 25
PROJ RESOURCE RES USER2 26
PROJ RESOURCE RES USER3 27
PROJ RESOURCE RES USER4 28
PROJ RESOURCE RES USER5 29
PROJ RESOURCE TRANS DT 30
PROJ RESOURCE ACCOUNTING DT 31
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PROJ RESOURCE OPRID 32
PROJ RESOURCE DTTM_STAMP 33
PROJ RESOURCE JRNL_LN REF 34
PROJ RESOURCE OPEN_ITEM_STATUS 35
PROJ RESOURCE LINE_DESCR 36
PROJ RESOURCE JRNL_LINE_STATUS 37
PROJ RESOURCE JOURNAL_LINE DATE 38
PROJ RESOURCE FOREIGN_CURRENCY 39
PROJ RESOURCE RT TYPE 40
PROJ RESOURCE FOREIGN_AMOUNT 41
PROJ RESOURCE RATE_MULT 42
PROJ RESOURCE RATE_DIV 43
PROJ RESOURCE CUR_EFFDT 44
PROJ RESOURCE PROCESS_INSTANCE 45
PROJ RESOURCE PC_DISTRIB_STATUS 46
PROJ RESOURCE GL_DISTRIB_STATUS 47
PROJ RESOURCE PROJ TRANS_TYPE 48
PROJ RESOURCE PROJ TRANS_CODE 49
PROJ RESOURCE RESOURCE_STATUS 50
PROJ RESOURCE DESCR 51
PROJ RESOURCE SYSTEM_SOURCE 52
PROJ RESOURCE UNIT_OF MEASURE 53
PROJ RESOURCE EMPLID 54
PROJ RESOURCE EMPL_RCD 55
PROJ RESOURCE SEQ NBR 56
PROJ RESOURCE TIME_RPTG_CD 57
PROJ RESOURCE JOBCODE 58
PROJ RESOURCE COMPANY 59
PROJ RESOURCE BUSINESS_UNIT_AP 60
PROJ RESOURCE VENDOR_ID 61
PROJ RESOURCE \VOUCHER_ID 62
PROJ RESOURCE \VOUCHER_LINE_NUM 63
PROJ RESOURCE APPL_JRNL_ID 64
PROJ RESOURCE PYMNT CNT 65
PROJ RESOURCE DST ACCT TYPE 66
PROJ RESOURCE PO_DISTRIB_STATUS 67
PROJ RESOURCE BUSINESS_UNIT PO 68
PROJ RESOURCE REQ ID 69
PROJ RESOURCE REQ LINE_NBR 70
PROJ RESOURCE REQ SCHED NBR 71
PROJ RESOURCE REQ DISTRIB_NBR 72
PROJ RESOURCE PO_ID 73
PROJ RESOURCE DUE_DATE 74
PROJ RESOURCE LINE_NBR 75
PROJ RESOURCE SCHED NBR 76
PROJ RESOURCE DISTRIB_LINE_NUM 77
PROJ RESOURCE AM DISTRIB_STATUS 78
PROJ RESOURCE BUSINESS_UNIT_AM 79
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PROJ RESOURCE ASSET ID 80
PROJ RESOURCE PROFILE_ID 81
PROJ RESOURCE COST TYPE 82
PROJ RESOURCE BOOK 83
PROJ RESOURCE INCENTIVE_ID 84
PROJ RESOURCE MSTONE_SEQ 85
PROJ RESOURCE CONTRACT NUM 86
PROJ RESOURCE CONTRACT LINE_NUM 87
PROJ RESOURCE CONTRACT PPD_SEQ 88
PROJ RESOURCE Bl DISTRIB_STATUS 89
PROJ RESOURCE BUSINESS UNIT Bl 90
PROJ RESOURCE BILLING DATE 91
PROJ RESOURCE INVOICE 92
PROJ RESOURCE REV DISTRIB_STATUS 93
PROJ RESOURCE BUSINESS UNIT AR 94
PROJ RESOURCE CUST_ID 95
PROJ RESOURCE ITEM 96
PROJ RESOURCE ITEM_LINE 97
PROJ RESOURCE ITEM SEQ NUM 98
PROJ RESOURCE DST SEQ NUM 99
PROJ RESOURCE BUSINESS_UNIT_IN 100
PROJ RESOURCE SCHED LINE_NO 101
PROJ RESOURCE DEMAND_LINE_NO 102
PROJ RESOURCE INV_ITEM_ID 103
PROJ RESOURCE PAY END DT 104
PROJ RESOURCE BUSINESS_UNIT OM 105
PROJ RESOURCE ORDER_NO 106
PROJ RESOURCE ORDER_INT_LINE_NO 107
PROJ RESOURCE EX_DOC_ID 108
PROJ RESOURCE EX_DOC_TYPE 109
PROJ RESOURCE RESOURCE_QUANTITY 110
PROJ RESOURCE RESOURCE_AMOUNT 111
PROJ RESOURCE BUDGET HDR_STATUS 112
PROJ RESOURCE KK_AMOUNT TYPE 113
PROJ RESOURCE KK_TRAN_OVER FLAG 114
PROJ RESOURCE KK_TRAN_OVER_OPRID 115
PROJ RESOURCE KK_TRAN _OVER DTTM 116
PROJ RESOURCE BUDGET OVER ALLOW 117
PROJ RESOURCE BUDGET LINE_STATUS 118
PROJ RESOURCE BUDGET DT 119
PROJ RESOURCE LEDGER 120
PROJ RESOURCE BD DISTRIB_STATUS 121
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PROJ_RESOURCE BUSINESS_UNIT_BD 122
PROJ_RESOURCE FA_STATUS 123

4.0 Project Analysis Type’s in Proj Resource

The following are the Analysis Types available and are used in proj resource:

An Type Descr
ACT Actual Cost

AGC Agency Costs

BAJ Billing Adjustment

BD1 Total Cost Budget - Scenario 1

BD2 Total Cost Budget - Scenario 2

BD3 Total Cost Budget - Scenario 3

BD4 Total Cost Budget - Scenario 4

BD5 Total Cost Budget - Scenario 5

BD6 Total Cost Budget - Scenario 6

BD7 Total Cost Budget - Scenario 7

BD8 Total Cost Budget - Scenario 8
BIL Billable Amount

BLD Billed Amount

BRT Billing Retainage

BUD Total Cost Budget

CAC Cost Sharing Actuals

CAJ Cost Share Commitment Adjust

CBA Cost Budget Adjustments
CBU Cost Sharing Budget

CCA Commitment Adjustments

CCO Cost Sharing Commitment

CCR Cost Share Commitment Reversal
CFA Cost Sharing F&A
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CGE Cost Sharing GL Expense

CLS Asset Cost Summary

COM Commitment incl. PO & Subcont

COR Cost of Removal of Asset

CPY Cost Share Payroll

COR Cost Share Requisition Reversa

CRQ Cost Sharing Requisition

CRR Cost of Removal Cost Summary

CRV Commitment Reversals

CSA Cost Sharing Com Adjustment

CsC Cost Sharing Com Reversal

CST Costing ( without Contracts)

DEF Billing Deferral

DSC Billing Discount

EMP Employee Time

ESB Engagement Plan Bill Estimate

ESC Engagement Plan Cost Estimate

FBD Fixed Cost Billed Amount

FCC Completion Cost

FND Funds Distribution

FRG Fringe Benefits

FRV Fixed Cost Revenue Amount

FTC Forecast To Complete

GLE GL Expense

GLR GL Revenue

GMA GM Actuals Map

GNT Grant Reimbursement

INK InKind

NPY Time and Labor - NoPay Actuals

OFA Offset Revenue

OLT Over Limit

ORD Order

GM 15.0 Grants Reporting.doc
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PAY Time and Labor Actual

PCA Profile Adjustment

PCL Profile Cost Summary

PFS Proceeds from Sale of Asset

PSD PST Discount

PSR Proceeds from Sale Summary

PST Purch/Sold Time

RAJ Released Retainage Adjustment

REB Rebate

REQ Requisition

RET Retirement Cost

REV Revenue

RRT Released Billing Retainage

RRV Requisition Reversals

RVC Reversal of Commitment

SCH Bill Schedule

SFA Sponsor F&A

SHD Shared Discount

SHR Shared Revenue

STS Statistical Data

SUT Sales/Use Tax

TLA Time and Labor Estimate

TLB Time and Labor Est. for Bl

TLC Time and Labor Contractors

TLX Cost from Time Traveler

UAJ Prepaid Utilization Adjustment

UTL Prepaid Utilization (Billing)

VAR \Variance Map

VIN Non Recoverable VAT

WFA Waived F&A

WTO Write Off

GM 15.2 Grants Reporting, EPSCOR
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EPSCOR is a special program that requires the ability for the institution to extract information
concerning expenditures. As we work in the system and identify the specific needs of the grants
officers, further queries and reports will be established. It is suggested that you include new reporting
information on these pages so there can be one resource available to provide assistance in using the
PeopleSoft system.

The first report/query to run for the EPSCOR reporting is a list of all the transactions in a specific
time period in the system. The report below will extract all transactions in the Itest environment.
Currently the query will prompt for the business unit. In a go-live query it will prompt for business
unit and dates.

Navigate to the Query Viewer, Reporting Tools > Query > Query Viewer

Guery Manager
Find an Existing Query
‘Ouery Type:
Search by: Mame ~ | | contains | |NDU_GM_EPSCOR Lser i

Search |

Create Mew Qiuery
Search Results

Customize | Find | Wiew All | First (4] 4 051 [B] Last
HOU G EFSCOR TRAMSACTIOMS EFSCOR Transactions Fublic  Delete Rename FRun Schedule

The report name is NDU_GM_EPSCOR_TRANSACTIONS. Run the report by either clicking on the
query title or clicking on the Run hyperlink. You will be prompted for a business unit. Enter the
business unit and click View Results. The return will be the query. You have the opportunity to view
the query on screen or download the query to excel. If you need to manipulate the information
download to excel.

Currently there is a query established that will list all cost share transactions and their related project
id. This query will need to be refined to provide a list of cost share transactions that are further
defined so a cost share report can result from this query.

To view the current cost share query return to the query view search page and enter NDU_GM
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GM 15.3 Grants Reporting, SF 269/272

Grants Forms

1. Create a folder on your computer to store the standard Grants forms (i.e. C:\FORMS).

2. Download the PDF files for the forms you wish to create from the sponsor web sites. Place
them in the folder you created in step 1. Links to websites for common forms are listed below.

http://grants.nih.gov/grants/funding/2590/2590 forms.pdf
http://grants.nih.gov/grants/funding/phs398/398 forms.pdf
http://grants.nih.gov/grants/funding/phs398/biosketch.pdf
http://grants.nih.gov/grants/funding/phs398/continuation.pdf
http://grants.nih.gov/grants/funding/phs398/fp4.pdf
http://grants.nih.gov/grants/funding/2590/enrollmentreport.pdf
http://www.whitehouse.gov/omb/grants/sf269a.pdf
http://www.whitehouse.gov/omb/grants/sf272.pdf
http://www.whitehouse.gov/omb/grants/sf272a.pdf

3. Run the Grants Forms extract programs by navigating to the following pages in PeopleSoft.

Grants > Reports > SF_269

[ Create Form 269

Run ControlID:  gm?269 Eeport Manager  Process Monitor Run |
‘Business Unit: IUNDEH = ‘Award: [UNDODODOD2Z =
‘Line Num; I 14 ‘Submission Dme:|12m?rzuu4 B I¥ Final Report

‘Certifying Official: IDD:5E|443 ﬂ Demke Micole A
‘Begin Date: |D1ID1IEDD4 B ‘End Date: IDQISDIEDDE B

Comment: This is a test comment for the SF269. ﬂ
¥ Preview
Machine ID: |RMMCD&NIEL

?

Enter your User ID in the Machine ID field.
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Grants > Reports > SF_272

Example Run Control Page when run by Award Number

/ Create Form 272

Run Control ID: - SF272 Eeport anager  Process Maonitor Rl
‘Business Unit: IUNDD1 Q)  *Customer ID: [FED_100000 =Y ™ Letter of Credit
"Institution I0: |UNDD1 Q] University of Morth Dakota
‘Submission Date: |1 20952004 | 4
Award Number: |UNDDDEIDI2|55 S/  Contract Line Num: I 14
‘Certifying Official: |E|E|5I3224 ﬂ Anderson Lacey Renae
‘Begin Date: |n1m1m go0 | ] ‘End Date: |1 2nsizood | ]

Comment: IThis is atest comment for the SF272. i’
V¥ Preview Machine ID: |RMMCDANIEL

Example Run Control Page when run by Letter of Credit ID

GM 15.0 Grants Reporting.doc Page 16 of 25
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{ Create Form 272
Run Control ID:  SF272 Eeport Manager  Process Monitor Run
‘Business Unit: IUNDEH Q] *Customer ID: [FED_100000 Q ¥ Letter of Credit

‘Institution 1D: IUNDIZH Q) University of Morth Dakota
*Submission Date: |12IEIBI2EIEI4 @

LOC ID: |12-14-38E|2 =Y
‘Certifying Official: IDDSDEM ﬂ Anderson,Lacey Renae

‘Begin Date: |n1 ioiaon B "End Date: |1 2082004 ]

Comment: IThis i5 atestcomment forthe SF2T72. ﬂ

¥ Preview Machine ID: |RMMCDANIEL

4. Navigate to the Process Monitor by clicking on the hyperlink next to the Run button on the
Run Control page. Click Refresh until the process has run to Success. Once the extract
program has been run successfully, click on the hyperlink for the extract process and it will
take you to the following page.

[ Process List Y ServerList |

User ID: [rmmcdaniel | Q| Type: | “liast  [14 [Days =] Refresh |
Server: I "I Name: | ﬂlnmance:l to |
|

Run Status:

=l ¥ Save OnRefresh

Custornize | Eind | ¥ )| | 5 First [4] 1.50 of 52
Process Name  User Run Date/Time Run Status Details

178818 PS.ob GMF 269 rmmcdanieléﬁlﬁmm FOLIIAM  prcassing  Details

Instance Sedq. Process Type

5. Click on the first process that has an ‘EDI’ description, to go to the Process Detail page.
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Process Detail
Process Name: GhiF 269

Main Job Instance: 173913

4 Tiod o ﬁhlfgﬂl’] iy Gz

= 178919 - G EDI 2 Success

= 178920 - ECOUTODT Success

GM 15.0 Grants Reporting.doc
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6. Click on the View Log/Trace hyperlink to get the output file.

Process Detail

Instance: 1789149 Type: Application Engine
Mame: Gh_EDI_2 Description:

Run Control ID: grm 269 " Hold Request
Location: Server " Queue Request

T Cancel Request
" Delete Request
" Restart Request

Server: PSMHT

Recurrence:

Request Created On: 12015/2004 9:02:95AM CST Parameters Transfer
Run Anytime After:  12015/2004 9:02:93AM CST Messade Log  Temp Tables
Began Process At: 121 5/2004 9:03:048M CST Hatch Tirmings

Ended Process At 12015/2004 9:05:38AM CST Wiew LogiTrace

7. The file with the Award Number is the Sponsor Form extract file.

View LogiTrace

Report ID: AO0GET Process Instance: 1724314
Name: GM_EDI_2 Process Type: Application Engine
Run Status: Success

File List
File Size {bytes) Datetime Created
Redirected Termingl Qutput 1,677 121482004 9:05:38.107000AM CST

UMDO000002 ol 1,774 12152004 9:05:38.107000AM ST

GM 15.0 Grants Reporting.doc Page 19 of 25
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8. Right-click on the ‘xfdf file and select ‘Save Target As..."’ from the drop-down list.

View LogiTrace

Report ID: alB67T Process Instance: /739149
Name: GM_EDI_2 Process Type:

Fun Status:

Application Enging

Success

Name
Fedirected Terminal Qutput
LMDOO00002 xfdf

Cpen

Cipern in hew Windo
Save Target As...
Prink Target

File Size {bytes) Datetime Created
1,677 12M4/2004 9:05:38.107000AM CST
1,774 12M4/2004 9:05:38.107000AM CST

Uk

Copy

Copy Shorkcut
Paste

Returr
#Add to Favorites...

Properties

9. Save the file in the folder you created in step 1 that has the original Sponsor Forms.

10. Once the file has been saved, open it by double-clicking on it. You will be presented with the
following dialog box. Click ‘Yes’ and navigate to the folder you created in step 1. Double-click
on the appropriate Sponsor Form PDF file (i.e. sf269a.pdf). The sponsor form is then
displayed with the extracted data from PeopleSoft.

Acrobat Reader |

'\-., The Form “d:\psoftidevelopersiarantsformssf2e9a,pdf, specified within FOF, was not found. Would vou like to
) browse For it?

11. Examples of the SF269A and SF272/272A Sponsor Forms are shown on the following pages.
Note that you can edit the values in any of the fields by clicking on detail values.
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SF269A

FINANCIAL STATUS REPORT

{Short Fomm)
{Foifow insiructions on #e hack)
1. Fedaral Agancy and Crganizabianal Elamant 2. Fedeml Grant or Oher ldentfying Mumbar Assigned OMB Approval |Paga of
JaWhich Raport | Subm tted By Fadleral Agency P
3480038
Digpartment of Defanss CUG 123456 pagas
3. Raciplant Crgantealion [Mame and complate addnass, Includng ZIF coda)
University of Morth Dakota.
264 CEMTEMMIAL DRIVE |, GRAND FORKS, MD 58202, USA
4. Empicyar [danification Humbar 5 Reclplkent Aceaurt Humbar or [danifying Mumbsr [6. Final Raport 7. Bamis
AERO024591 UNDOaaooonz O ves [ Mo cash [ Accrual
|8, FundingfGrant Paried jSoa instuotions) 9 Farad Covarad by this Rapart
From: {Mont, Dy, Year) T (Morth, Day, Year) From: {Marth, Day, Yaar) Ta [Meonth, Day, Yaar)
100 72004 Q302005 112004 AE2005
10. Transactions: [ M m
Prawiously This Cumulative
Rapariad Period
a  Tolmloutlays 0,00 9,024.80 9,024.80
b Reopknt shara of cutloys 0.0d 0.00 0.0
o Fadamlshare of cubiays Q.00 9,034 .85 9,024,869
d  Tomluniiquidated oblgalions 0.0
a  Redplknt shara of uniquidalad abligatians 000
1  Fedenal sham of uniquidaied obl galions 0.00
g Tolml Fodaral sharg'Sum aflinas oand f 003489
h  Totel Fedenal fJunds autharized for this hnding period 343,236.00
L Unobligated bakines of Fedaml furdsLing h minus lina gj 3345011
a  Typa of RatyPass X™in apropdala boxg
11, Indired [] Froveisiomal [¥] Predetermined [] Fimal [] Fiacd
Expersa b Rala e Hasa d.  Taobsl Amount g. Faderal Ehara
402 ao4z 3,624.80 2,634.80
12. Ramadks Alinch any axplandions Seamad nemssary ar ifanmaan raguimd by Fadam! spansaring aganop in somplancs wih gowarning
lagkkbim
This iz a test comment for the SF260.
13. Cartificatiort | oertify 1o the bost of my knowleadge and ballef that this report s correct and compleds and tal all oulays and
urdiguidated obligations are Tor e purposes sol forth in the award documents.
Typad or Frinked Mams and THa Teda phone [frea code, number and axtsnsion
Cemke, Nicole A Student Gen Cffice
Egnatur af Aulhorzad Carfying CMdal Dala Raporl Submitsd
Decamber 15, 2004

WEH 7840012184287 T60-202 Siandard Fom 2oak (Fey. 197
Frescribed by CME Cireulkrs A 102 and A1
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Publc reporting burden for this eoliection of nformalion |5 sstimaled ko avermgs00 mina s per respores, |nd uding 1me for reviewing nstnudions, searching
aising dalm soures, gathering and maisining tha dala nesced, and complsting and reviewng |he coleeion of momation. Send commanis regardrg ha
burden astimala or any cther aspact of this collection of Infumation, Induding suggestiors Tor reducing this burdsn, o ha Ot of Wanagemeniand Budget,

Paperwork Asduclion Projact (0048-003E), Washingion, OC 20503

PLEASE D NOT RETURM ¥OUR COMPLETED FORM TO THE OFFICE OF MAMAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

Flesse type ar prnt ksgbly. The lalowing general irstucions esplain bow b ise the form is=F. You mey resd additional mfomastion 1o
complele cean bams comaclly, orbo decide whether a specilic item is applicable bo this awand Usually, such information will be found in
the Federal agency's granl requlations or in the lerms and corditions of the award. You may also contact the Federal agency directly.

ptl

GM 15.0

llem

Eniry

lizm

Eniry

. Zand & S=Fexplanatory.

4. Enter the Employer Hentification Number  (EIN)
amsigned by the LLE. Intemal Revenue Ssrics.

5. Space reserved for an acoount numbsr or ather
idenlifying rumber assigred by the recipient.

G. Check yes only if this is the lasl report for the
pericd shown in il=m &

7. ZaFesplanalory.

8. Unless you have received ather insinudions from
the =warding agency, =nler the bsginning and
anding datkes of the currert funding penod. IF this =
a rmubi-ymar progam, the Federal agency might
recpire cumulalive reporting through  conseculive
funding pericds. In that case, enter the beginnirg
and ending dates of the grant pericd, and in the nest
al theme insindtiors, substiule the lerm Vorant
penca for "funding periad.”

9. SeFexplanalory.

10. The purposs of columne 1, 1, and Il is o show the
all=cl of this reporing penods iemeschors on
cumulative finarcial staus. The amounts entered in
column | wil nommaly be the same as those in
column Il of the previous epot in e sams
fimding perod. I this is the fist or only report of he
funding pericd, lesve columns 1 and 1 Bank. If you
re==d 1o adjust amounts snlersd an previous reports,
Fooinots the column | eniry o this report and atliach
an explanation.

- Enfer toml program culliys s any rebabes,
refunds, or ather credis. For reporks prepared on a
cash basis, oullays are the sum of aclual cash
dsburssments for diredt costs for goods and
services, the amount of indiret experss charged,
the walue of inckind confibutions applisd, and the
amount of msh sdvancss and payments made 1o
=mubrecipients. For repores preparsd an an accual
basis, oullays are tbe sum of aclal cash
dsbursements for direcl charges for goods and
services, |be amount of ndirec! experss incurred,

E Governrmant Prntng Cfea 1002 - 3482 10nT1 580

Grants Reporting.doc

1ih.
1ie.

10e
Ta.

11b.

e,

11d.

e

Iale:

the wvale of inkind coninbubiors applisd, ad the ne=l
ircraass or decrsass in the amounls owed by the recipient
for goods and olher propemy received, for services
paformed by employess, conlractors, subgraniess and
ather payees, and alher amounts becoming owed under
programes far which no cumenl serdces o performancss are
requirsd, such as anruties, insurance clims, ard other

be=nefil payments.
Saf-explanalory.

Sak-explanalory.

. Enizr the lokal amount of uniquidsted chligations,

ircluding urliquidaled chigations o subgontess  and
contrclons,

Unliquidat=d obligatiors on & cash basis ae obligations
ircurred, but nol yet paid. On an acoual basis, they are
obigations ircurred, bul for which an cutlay hes nat el
beszn reconded.

Do nol mclude &y amounls on liee 10d that have been
ireluded an bres 104, b or c.

Cni the final report, line 10d must be zero.

F.g. h hand i Bellsgplarmiang.

Zaf-explanalory.

Enizr the indirest cost rate in eflect duing the reporling
pe=riced

Enizr the amount of the bass agairst which the mle was
applied.

Eniezr the total amount of indirect costs charged duiing the
reporl periad.

Enitzrthe Federal share of the amount in 11d.

If mane 1hen one rake was in sflect duing the pericd shown

i itern B, asltach a schedule showing the beses sgaret
which the different rales wers applied, the respeciive rales,
the calendar periods they wene in sllecl, amounts of irdirect
expanss cherged o the projec, and the Federal shars of

irdirect espenss charged o the project to dale.
= Rt SF-ZEA [Rav. 7-07] Hack
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FEDERAL CASH TRANSACTIONS REPORT

{Saa instictions an e bac
assElance agmamant, afia

GME APPROVAL HO. 03480003

raport & formora than ana grant or
mplgad Standard Fomn 2724 )

1. Facka | nporacsing mgency snd cega nicational serssai iowhich fhin mpod
B nbritisd

LLS. Departmeant COf Agriculiure

7. REGIPIENT ORGANEATION [ Feckial gart o < des Heabon E Facpanis sooantrarbsr o
nEmbr it ireg w ke
Nama University of Maorth Dakota
= Tanar s e T ——
I umbar - /
and Streal 264 CEMNTEMMIAL DRIVE 12-14-3802
Give fofl number for fis pencd
Ciy. Sata GRAND FORKS, MDE2202, LISA 2. Poyreant Veusieso craciied b . Trommarp chacka recaised fahaliar
and 17 Coda PRI BN 1 ar aal snparing] i]
10. PERIOD COVERED BY THS REPORT
3. FEDERAL EMPLOYER o FROM ik, cny, pad T by, diry,
\DENTIFICATION HO., ™ 455002451 01011800 1200872004
a. Cashon hand beginning of reporting period s .00
b Letter of credit withdrawls 0.o0
11. STATUS OF o. Treasury check payments .00
FEDERAL d Total receipts (Sumaf lnas b and 5 .00
CASH o. Tolal cash awilable (Sum of fnes a and ) 0.00
f. Gross dishursements 2681 850 22
{Sea spackhc
s budtions g Federal share of program incema
o tha back]
h Het disbursements Lina fmnus Lna g7 2 681,899 22
i. Adjustments of prior periads
j- Cashon hand end of period = 2,681,899 .22
12. THE AMOUNT SHOWN 13 OTHER INFORMATION
ON LUME 11} ABDWE, - - —
REPRESEMTE CASH RE- a. Interest income =
CQUREMEHTE FOR THE
EHELNG b Adwances to subgrantees orsubcontractors s
Dajs
14. REMARKS [dtach addtional sheats of plan papar, if mom spaca isragured)
This is a test comment for the SF272.
15 CERFICATION
| iy o the st ol |sIGHATURE DATE REPORT 5LUBMITTED
cer o of my
knowlodga and beolicd that this | AHTHORIZED 1200872004
report Is true in all respects and
that al disbursements have | CERTIFYHG |TYPED OR PRINTED HAME ANDTITLE TELEPHOHE jdren Cocla

been made Torthe purposs and

AndersonLacsy Renas

condbons of the grant or | OFFICIAL
agreament.
THIS SPACE FOR AGENCY USE

Rlrmher Extermion|

GM 15.0 Grants Reporting.doc
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CONVEC

MAXIMUS
ai - N
INSTRLICTICNS

Fubliz raporting burdan for is colaction of Information |s esimated o swerage 120 minites per responsa, Induding Hma for reviesing | nsirucions,
saorchingexsting data sourees, gatharing and maintaining ha dak nasded, ard compkingand revewing ha colaction of Infommation. Send commenis
regamding ha burdan esimata or sny other aspeat of fis colkedion of INformation, Inciudng suggastions for reoudng hils burdan, to e Ofea of
Wanagament o Eutgal, Faparwork Reduoion Froject [0348-0008), Woshington, OC 20503
PLEASE D0 HOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MAMAGEMENT AND BUDGET.
SEMD IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

Plzase type= ar print legibly. eme 1, 2, 8, 8 10, 11d, 112, 11h, and 15 ar= s=F sxplanatory, speciic

insinactions for cther k=ms ars as ollows

if e Eniryr if ey Eniry

3 Enter Employer Hentiication Mumbear (EIM) assigred by berefils if irealed @s a direct cost, inlerdeparimental
the L3 Inlernal Revenue Sardce or the FICE {nstibtion) charges for suppliss and senices, and the amounl o
ciodle. whichthe rzcipient is enlilled for ndirect costs.

4 IF this report covers mors than o grant or olber 11g Enter the Fedeml shars of program income that was
ageemant, kave iterms 4 and & blank and provide the required 1o be ussd on the project or pogram by the
information on Standard Fom 2728, Reporl of Fedaral lerms of the grant or agreamert.

Cash Trareactions - Conlinued.
11 Entar the amount of dl adpstments petaning o pior
Enb=r Federal grant number, agreement numbssr, or ather periads affecting the =nding balance that have ol baen
idertifying rumbers ¥ requested by sponsaring agency. inchided in ary lines above. Idenlity =ach granl or
agreerment for which adustment was made, and enber

f This space resared for &an account number or other an explanation for each adustment under “Remarks.”
idertifying rumber that may b= assigresd by the recpient. Use plain sheets of paper if additioral spacs i requirsd.

& Entarthe sller of credil number that applies 1o this reporl. 11 Enter the toml amount of Fedeml cash an hand at the
If all advanoas ware made by Treasury check, anler "MA° erd of the repoting paricd. This amount should inchde
for not applicable and leave b=ms T and B blank. all furds on deposil, imprest funds, and undeposited

e (e & less lins b, plus o mince line ).

7 Enter the woucher number of the last le=lterofcredi
paymenl voucher (Form TS 540) thal was crediled to 12 Enter the estimabsd rumber of days unlil the cash on
your acocourt. hard, shown on e 1) will be expended. If mone than

lhree deys cash requirerments ar= on band, provide an
11a Entar the tolal amounl of Fedeml cash an hard a3l the explaration under "Ramarks” as to why the drawdown
begninig of the reporting perod inchding all of the was mads prermatursly, or other eesons for the excsss
Federal fureds on deposil, imprest funds, and urdeposited cash. The requirement for the esplaration does ol
Tresmury checks. apply to preschedulzd or automatic advancss.
11k Ent=r ialal amount of Fedeml funds received through 133 Entsr the amounl of inlerssl =armed on advancss of
parymeznl vouchers (Form TUS B401) that weare credited to Faderal furids but not remitted to the Fedaral agency. I
your account duning the reporling period this inchides ary amounl samed and not remitlsd 1o the
Federal sporsonng agency for aver B0 days, esplain
11z Ent=r ihe tobl amounl of al Federal funds received urder "Remaks” Do not report inberest eamed an
during th= raporling period through Tressury chscks, achrancss to Slabes.
whslther or not deposiled.
136 Enter the amounl of advance fo sscondary ecipisnts
11f Enter the 1ola Federal cash disbursernants, made during inched=d inilem 1 1h,
the reporting period, including cash received as program
income. DEburssmenis as weesd hers ala include the 11 In addiion o providing ssplanations s rsquirsd abovs,

arount of advances and payments less refunds o
subgrantess or conlrackors; the gross amounl of diecl
salanies and wages, inclding the employes s share of

GM 15.0 Grants Reporting.doc

give additional mplation desmed recessay by the
recipient and for imfommalion required by the Federal
sporsoring agency i complance wilh governing
legisktion. Usa plain shesls of paper § additioral
space is negquined.

STRNNARD FOFRM 373 (Rev. 767T) Hack
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SF272A

FEDERAL CASH TRANSACTIONS REPORT
CONTINUATION

{This forn & conplaied and gioched ko Standard Fomn 272 mly whan mporing

mose than one grmntar assistanm oy emant |

CHE APPROVAL Nou 03480003

2. RECIPIENT ORGANIZATION ‘S e ovy 55 shown i fem 2 5F.2707)

T FEOEFAL SPONSLRING AZENCT ARD CRGANEA TONAL
ELEMENT TC WHCH THIE REFCAT IE SUBMITTED

3. FERICD COMERED BY THIE REPCRT (A= shown an SF270

FROM gmanth. day. pear

TO gmanth, doy, pam)

FEDEREL GRANT R CTHER
CENTIFICATION HUWEER
(Show o subdideion by shar
denifying numhars fragured by the
Fagom! mr:arr:i Agmnoy

[ . ListImicrmmetion balow for each E anl or other 2

ment covarad s g
RECPIENT ACCOUMT MUMBER
JROJTHER

IDEMTIFYIMNG MIMBER

1 Usa aodional fomms Hmons Eﬁ 15 ﬂumd
FEDERAL SHARE OF MET OISEURSEMENTS

MET DISEURSEMENTS jGmss
A ShWTERTMLT MRS gD nomg
mmlindg FOR REFORTING FERICO
o

CUMLATRE
HETOIEEURSEMENTE

]

5

axpanaton of any demres |

5. TOTALE (Showdonraspond with amounts showa an SF T2 as folors
oo o) the sure asdng Trh oowmn ) the sum af nes TThand 70

of the SF-272 and cunukive dkwsanant shown an los mpot Altoch

Fubbe raporting burden for this collecfon of informeation bs esimabed o averege 120 minules par responss, Incuding Bmea for reewing Insinicions, ssanhing
exising data scurces, galharingard mainisining s dala needad, and completing and mvevngthe codactionof Information. Eend commentsregarding the burdan
esimalaor any ofhar espest of this colecbion of Informalon, including suggastions for redudng tis bundan, 4o the Offies of Maragemantand Budgal, Paparscnd
Readuntion Project [05348-0002), Washington, D= 20503

PLEASE DO NOT RETURN ¥ OUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND EUDGET.
SEMDIT T2 THE ADDRESS PROVIDED BY THE SPONSCORING AGEMNCY.

AUTHORIZED FOR LOCAL REPRCOUC TIOH

Previows Edbion Usable
i 0

GM 15.0 Grants Reporting.doc

BTAMDARD FORM 2728 (Rav. 707)

Presscribad by OME ©iroulors B-102 and &-110
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