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GM 15.1 Grants Reporting, Queries 
 

1.0 Running queries 
 

There are many types of queries, some queries are check queries which are usued to ensure 
all the status of data in the system has been set up correctly like Contracts are Active etc, 
 
The other sort is transactional data which is used to get information for reporting.  The most 
common table for this is the PROJ_RESORCE table in Projects that hold all our Cost 
Reimbursable data. 
 
To run a query: 
Navigation Menu: 
Reporting Tools  >  Query   > Query Viewer  
1 Go to the query menu 
2 All Grants queries start with NDU_GM.  Add this as the starting value in the queries 

�  
3 Click  
4 Search for the query you want.  Use view all  
5 Click on the query 
6 The results will appear 

 
7 To download to query select  
8 Copy it into excel as required. 
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Grants queries     
NDU_GM_TEMP_STATUS Status of all TEMP projects   
NDU_GM_EXCP_GM001 Proposal Types Disallowed   
NDU_GM_EXCP_GM002 FA Cost Request Required   
NDU_GM_KK_GRANTS CC Activity Log   

NDU_GM_AWD_CLOSEOUT_DATE 
End date for Award 
Closeout   

NDU_GM_ANALYSIS     
      
Post Award queries     
      
NDU_GM_AP_PAID All PC Vouchers Paid Shows AP vouchers to be Posted and Paid 

NDU_GM_CONTRACT_PROJECTS 
Shows Projects in a 
Contract 

shows projects in a contract (cross 
reference) 

NDU_GM_CONTRACT_STATUS Contract Billing Status 
Checks all status's  of Contracts and 
Projects  are correct 

NDU_GM_CONTRACT_FIXED Contract Billing Status Fixed
Checks Scheduled Pay Contracts are 
correct. 

NDU_GM_CONTRACT_EVENT_TOBIL
L Fixed Billing to Bill now 

Shows all event that will be billed based on 
a current date. 

NDU_GM_FA_ATTACHED 
Check to see all CNTRC has 
F&A Check to see all Contracts set up correctly. 

NDU_GM_CPY COST SHARE 
Shows all CPY Cost share lines from the 
effort system 

NDU_GM_GLJRNL_TO_PC All GL to PC lines to be sent
Shows GL lJournal lines ready to be sent to 
projects 

NDU_GM_INTFC_PAY Payroll load for Projects Shows GL payroll Journal 
NDU_GM_NIHCAP   Queries all PI's over a $ yearly salary 

NDU_GM_OLT_SUM OLT lines SUM by Project 
List all Projects that have OLT lines for 
checking. These need to be fixed. 

NDU_GM_PRJRSOURCE_OLT_LINES Check OLT lines in Projects

List all invoices that become Olt rather than 
billed as are over Budget.  These need to 
be fixed. 

NDU_GM_PRJRESOURCE_ACT 
General Proj Resource 
fields Shows Actuals lines in proj Resource 
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2.0 Creating Pivot Tables 
 
Pivot tables can be used in Miscosoft excel to summarize data.  As the Proj_resource 
table in peolesoft hold all the transactions for Grants, it is possible to summarize 
data from this table for reporting.  The following Queries are run on the 
Proj_Resource table: 
 
Query Description Activity Types 
NDU_GM_PRJRESOURCE_ACT This downloads all Actuals 

information  
ACT, GLE, PAY, 
SFA 

NDU_GM_PRJRESOURCE_ALL This downloads all information  All Activity Types 
 
 

1. Download to Excel  (Important: Ensure that Peoplesoft has downloaded your data 
correctly into excel.  If not then cut and paste the download from the Peoplesoft\excel 
page into a new Excel spreadsheet. Open Excel if needed.) 

 
2. Delete the top rows of the spreadsheet so the query header row is showing.  (The row 

with the content descriptions on in.)  

From:  
 

To: . The top 6 rows are deleted. 
 

3. Now in excel go to Data> Pivot Table.  The below page will appear. 
 

4. Select   
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5. Select the data range including the header. This is the range of all data in excel.  If 
necessary select the whole spreadsheet.  

 
 

6. Select  again 
 
 
 

7. On the this page  
 

8. Select layout  button 
 

9. To choose the fields you want to sum by, Drag and drop the fields on the right to the 

Row box.   
 

10.  
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11. In the data column, drop over the “Amount”  tab  into the “data” column 

 
 

12. Important side step:  If the box in the Data field says   

  
 
Click on the box and change the field to “Sum of Amount”.    and click 

 
 

13. Select Finish and the pivot table is created.: 
 

14. To redo the existing Pivot table go into the Pivot wizard 
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3.0 Project Resource table  
 
The following are the project resource fields available: 
 

Record Field Name Field Nbr
PROJ_RESOURCE BUSINESS_UNIT 1
PROJ_RESOURCE PROJECT_ID 2
PROJ_RESOURCE ACTIVITY_ID 3
PROJ_RESOURCE RESOURCE_ID 4
PROJ_RESOURCE RESOURCE_ID_FROM 5
PROJ_RESOURCE BUSINESS_UNIT_GL 6
PROJ_RESOURCE JOURNAL_ID 7
PROJ_RESOURCE JOURNAL_DATE 8
PROJ_RESOURCE UNPOST_SEQ 9
PROJ_RESOURCE JOURNAL_LINE 10
PROJ_RESOURCE FISCAL_YEAR 11
PROJ_RESOURCE ACCOUNTING_PERIOD 12
PROJ_RESOURCE ACCOUNT 13
PROJ_RESOURCE ALTACCT 14
PROJ_RESOURCE DEPTID 15
PROJ_RESOURCE CF16_AN_SBR 16
CF16_AN_SBR OPERATING_UNIT 1
CF16_AN_SBR PRODUCT 2
CF16_AN_SBR FUND_CODE 3
CF16_AN_SBR CLASS_FLD 4
CF16_AN_SBR PROGRAM_CODE 5
CF16_AN_SBR BUDGET_REF 6
CF16_AN_SBR CHARTFIELD1 7
CF16_AN_SBR CHARTFIELD2 8
CF16_AN_SBR CHARTFIELD3 9
PROJ_RESOURCE BUS_UNIT_GL_FROM 17
PROJ_RESOURCE CURRENCY_CD 18
PROJ_RESOURCE STATISTICS_CODE 19
PROJ_RESOURCE LEDGER_GROUP 20
PROJ_RESOURCE ANALYSIS_TYPE 21
PROJ_RESOURCE RESOURCE_TYPE 22

PROJ_RESOURCE RESOURCE_CATEGORY 23
PROJ_RESOURCE RESOURCE_SUB_CAT 24
PROJ_RESOURCE RES_USER1 25
PROJ_RESOURCE RES_USER2 26
PROJ_RESOURCE RES_USER3 27
PROJ_RESOURCE RES_USER4 28
PROJ_RESOURCE RES_USER5 29
PROJ_RESOURCE TRANS_DT 30
PROJ_RESOURCE ACCOUNTING_DT 31
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PROJ_RESOURCE OPRID 32
PROJ_RESOURCE DTTM_STAMP 33
PROJ_RESOURCE JRNL_LN_REF 34
PROJ_RESOURCE OPEN_ITEM_STATUS 35
PROJ_RESOURCE LINE_DESCR 36
PROJ_RESOURCE JRNL_LINE_STATUS 37
PROJ_RESOURCE JOURNAL_LINE_DATE 38
PROJ_RESOURCE FOREIGN_CURRENCY 39
PROJ_RESOURCE RT_TYPE 40
PROJ_RESOURCE FOREIGN_AMOUNT 41
PROJ_RESOURCE RATE_MULT 42
PROJ_RESOURCE RATE_DIV 43
PROJ_RESOURCE CUR_EFFDT 44
PROJ_RESOURCE PROCESS_INSTANCE 45
PROJ_RESOURCE PC_DISTRIB_STATUS 46
PROJ_RESOURCE GL_DISTRIB_STATUS 47
PROJ_RESOURCE PROJ_TRANS_TYPE 48
PROJ_RESOURCE PROJ_TRANS_CODE 49
PROJ_RESOURCE RESOURCE_STATUS 50
PROJ_RESOURCE DESCR 51
PROJ_RESOURCE SYSTEM_SOURCE 52
PROJ_RESOURCE UNIT_OF_MEASURE 53
PROJ_RESOURCE EMPLID 54
PROJ_RESOURCE EMPL_RCD 55
PROJ_RESOURCE SEQ_NBR 56
PROJ_RESOURCE TIME_RPTG_CD 57
PROJ_RESOURCE JOBCODE 58
PROJ_RESOURCE COMPANY 59
PROJ_RESOURCE BUSINESS_UNIT_AP 60
PROJ_RESOURCE VENDOR_ID 61
PROJ_RESOURCE VOUCHER_ID 62
PROJ_RESOURCE VOUCHER_LINE_NUM 63
PROJ_RESOURCE APPL_JRNL_ID 64
PROJ_RESOURCE PYMNT_CNT 65
PROJ_RESOURCE DST_ACCT_TYPE 66
PROJ_RESOURCE PO_DISTRIB_STATUS 67
PROJ_RESOURCE BUSINESS_UNIT_PO 68
PROJ_RESOURCE REQ_ID 69
PROJ_RESOURCE REQ_LINE_NBR 70
PROJ_RESOURCE REQ_SCHED_NBR 71
PROJ_RESOURCE REQ_DISTRIB_NBR 72
PROJ_RESOURCE PO_ID 73
PROJ_RESOURCE DUE_DATE 74
PROJ_RESOURCE LINE_NBR 75
PROJ_RESOURCE SCHED_NBR 76
PROJ_RESOURCE DISTRIB_LINE_NUM 77
PROJ_RESOURCE AM_DISTRIB_STATUS 78
PROJ_RESOURCE BUSINESS_UNIT_AM 79
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PROJ_RESOURCE ASSET_ID 80
PROJ_RESOURCE PROFILE_ID 81
PROJ_RESOURCE COST_TYPE 82
PROJ_RESOURCE BOOK 83
PROJ_RESOURCE INCENTIVE_ID 84
PROJ_RESOURCE MSTONE_SEQ 85
PROJ_RESOURCE CONTRACT_NUM 86
PROJ_RESOURCE CONTRACT_LINE_NUM 87
PROJ_RESOURCE CONTRACT_PPD_SEQ 88
PROJ_RESOURCE BI_DISTRIB_STATUS 89
PROJ_RESOURCE BUSINESS_UNIT_BI 90
PROJ_RESOURCE BILLING_DATE 91
PROJ_RESOURCE INVOICE 92
PROJ_RESOURCE REV_DISTRIB_STATUS 93
PROJ_RESOURCE BUSINESS_UNIT_AR 94
PROJ_RESOURCE CUST_ID 95
PROJ_RESOURCE ITEM 96
PROJ_RESOURCE ITEM_LINE 97
PROJ_RESOURCE ITEM_SEQ_NUM 98
PROJ_RESOURCE DST_SEQ_NUM 99
PROJ_RESOURCE BUSINESS_UNIT_IN 100
PROJ_RESOURCE SCHED_LINE_NO 101
PROJ_RESOURCE DEMAND_LINE_NO 102
PROJ_RESOURCE INV_ITEM_ID 103
PROJ_RESOURCE PAY_END_DT 104
PROJ_RESOURCE BUSINESS_UNIT_OM 105
PROJ_RESOURCE ORDER_NO 106
PROJ_RESOURCE ORDER_INT_LINE_NO 107
PROJ_RESOURCE EX_DOC_ID 108
PROJ_RESOURCE EX_DOC_TYPE 109

PROJ_RESOURCE RESOURCE_QUANTITY 110
PROJ_RESOURCE RESOURCE_AMOUNT 111

PROJ_RESOURCE BUDGET_HDR_STATUS 112
PROJ_RESOURCE KK_AMOUNT_TYPE 113

PROJ_RESOURCE KK_TRAN_OVER_FLAG 114

PROJ_RESOURCE KK_TRAN_OVER_OPRID 115

PROJ_RESOURCE KK_TRAN_OVER_DTTM 116

PROJ_RESOURCE BUDGET_OVER_ALLOW 117

PROJ_RESOURCE BUDGET_LINE_STATUS 118
PROJ_RESOURCE BUDGET_DT 119
PROJ_RESOURCE LEDGER 120
PROJ_RESOURCE BD_DISTRIB_STATUS 121
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PROJ_RESOURCE BUSINESS_UNIT_BD 122
PROJ_RESOURCE FA_STATUS 123
 
 

4.0 Project Analysis Type’s in Proj Resource 
 
The following are the Analysis Types available and are used in proj resource: 
 
An Type Descr 

ACT Actual Cost 
AGC Agency Costs 
BAJ Billing Adjustment 

BD1 Total Cost Budget - Scenario 1 

BD2 Total Cost Budget - Scenario 2 

BD3 Total Cost Budget - Scenario 3 

BD4 Total Cost Budget - Scenario 4 

BD5 Total Cost Budget - Scenario 5 

BD6 Total Cost Budget - Scenario 6 

BD7 Total Cost Budget - Scenario 7 

BD8 Total Cost Budget - Scenario 8 
BIL Billable Amount 
BLD Billed Amount 
BRT Billing Retainage 
BUD Total Cost Budget 
CAC Cost Sharing Actuals 

CAJ Cost Share Commitment Adjust 

CBA Cost Budget Adjustments 
CBU Cost Sharing Budget 

CCA Commitment Adjustments 

CCO Cost Sharing Commitment 

CCR Cost Share Commitment Reversal 
CFA Cost Sharing F&A 
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CGE Cost Sharing GL Expense 
CLS Asset Cost Summary 

COM Commitment incl. PO & Subcont 

COR Cost of Removal of Asset 
CPY Cost Share Payroll 

CQR Cost Share Requisition Reversa 

CRQ Cost Sharing Requisition 

CRR Cost of Removal Cost Summary 

CRV Commitment Reversals 

CSA Cost Sharing Com Adjustment 

CSC Cost Sharing Com Reversal 

CST Costing ( without Contracts) 
DEF Billing Deferral 
DSC Billing Discount 
EMP Employee Time 

ESB Engagement Plan Bill Estimate 

ESC Engagement Plan Cost Estimate 

FBD Fixed Cost Billed Amount 
FCC Completion Cost 
FND Funds Distribution 
FRG Fringe Benefits 

FRV Fixed Cost Revenue Amount 

FTC Forecast To Complete 
GLE GL Expense 
GLR GL Revenue 
GMA GM Actuals Map 

GNT Grant Reimbursement 
INK InKind 

NPY Time and Labor - NoPay Actuals 
OFA Offset Revenue 
OLT Over Limit 
ORD Order 
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PAY Time and Labor Actual 
PCA Profile Adjustment 

PCL Profile Cost Summary 

PFS Proceeds from Sale of Asset 
PSD PST Discount 

PSR Proceeds from Sale Summary 
PST Purch/Sold Time 

RAJ Released Retainage Adjustment 
REB Rebate 
REQ Requisition 
RET Retirement Cost 
REV Revenue 

RRT Released Billing Retainage 
RRV Requisition Reversals 

RVC Reversal of Commitment 
SCH Bill Schedule 
SFA Sponsor F&A 
SHD Shared Discount 
SHR Shared Revenue 
STS Statistical Data 
SUT Sales/Use Tax 

TLA Time and Labor Estimate 

TLB Time and Labor Est. for BI 

TLC Time and Labor Contractors 

TLX Cost from Time Traveler 

UAJ Prepaid Utilization Adjustment 

UTL Prepaid Utilization (Billing) 
VAR Variance Map 

VIN Non Recoverable VAT 
WFA Waived F&A 
WTO Write Off 
 

 
GM 15.2 Grants Reporting, EPSCOR 
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EPSCOR is a special program that requires the ability for the institution to extract information 
concerning expenditures. As we work in the system and identify the specific needs of the grants 
officers, further queries and reports will be established. It is suggested that you include new reporting 
information on these pages so there can be one resource available to provide assistance in using the 
PeopleSoft system. 
 
The first report/query to run for the EPSCOR reporting is a list of all the transactions in a specific 
time period in the system. The report below will extract all transactions in the Itest environment. 
Currently the query will prompt for the business unit. In a go-live query it will prompt for business 
unit and dates. 
 
Navigate to the Query Viewer, Reporting Tools > Query > Query Viewer 
 

 
The report name is NDU_GM_EPSCOR_TRANSACTIONS. Run the report by either clicking on the 
query title or clicking on the Run hyperlink. You will be prompted for a business unit. Enter the 
business unit and click View Results. The return will be the query. You have the opportunity to view 
the query on screen or download the query to excel. If you need to manipulate the information 
download to excel.  
 
Currently there is a query established that will list all cost share transactions and their related project 
id. This query will need to be refined to provide a list of cost share transactions that are further 
defined so a cost share report can result from this query. 
 
To view the current cost share query return to the query view search page and enter NDU_GM 
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GM 15.3 Grants Reporting, SF 269/272 
 

Grants Forms 
 

1. Create a folder on your computer to store the standard Grants forms (i.e. C:\FORMS). 
 
2. Download the PDF files for the forms you wish to create from the sponsor web sites. Place 

them in the folder you created in step 1. Links to websites for common forms are listed below. 
 

http://grants.nih.gov/grants/funding/2590/2590_forms.pdf 
http://grants.nih.gov/grants/funding/phs398/398_forms.pdf 
http://grants.nih.gov/grants/funding/phs398/biosketch.pdf 
http://grants.nih.gov/grants/funding/phs398/continuation.pdf 
http://grants.nih.gov/grants/funding/phs398/fp4.pdf 
http://grants.nih.gov/grants/funding/2590/enrollmentreport.pdf 
http://www.whitehouse.gov/omb/grants/sf269a.pdf 
http://www.whitehouse.gov/omb/grants/sf272.pdf 
http://www.whitehouse.gov/omb/grants/sf272a.pdf 

 
3. Run the Grants Forms extract programs by navigating to the following pages in PeopleSoft. 

 

Grants > Reports > SF_269 
 

 
 
 
 
 
 
 

Enter your User ID in the Machine ID field.
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Grants > Reports > SF_272 
 

Example Run Control Page when run by Award Number 
 

 
Example Run Control Page when run by Letter of Credit ID 

 



  North Dakota University Systems   

GM 15.0 Grants Reporting.doc  Page 17 of 25 

 
 
 

4. Navigate to the Process Monitor by clicking on the hyperlink next to the Run button on the 
Run Control page. Click Refresh until the process has run to Success. Once the extract 
program has been run successfully, click on the hyperlink for the extract process and it will 
take you to the following page. 

 

 
 
 
5. Click on the first process that has an ‘EDI’ description, to go to the Process Detail page. 
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6. Click on the View Log/Trace hyperlink to get the output file. 
 

 
 

7. The file with the Award Number is the Sponsor Form extract file. 
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8. Right-click on the ‘xfdf’ file and select ‘Save Target As…’ from the drop-down list. 
 

 
 
9. Save the file in the folder you created in step 1 that has the original Sponsor Forms.  
 
10. Once the file has been saved, open it by double-clicking on it. You will be presented with the 

following dialog box. Click ‘Yes’ and navigate to the folder you created in step 1. Double-click 
on the appropriate Sponsor Form PDF file (i.e. sf269a.pdf). The sponsor form is then 
displayed with the extracted data from PeopleSoft. 

 

 
 

11. Examples of the SF269A and SF272/272A Sponsor Forms are shown on the following pages. 
Note that you can edit the values in any of the fields by clicking on detail values. 
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SF269A 
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SF272 
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SF272A 
 

 
 
 
 
 
 


