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GM 6.1 Process F&A 
 
In PeopleSoft the F&A is calculated on each transaction based on the F&A rate and base 
entered in the Budget Header when you established the proposal. If changes are made to the 
F&A rate and base values these changes are made in the Project Activity tables on the FA 
Rate Tab. After you have collected the costs from the feeder systems into the Project 
Resource Table you then run calculate F&A process. These transactions will be on the 
Project Resource Table and will be a part of the invoices you process to send to the agency. 
 
The PeopleSoft system calculated Sponsor F&A, Waived F&A and Cost Share F&A. The 
Cost Share F&A is calculated on the cost share transactions. Both the cost share transactions 
and the cost share F&A are kept in the Project Resource table. The Waived F&A is 
calculated as the difference between the Institution F&A and the Sponsor F&A.   
 

1. From menu, select Grants > Awards > Process Facilities Admin 
 
 

 
 

2. Click on Add a New Value, enter run control RUN_GM_FA and click on Add. 
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Note:  This process will calculate the F&A costs on each transaction. 
 

3. For the field BU Proj/Act Option click the pull down arrow and choose Selected 
BU/Proj/Activity 

4. Under Business Unit enter your business unit or click the magnifying glass and select your 
business unit.   

5. For the Project field either enter your project ID or click the magnifying glass and find your 
project. Click on the project and you will be returned to the run control page and the project 
field will be populated. 

6. Use the magnifying glass to enter Activity ID, the activity ID for our business in PeopleSoft 
will always be 1. 

7. Click on  to process the request. 
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8. Check the Select box  to run process. 
 
 

 
 

9. Click on the process monitor hyperlink to verify run status. 
 

10. Click on the refresh button (may need to do so numerous times) until a status of success is 
received. 

11. Click on the Details hyperlink  to get to the process detail page. 

 
 
 

12. Click on the message log hyperlink to view process instance details. 
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GM 6.2 F&A Summary 
 

1. From menu, select Grants > Awards > Facilities Admin Error Detail 
 

 
 
      Note: This process will display information concerning F&A errors.   
 

2. Enter Business Unit, Project Number and Activity ID of 1. 

3. Click on the flashlight to run the F&A inquiry. 
 
 
 
GM 6.3 F&A Exceptions 
 

1. From menu, select Commitment Control > Review Budget Check Exceptions > Facilities 
Administration 
 

 
 
 
Note:  The process will view and override budget checking errors or warning messages for Facilities 
and Administration transactions. 
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2. Enter Business Unit and project and click on search to view F&A exception errors. 

FA Exceptions Page 
 

 

 

 

 

 
Line Exceptions Page 
 

 
 
Note:  View individual transaction lines with budget checking warning messages. 
 
 
Use the look-up icon  to view exception details. 
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