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GM 9.01 Setup Cost Share Budget Pre Award

When you build the Budget Line Summary in the F version of the proposal you have the
opportunity to define cost share requirements of the award. This process will only be done on
the F version of the proposal. The V version of the proposal does not record any information
on the Budget Line Summary and the cost share information is only available in the Budget
Line Summary page.

If you include cost share information on the budget line summary, the generate award
process will establish a cost share budget (CBU) on the project budget page. If you do not
include cost share information on the budget line summary, the generate award process will
not establish a cost share budget. If a cost share budget is required for award management
you will have to add it manually after the generate award process. Both situations will be
discussed in this script.

1. From the menu, select Grants > Proposals > Budget Line Summary

F Engineering ]
[ Manufacturing Definitions Budget Line Summary
[* Production Contral Enter any information you have and click Search. Leave fields blank for a list of all value
[ Configuration Madeler
[ Product Configurations j Find an Existing Value Y
[+ Cuality
=7 Grants
=7 Proposals Business Unit:  |= LrD0
Praposal
Budoet Header
= Budget Line Summany Version ID: hegins with | F1
Suhbrnit Proposal

Brint Proposal Proposal Project:| begins with s |[[LUNDO0O00DA3

Generate Award
Copy Proposal
Copy Budoet Perind Description: beging with
Revigw Pre-Avard
Budet EmpliD: hegins with w
Feview Proposal Audit
Logs
[+ mwards Proposal Type: | = w b
[+ Institutions
[> Departments
[> Professionals Department: begins with
[* Sponsors
[* Subrecipients []case Sensitive
[ Review
[* Reparts

hiy Proposal

Proposal ID: begins with * | UNDO0DO0S3

FuprEpreipreinre

Budget ID: hegins with

Fipre

Sponsor ID; beging with

Proposal Status: | = w

re

Search | | Clear | Basic Search [F] Save Search Criteria

2. Enter the Business Unit, Proposal ID, Version or Proposal Project ID to search for
the Budget Line Summary.

3. If there are multiple periods for the budget they will display below the search fields.
Build the Budget Line Summary for Budget Period 1 first.
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{ Budget Line Summary

Proposal: UMDOo000a3 Gravely Training for System Pl Tjokroamidjojo,Darsono
Version: F1 Project: UND000o0s3
Budget: 1 Budget Period; 1 1012004 1 1073142005 i
Currency:  USD Target Sponsor Budget:  1.00 Modular _C0StShare |
Budget Line Summary Customize | Find | %8 First (4] 1.4 04 [F] Last
{ Summary Line Data i More Summary Line Data |
Line # Category Drescription Details Total Direct Sponsor Direct Cost Share  Institwtion C/S  Third Party C/S
10/ |PERSON | Q] |Personnel - Salary & Bene| 25,000.00| 25,000.00 Cost Share + =]
20| [SUPL Q) |supplies B 15,000.00/ 15,000.00 Cost Share + =]
30/ [EQUIP | Q) |Equipment = 15,000.00| 15,000.00 Cost Share =]
40/ ANIMAL | Q] |Animal = 5,000.00| 5,000.00 Cost Share =]
Sponsor Direct: E0,000.00 Sponsor FA: 18,090.00 Total Sponsor Budget: 78,090.00
Institution C/S: 0.00 Inst C/S FA: 0.00 Total Inst C/S Budget: 0.00
Third Party C/S: 0.00 Total TP C/S Budget: 0.00
Total Direct: B0,000.00 Total FA: 18,080.00 Total Budget: T8,080.00

ﬁ Save QReturn to Search) ENmify )

4. Enter the desired Budget Categories and Total Direct amount. Note that if a budget line
summary will have cost share requirements as a part of the direct costs for that budget
line, the Total Direct cost field should include both the sponsor direct costs and the cost
share direct costs. For example, if you are requesting the sponsor to pay a salary amount
of $25,000 and the institution will provide a salary amount of $10,000, the Total Direct
field should be the amount of $35,000.

5. If the budget line category has a Cost Share amount, click on the Cost Share button

on that row (line) M This will open the Summary Cost Sharing page and
you can identify the amount to be cost shared and other information.
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Summary Cost Sharing

Budget Period: 1 11012004 § 10i31/200% Currency:  USD
Budget Line Number: an Category: EQUIFP Equipment

Total Direct: 14,000.00 Cost Share Percent: 33.33

Sponsor Direct: 10,000.00 Cost Share Direct: 5,000.00

Find | View Al First [ 1054 [ Last

+ —
‘Department| 2070 al International Pragrams CiSPct | 100.00] ¢S Direct 5,000.00 FE=]

Find | view &l First (4] 108 1 [B] Last

=]

Description CSPct C/S Direct

Distribnrtion Totals: 100.00 5,000.00

QK | Cancel|

Note: Total Direct from Budget Line Summary per line should include the amount
requested from the sponsor as well as any amount to be cost shared. Sponsor Direct line is
the amount per category requested from sponsor and the cost share direct is the amount per
category designated as cost share.

6. On the Summary Cost Sharing page, the Budget Period, budget begin and end date, Budget
Line Number and Category are displayed in the Summary Cost Sharing header.

7. Inthe area of page labeled Cost Sharing note the Total Direct amount for that line of the
Budget Line Summary is populated. The Sponsor Direct field and the Cost Share Direct
field are blank. The sum of these two fields must equal the Total Direct amount for that

budget line.
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Summary Cost Sharing
Budget Period: 1 110142004 1 10421/2005 Currency:  USD
Builget Line Number: il Category: EGUIP Equipment
Total Direct: 14,000.00 Cost Share Percent: 33.33
Sponsor Direct: 10,000.00 Cost Share Direct: 5,000.00

Find | Wiews Al First (4] 1011 [P Last

+ -—
‘Department| 2070 = International Programs CiS Pet | 100.00) £/S Direct 5,000.00 EE

Find | wiew sl First (4] 1081 [M] Last

Description CiS Pct C/S Direct

Distribution Totals: 100.00 5,000.00

Ok I Cancell

8. Enter the amount to be cost shared into the Cost Share Direct field, Sponsor Direct and
Cost Share Percent will automatically calculate and populate. (DO NOT MANUALLY
POPULATE THE COST SHARE PERCENT FIELD. This field does not function
correctly.)

9. Inthe Cost Sharing Distribution section of the page you will record information detailing

the department taking responsibility for the cost share amount. Note the plus sign on the right
hand side of the Institution section. You can list multiple departments in the department field

and designate the amount of cost share dollars for which that department is responsible. The

value you enter in the Department field will move to the department ID chartfield on the cost

share budget during the generate award process. Enter Department and C/S Pct or C/S
Direct under Institution Cost Sharing Distribution. (Do not populate both the C/S Pct and
the C/S Direct fields, the system will calculate the one you do not populate.) If there are
multiple departments contributing to the cost share amount, click on the ' + button. Total
C/S Pct must add to 100% before the page can be successfully saved. This means that
you have provided information for 100% of the cost share dollars you detailed in the
Cost Share Direct field above.

10. If there is Third Party cost share enter cost share information under Third Party section.
The Distribution Totals on the bottom of this page must be 100.00 percent before clicking

the OK button can successfully save this page.
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Summary Cost Sharing
Budget Period: 1 110142004 1 10421/2005 Currency:  USD
Budget Line Number: an Category: EQUIP Equipment

Total Direct: 14,000.00 Cost Share Percent: 33.33
Sponsor Direct: 10,000.00 Cost Share Direct: 5,000.00

Find | Views A First (4] 1051 [¥] 1351

+ -—
‘Department| 2070 = International Programs CiS Pet | 100.00) £/S Direct 5,000.00 EE

Find | wiew sl First (4] 1081 [M] Last

Description CiS Pct C/S Direct
Distribution Totals: 100.00 5,000.00
Ok I Cancel I

11. Once you have distributed 100% of the obligated cost share dollars you can click the OK
button and be returned to the Budget Line Summary page. Continue to create cost share
documentation for each budget line where the institution is taking responsibility to
provide this support to the funded project.

12. Repeat this process for each budget line where there is cost share promised to the
sponsor. Once you have completed the entry of the budget information for this budget
period, save the budget page. Return to the search page and complete the next budget
period. Continue until all budget periods have been completed for the F version of the
proposal.

GM 9.02 Setup Cost Share Budget Post Award

If you included cost share information on the budget line summary, the generate award
process will establish a cost share budget on the project. Below is an example of a proposed
budget and awarded budget where cost share information was brought forward in the
generate award process.

The following illustrations track the Budget Line Summary page for a proposal, showing
how the cost share values were assigned to a specific budget period of a project on the
proposal. The award is generated and the cost share budget is established in the Project
Budget.

Navigation: Grants > Proposals > Budget Line Summary
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Budget Line Summary

Proposal:  UNDOD10109 AnInnovative Approach to Basinwide Pl Bolles,Bethany Ann
Flood Contral: The E
Version: F1 Project: UND0O10109
Budget: 1 Budget Period: 1 O7/01/2005 ¢ 0BI30IZ006 i
Currency:  USD Target Sponsor Budget:  1.00 Modwar -~ =" " |
Budget Line Summary Customize | Find |
{ Summary Line Data i hdare Summary Line Data |
Line # Category Description Details Total Direct Sponsor Direct Cost Share Institution €S ThigParty C/'S
10) | PERSCHN g Personnel - Salary & Bene Fé. 25,000.00] 25,000.00 Cost Share ll ;l
20/ [EQUIP | Q] |Equipment B 50,000.00| 25,000.00 Cost Share 25,000.00 4=
20/|8UPL QJ |Supplies B 20,000.00| 10,000.00 Cost Share 10,000.00 4=
Sponsor Direct: 60,000.00 Sponsor FA: 13,860.00 Total Sponsor Budget: T3,860.00
Institution C/S: 35,000.00 Inst C/S FA: 3,860.00 Total Inst C/S Budget: 38,960.00
Third Party C/S: 0.00 Total TP C/S Budget: o.on
Total Direct: 95,000.00 Total FA: 17,820.00 Total Budget: 112,820.00
E Save QReturn to Search +Z Pravious in List E'Notify

Note the Institution C/S column where there is $25,000 in equipment cost share and $10,000

in supply cost share for this proposal budget. By clicking on the % button you can
view the detailed information for each amount.

Following is the detail for the Equipment Cost Share amount:

Summary Cost Sharing
Budget Period: 1 0710142005 ¢ 0OB/302006 Currency:  USD
Budget Line Number: 20 Category: EQUIP Eguiprnent
Total Direct: A0,000.00 Cost Share Percent: an.0o
Sponsor Direct: 25,000.00 Cost Share Direct: 25,000.00

Find | view &l First [0 1064 [F] Last

+ —
‘Department| 1120 Q) EERC C/Spet | 100.00) ¢/s pirect 25,000.00 E=

Find | view &l First [ 1064 [P] Last

+ —
Description C/S Pct C/S Direct _I_I

Distribution Totals: 100.00 25,000.00

Ok | Cancel|

Note the Budget Line Number of 20 is brought from the Budget Line Summary. The Budget
Category and Total Direct are also brought from the Budget Line Summary page. In this
example the Sponsor is being asked to pay $25,000 towards the purchase of the equipment
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and the Institution is pledging to pay $25,000 towards the purchase of the equipment. The
Institution cost share is further defined as being pledged by from Department 1120.

Next look at the Summary Cost Sharing information for the Supply line in the budget:

Summary Cost Sharing

Budget Period: 1 07200 ¢ OREO2006 Currency: LD
Budget Line Humber: il Category: SUPL Supplies

Total Direct: 20,000.00 Cost Share Percent: a0.00

Sponsor Direct: fio,000.00 Cost Share Direct: 10,000.00

Find | viewal  First [ 120t 2 [F] Last

+ | =
Budget Office CisPet | A0.00) ¢S Direct 5,000.00 F=]

soooon] =]

‘Department| 1060

Fere)

‘Department| 1120 EERC CcisPet | 90.00] ¢/ Direct

Find | view &l First (4 1064 [F] Last

Description CSPct C/S Direct
Distribution Totals: 100.00 10,000.00
Ok | Cancel |

Note two departments at 50% each are pledging this $10,000 total of cost share. If a portion
of the cost share was coming from a third party you would complete the Third Party portion
of the page. Remember, the Distribution Totals line must be 100% to successfully leave this
page and record the cost share information on the proposal.

The steps for completing the Cost Share Budget follow:

1. Navigation Grants > Awards > Project Budget. Enter your Business Unit and
information on the project, either the project ID or a portion of the project ID.
Click the Search Button. Open the Project Funding page for the budget.

2. Notice there are two budgets from the generate process. One Budget is in the
analysis group GBUD with a type of BUD and the second budget is in the
analysis group GBUD with a type of CBU. The type of CBU stands for Cost
Share Budget.

3. Below are the Resource Detail, General Ledger Detail and Commitment Control

Detail tabs for the BUD type of budget. Notice the Analysis Group = GBUD and
the Type = BUD.
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Project Funding

Unit:  UNDO1 Project: urDoatatog USDAYWAFFLE-T2-MODEL COMNSTRUCT  Status:

*Analysis Group *‘Type ‘Date Status Sequence Amount
GouD | Q] [puD| Q) [n2i21/2005 | [ Active v 4 | [uso]

Detail Fund Distribution at Resource Level
l{" Resource Detail Y General Ledger Detail Y Commitment Control Cetail Y Grants Detail \\I

Activity ID %e—;[ E% Amount Currency BD Unit Description
11 | &) [PERSON & | =Y 25,000.000 (UsD| Q] | Q] |Personnel - Salary &
2|1 |a) [Equir &l =Y 25,000.000 (UsD| Q] | | [& |Equipment
31 EEN=Y =Y 10,000.000/ (UsD| Q] | | Q] |supplies
41 |'a [Facapm| Q| | =Y 13,860.000| (USD| Q] | | [Q |sponsor Fea

Mane Fund Total by Analysis Type: 73860000

Send to Commitment Control | b0 oee wonitor Project Fund Total: 73,860,000

] Posting Option

RESOURCE DETAIL TAB

Project Funding

Unit:  LKMDOY Project: UMDOo101049 USDAWAFFLE-T2-MODEL CONSTRUCT  Status:
*Analysis Group *‘Type ‘Date Status Sequence Amount

GBuD | @ [BuD| @ (022112005 | ] | Active v i | | [uso]
Detail Fund Distribution at Resource Lewel C

|_' Rezource Detail ?‘ General Ledger Detail Y Commitment Caontrol Detsil Y Grants Detail \\I

Budget Category 'GL Unit Account DeptlD Fund Program

1/PERSON Q) [unpot|[@) | a1 |l | & [ & [+ =]

2[Equp @) [unpot|@) | 12 |l & [ & [#] =]

3ol |[@  [umpot|@) | &l [1120 &l | o [ & [+] =]
| |

s[FacaoM@)  [unpot|[@) V- |[@ o [ & [+] =]
Mone Fund Total by Analysis Type: 73,860.000

Send to Commitment Control |

Process Monitar Project Fund Total: 73,860,000

(] Posting Option

GENERAL LEDGER DETAIL TAB
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Project Funding

Unit:  UNDDY Project: UNDO010109 USDAAYAFFLE-TZ-MODEL CONSTRUCT ~ Status:
*Analysis Group ‘Type ‘Date Status Sequence Amount
GBUD | [ & [ozrz1iz005 | B | Active o 4] | [uso]

Detail Fund Distribution at Resource Level Customize [Find | 3 First [ 1a o4

Resource Detall | General Ledger Detail | Commitment Control Detail ' Grarts Detail | [F=¥

Budget . Budaet Line
qory Ledger Group Key ChartFields  Ledger Journal ID Journal Date seq Budget Header Status
Catedo Ledger Group Key ChartFields Ledger Code Journal ID Journal Date Seq Budget Header Status

1|PERSON QJ[GNTDTL  |[Q| Kew CharfFields  [GNTDTL_BUL Q] |original v

2[EQUP [[&J[onTDTL  |[Q KewChartFietds  [GNTDTL_BUL & | original v

3[suPL | QJ[oNTDTL  |[Q KewCharFields  [GNTDTL_BUL @ |original |+

4 [FacaDM| (@ [oNTDTL  |[Q Kew ChartFields  [GNTDTL_BUL & |original v

Maone Funil Total by Analysis Type: 73,860.000

Send to Commitment Caontrol |

Frocess Monitor Project Fund Total: 73,860.000

L Posting Option

COMMITMENT CONTROL DETAIL TAB

4, Below are the Resource Detail, General Ledger Detail and Commitment Control
Detail tabs for the cost share budget, Analysis Group = GBUD and Type = CBU.

*Analysis Group ‘Type ‘Date Status Amount

leaup | @] [cau| Q] (022112005 | ] [active 9 1 | | [0s0]

Resource Detail General Ledger Detail Commitmernt Control Detail Grants Detail ﬁ
Retivity ID Budget Resource

Category Tune Amownt Currency BD Unit Description Resource
11 |a] [Eaur Q] |l | 25,000.000] [usD] @] | |la [Equipment | 10485548
2[1 |&][surL & | || 5,000.000] [usp| Q& | | & [supplies | 10485951
31 EENEY |l | 5,000,000/ [UsD| Q| |l@ [supplies | 10485952

MNone Fund Total by Analysis Type: 35,000.000

Send ta Commitment Cantrol | Frocess Manitor Project Fund Total: 35,000.000

L Posting Option

COST SHARE RESOURCE DETAIL TAB
NOTE: Amounts on cost share budget are exactly as entered on the distribution lines on the
budget line summary from the proposal. The categories and the amounts are populated based
on information entered on the Summary Cost Share page.
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*Analysis Group ‘Type ‘Date Status
Ql @ [02721/2005 | (]| Active

Detail Fund Distribution at Resource Lewel

Amount

V| 1|

g ; ke
mize | Find | ##

Resource Detail General Ledger Detail Cotmmittnent Control Detail Grarts Detail
Budget Category *GL Unit Account DeptiD Fund Program
1[Eeur @) funooi[ Q)| 9 [ Ja [ Ja [ & ] =]
2[supL | [unoot/@] | @ e &) [ J&) [ & ] =]
alsurL i@ [unooi[Q) | @ [ & [ ] [ ] ][]
Mone Fund Total by Analysis Type: 35,000.000
send to Commitment Control | 0o anior Project Fund Total: 35,000,000

[ posting Option

COST SHARE GENERAL LEDGER DETAIL TAB
NOTE: The department ID information that was entered on the budget line summary cost
share information page was brought forward during the generate award process to the
department ID chartfield on the General Ledger Detail tab for the CBU budget lines.

*Analysis Group ‘Type ‘Date Status
Q) QJ 0212172008 | [ | Active

Detail Fund Distribution at Resource Level

Amount

v| 1|

| [uso]

Customize | Find | 3§

First 1-3

[] Posting Option

of

Rezource Detail General Ledger Detail Commitment Control Detail Grants Detail
Budget . Budget Line
gory Ledager Lroup hey Lhartrields  Leddger Journal iy Journal lhate budget Reader status
Cateqo Ledaer Group HKev ChartFields Ledger Code Journal ID Journal Date Seq Budaet Header Status
1/EQUIP |@J[GNTDTL  |/Q KevChariFields  |GNTDTL_BUL @) |Original v |
z[suPL |[@J[GNTDTL  |[Q KeuChariFields  |GNTDTL_BUL @) [Original v |
3[sUPL |@J[GNTDTL  |/Q KeuChariFields  |GNTDTL_BUL @) [Original v |
MNone Funil Total by Analysis Type: 35,000.000
Send to Commitment Control | Frocess Monitar Project Fund Total: 35,000.000

COST SHARE COMMITMENT CONTROL DETAIL TAB

5. Complete the Resource Type field on the Resource Detail Tab for the regular

budget for this project. The regular budget will have a type of BUD. Each budget
line should have a resource type value.
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Project Funding

Unit: UMD Project: UMDoo10109 USDAWAFFLE-T2-MODEL CONSTRUCT  Status:
*Analysis Group 'Type ‘Date Status Sequence Amount
GEUD | Q) ] [02r2172005 | [ | Active v | [oso]

Detail Fund Distribution at Resource Level
Resource Detail General Ledger Detail Commitment Control Detail Grants Detail ﬁ

Activity ID %é‘ue—&! ;l;?_;)urce Amount Currency BD Unit Description Resource
1[1 | & [PERzON @] (511 |1Q)| 25,000.000| [USD| Q) [UNDD1| & [Fersonnel - Salary & Benefts | 10465847
21 |al[Eaur |@]lsa1 @] 26,000.000] [usD] (@] [UnD01] @] [Equipment | 10485048
a1 |&f[surL |52z || 10,000.000|[usD| Q) [UnD01] @ [Supplies | 10485050
41 |a [Facapm @] 732 |[@]] 13,860.000] [usD| (@] [UnD1| @ [Sponsar Faa | 10485053

Maone Fund Total by Analysis Type: 73,860,000

Send to Commitment Cantrol | Frocess Manitar Project Fund Total: 73,860.000

L] Paosting Option

6. Go to the General Ledger Detail tab for this project budget and complete the
required chartfields for this project budget to be correctly released. For most grant
projects this will include Account, DeptID and Fund. The DeptID field will be
populated for all the direct cost budget categories. You should populate the
DeptID value for the FACADM category with the same DeptID as the other
budget lines.

Project Funding

Unit: UNDO1  Projectt  UNDDO10109 USDAWAFFLE-T2-MODEL CONSTRUCT  Status:
e
*Analysis Group ‘Type ‘Date Status Sequence Amount
6BuD | @) [pub| @) (022112005 | [ | Active v 4 | [uso]
Detail Fund Distribution at Resource Level C # First [ 1aora [V Last
.'( Resource Detail ?‘ General Ledger Detail Y Commitment Control Detsil Y Grants Detail \||
Budget Category 'GL Unit Account DeptiD Fund Program
1[PERsON Q|  [unpo1] @] [soroo0 &) [1120 @l leasoo @) | &) [+] =]
2[EQupP |Q)  [unpor] @] [soroon ) [1120 &l leasoo @) | &[] =]
3supL Q) [unpor] @) [soroon &) [1120 @l leasoo @) | &) [+] =]
4[FacsDM Q) [unpor] @) [raooon &) [1120 &l leasoo @) | &[] =]

Mone Fund Total by Analysis Type: 73,860.000

Send to Commitment Cantrol | Process Maonitor Project Fund Total: 73,860.000

¥ Posting Option

7. Go to the Commitment Control tab for this project budget and either populate the
Ledger Group and Ledger with the correct values or check to be sure the correct
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values are in these fields. The Ledger Group = GNTDTL and the Ledger =
GNTDTL_BUD.

Project Funding

Unit:  UNDO1T  Project: UNDOO10109 USDAWAFFLE-T2-MODEL COMSTRUCT  Status:

*Analysis Group ‘Type ‘Date Status Sequence Amount

GeUD |[&] |BuD| Q] nziz1iz005 | | Active v .

Detail Fund Distribution at Resource Level

| Resource Detail i General Ledoer Detail f Commitment Control Detail i Grants Detail '||

Customize | Find | 2 First (4] 14084

Budget . Budget Line
qory Ledger Group ney Lhartrields i} Fi al Da Budget Header Status
Catedo Ledger Group Key ChartFields  Ledger Code Journal ID Journal Date Seq Budget Header Status
1 |PERSON Q |GNTDTL QJ Key ChartFields  |GNTDTL_BUL Q4 | Original ~ »
2 | EQUIP || Q] |GNTDTL Q| Key ChartFields  |GNTDTL_BUL Q| Original  ~

3|SUPL | Q|GNTDTL QJ Key ChartFields  |GNTDTL_BUL Q4 | Original ~ »
4 |FACADM Q) |GNTDTL QJ Key ChartFields  |GNTDTL_BUL Q) | Original ~ »

Mone Fund Total by Analysis Type: 73860000

Send to Commitment Control | Process Monitor

Project Fund Total: 73,860,000

L Posting Option

8. This portion of the project budget is ready to post to Commitment Control. Be
sure the Posting Option checkbox is checked. Click the Send to Commitment
Control button. Review the process by clicking on the Process Monitor hyperlink.

Send to Commitment Contral e T

] Posting Option

9. Once the budget has been posted to Commitment Control, a P for posted will be
displayed in the Budget Header Status column of the Commitment Control Detail
tab, the Send to Commitment Control button will no longer be available, the
Finalize button will be activated and there will be a message “Posted to
Commitment Control” next to the Finalize button. If all of these conditions are
met, click the Finalize button to send these budget transactions to the Project
Resource table.

10.  The next step is to release the cost share budget. This is the budget with the type
of CBU. The cost share budget chartfields represent the source of funding for the
cost share expenditures. For example the department ID placed in the DEPTID
field and the fund placed in the FUND field will be the values that represent the
where the money is.
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‘Analysis Group ‘Type ‘Date Status Amount
GBUD | Q] |ceu| Q) |omz1iz2005 | B | Active v 1

Detail Fund Distribution at Resource Level
Resource Detail ' General Ledger Detall j Commitment Control Detail | Grants Detail | [F5¥)

Activity ID Budget Resource

Catedo Type Amount Currency BD Unit Description H
11 QJ Equir |4 Q) 25,000.000) |USD| Q) QJ |[Equipment
21 QJsurL |4 Q) 5,000.000||USD| Q] QJ [Supplies
3 Q|suPL  |@) =Y 5,000.000||USD| R Q| |supplies
Mone Fund Total by Analysis Type: 35,000.000
Send to Commitment Contral | Erocess Monitor Project Fund Total: 35,000,000
[] Posting Option

11. Populate the Resource Type located on the Resource Detail tab.

12.  The next step is to populate the account and fund values for the chartfields on the
General Ledger Detail tab. The DeptID value will be populated based on the
values entered on the preaward pages in the budget line summary. If the DEPTID
values are not correct they should be changed now. Remember, all cost share
budgets are released as budget level 2. Therefore, the account will always equal
500000. Also, the fund should not be a grant fund value. Cost share will not be
paid from a grant fund value. The fund value for the cost share budget line should
be a local fund value.

*Analysis Group *Type ‘Date Status Amount
GEUD | [Q) |cBu| Q) [ozz1i2008 | B Active ~ ’

Detail Fund Distribution at Resource Level Custornize | Find | First (4] 1.3 0tz [M] Last

Resource Detail General Ledger Detail Commitment Control Detail Grants Detail

Budget Category “GL Unit Account DemiD Fund Program

1 EQUIP |4 unDOo1| Q] [s00000 Q] 1120 (=] 21518 | Q) Q) £
2{surL |4Q) UMD Q] 500000 Ql 1080 =Y 27254 | Q) a [+ -]
alsupL @) [unpbmt|@)  |sooooo =Y 1120 =Y 21516 |[@ @l [+ [=]

13.  The Commitment Control Detail tab is populated next. If the cost share budget
was established via the generate award process the ledger and ledger group will
be populated. However, if the cost share budget was added after the generate
award process you will need to add these values. The Ledger Group is always =
GNTDTL and the Ledger = GNTDTL_BUD.

14.  This cost share budget is now ready to send to commitment control. Be sure the

checkbox by the posting option is checked. Click the Send to Commitment
Control button. You can monitor this process by clicking the Process Monitor.
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15. Once the budget has been successfully posted to Commitment Control the Budget
Header Status on the Commitment Control tab will be P for posted. If the status is
not P do not finalize this budget. If the status is equal to P then the cost share
budget is ready to be finalized. The Finalize button will be active. Click the button
and the cost share budget will be recorded in the Project Resource table. Once this

is completed the value of “Distribute” is displayed next to the Finalize button and
it is no longer active.

ETF

i ELIUIE LT FLRNIIRITINe N LML Equipment
31 SUPL f32 10,000.000 UsD LMD Supplies
41 FACADM Tz 13,860,000 LSD UMD Sponsar FEA
Distribute Fund Total by Analysis Type: 73,860,000
Frocess Maonitar Project Fund Total: 73,860,000

Posting Option

'Analysis Group 'Type 'Date Status

Amount

Detail Fund Distribution at Resource Level ize [Find | 3 First (4] 130tz [M] Last
.'( Resource Detail ! General Ledger Detail Y Commitment Control Detail Y Grants Detail \II
Buddaet Category *GL Unit Account DeptiD Fund Program

1 EQUIP UMD 500000 1120 21918

2 5UPL D01 00000 1060 22254

3 5UPL UMD01 A00000 1120 21916
Distribute Fund Total by Analysis Type: 35,000.000
Process Monitor Project Fund Total: 35,000.000

Posting Option

16.  This cost share budget has now been released and is ready to track expenditures.
Note the budget information contained at the bottom of the project budget page.
The Sponsor Direct, Sponsor FA, Total Sponsor Budget and Institution Cost
Share Direct are recorded in the Summary section of the budget. The Institution
Cost Share FA is recorded as cost share expenditures are process. When the FA
process runs it calculated the budgeted FNA on the cost share expenditures.

Sponsor Direct: 60,000.00  Sponsor FA Amt: 13,860.00 Total Sponsor Budget: 73,860.00

Institution Cost Share Direct: 35,000.00 Period Funded Amount: 73860.000

E Save QReturn to Search] ElNotify ) ‘:—Reflesh )

If the cost share budget is being added after the generate award process the following
steps are necessary:
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1. Click the plus sign in the upper right hand corner of the project budget to which
you wish to add a cost share budget. This is the same process you use when you
are releasing supplemental funds for a project budget or when you are going to
transfer between budget lines.

2. Complete the fields across the top of the page as follows: Analysis Group =
GBUD; Type = CBU; Date will default to today’s date which is okay and Status
will be Active which is correct. There will be one budget line of fields available
directly below the header information.

3. Begin with Step 10 above and prepare the cost share budget for release. Click the
plus sign at the end of the budget line to add additional budget lines for the cost
share budget.

‘Analysis Group 'Type 'Date Status Amount
GBUD | Q] [cBU| Q) |ozrzirz008 | B | Adtive v 1

Detail Fund Distribution at Resource Level

J( Resource Detail Y General Ledger Detail Y Commitrmert Contral Detail Y Grarts Detail \'.

Activity ID %e’—; Eﬁz“me Amount Currency BD Unit Description
11 QJ [EQUIP |G Q) 25,000.000| |USD| Q) QJ [Equipment
4, Once the cost share budget has been successfully posted to commitment control

you will be able to view the complete budget for the project, both the funded
budget and the cost share budget. This can be done using the following
navigation: Commitment Control > Review Budget Activities > Budget Inquiry >
Budget Details or Budgets Overview. Below are the results for each inquiry.

Budget Overview Results Customize | Find | Wiew Al | &
Ledger Group Account Department  Fund Code Project %‘f—: Budget Expense Encumbrance Encumhra%
1 % GMTDTL 500000 1060 22254 UMD00101049 5,000.00 0.0o0 0.0o0 0.0o0
2 % GHTDTL 500000 1120 21516 UmDOo101049 5,000.00 0.0 0.0 0.0
2 B GNTDTL 500000 1120 21518 UnDO01 0104 25,000.00 0.00 0.00 0.00 3
4 % GMTDTL 501000 1120 43400 UMD00101049 B0.000.00 0.0o 0.0o 0.00 g
|3 % GHTDTL 730000 1120 43500 UmDO0101049 13.860.00 0.0o0 0.0o0 0.00 1

Budget Overview Results

Search return for Budget Detail Inquiry:
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Search Results

Business L edqger
Linit Group

umbnl  GHTOTL 500000 1060

Urnb0t1  GWTOTLA00000 1120

UMDO]  GNTOTLS00000 1120

UmMb01  GHTOTL 501000 1120

UrO01  GHTOTL 730000 1120

Account Department Unit

Operating Fund (

F‘n:n:lm:tm I
ihlank)  (blank) 22254
ihlank)  (blank) 21516
ihlank)  (hlank) 21518
thlanky  (blank) 43500
ihlank)  (blank) 43500

Note the Account value and the Fund Code values detail specifically how the budget should
be spent. You know the first three lines of this search return are the cost share budget lines
because the Fund Code from the chartfield string does not begin with a ‘4’. All grant fund

codes begin with a ‘4’. The bottom two rows of information are the sponsor budget since the

Fund Code begins with a ‘4’.

GM 9.0 Manage Cost Share

Page 18 of 20



CONNEC North Dakota University Systems

L
GM 9.03 Cost Share Expenditures

Overview of How to Attach Grant Project to Expenditures in the AP/PO
Modules

All pages in the AP/PO modules have a section where you define the chartfield values to
accept the expenditure. One of the chartfields available is the Project chartfield. This
chartfield value is normally a hyperlink.

Navigation below: Accounts Payable > VVouchers > Entry > Regular Entry

/ Invoice Information ' Fayments " Woucher Attributes §” Accounting Information

Style: Regular Entry Status: Open Comments i
Unit:  LNDO1 Voucher ID:  MNEXT Budget Status: Mot Chidd Post Status: Unposted
PO Unit: QJ Purchase Order: Q) CopyPO Worksheet Copy Option: | Mone
Advanced Yendor Search Invoice No:
Vendor: g Invoice Date: Acctyg Date: 0201 412004
MName: ﬂ ‘Pay Terms: v E%
3 =l
Location: Misc Amt: |._|'§|
‘Address: Frght Amt: Fl%

Mon Merchandise Summary

Total: 0.00) *Curr: |USD| Q) Balance: 0.00
Invoice Lines
o
1 ‘Disthy: | Amt ~| SpeedChart []
3
At the bottom of this page in the section called "Invoice Lines” there is a hyperlink for
Projects:
=]
| SpeedChart i
Description Quantity UOM Unit Price Extended Amt
ﬂ 000 [ use One Asset ID
i
Eechange Rate | Stefistics | Assets ) [
Quantity 'GL Unit Budget Date *Account Openttem Oper Unit Fund Department Program  Clas: Projects
oo unD01| Q) (021 4rz005 | [ QJ QJ Ql QJ QJ QJ Q| Projects

When you click on the hyperlink the following screen appears:
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Projects Information

PC Business Unit: ﬂ
Project: ﬂ
Activity ID: Q)

Resource Type:

Fesource Category:

FeVeire;

Resource SsubCategony:

O | Cancell Refreshl

The required fields to successfully leave this page and correctly attach a project chartfield
value to the transaction are:

PC Business Unit
Project
Activity ID

If these three fields are not completed appropriately and in the order as stated above you will
not be able to successfully leave this screen by clicking the OK button.

First, enter the business unit. This value is the business unit value you have been using for
all your PeopleSoft transactions.

Next either enter the project ID or use the magnifying glass lookup icon to access all
projects. Remember the search return is maxed out at 300 and we currently have more than
300 grant projects in the system. Therefore if you do not narrow your search criteria you will
probably not pull up the project you need. You can limit the search return by using the
wildcard ‘%’ or using the criteria designation of “contains” when you click the magnifying
glass.

Finally enter the activity ID for the project. Our business procedure for the utilization of

activity ID is that for all grant projects the activity ID is “1’. You can either enter the numeral
‘1’ or click the magnifying glass icon and select the activity 1D of 1.

You should be able to click the LI button and be successfully returned to the voucher
page.
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