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Process Step 1 of 7 — Enter the 3" Party Cost Share Budget

The Grant Officers will review the sponsor award documentation and determine, in conjunction with the PI if
necessary, what extent 3" party cost share is required for the award. Once the amount and description of the 3"
party cost share is identified and associated with to a specific project/grant that is part of the award, the user will
enter the 3" Party cost share budget as a resource line within the Grants ledger (i.e. Proj_Resource table).

Process Page(s)
In order for the user to enter the 3" party cost share budget into the system, the user will select the “Add
Resources” menu option and insert the budget lines with an analysis type of TPB (Third Party Budget).

Page Layout: Projects > Resources > Add Resources

Enter your Business Unit
Enter your Project Id
Click Search

Add Resources

Business Unit:  LIMNDOY University of Marth Dakota
Project: UrDOo0404a2 BIOTERRORISZM TRG & CURR DEV
Activity ID: 1 BIOTERRORISM TRG & CURR DEY

Resoutce Adjustrment  Project Resources Dets

Analysis Group: [TPG | Q| FromThrupate: [010111301 | Eil[oamoiz010 | ) Cet et
Date Type: IAcctDate :Iv Max Rows: I 200

Resource Transactions Custornize | Eind | Wiew All |":t Firgt [4] 10814 (] Last
‘An Type Res Type Cateqory SubCat Cuantity UOM Amount Currency Ezts;:lrce
[fre @l | al | al | al | [ @) [z0000] [usc @) [E *
Save to Project Resources | T e
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Page Fields
Field Name Field Description/Purpose

Analysis Group

Select TPG (Third Party Group).

From/Thru Date

Select dates that are inclusive of today’s date. The Transaction Date and
Accounting Date that will be stamped on the new resource will be today’s
date.

Analysis Type TPB

Res Type Leave blank.

Category Leave blank.

SubCat Leave blank.

Quantity Leave blank.

UoM Leave blank.

Amount Enter the Third Party Budget Amount.
Currency USD.

In order to perform the next step, click on detail Icon under Resource Detail

Process Step 2 of 7 — Add a Description to the 3" Party Cost Share Budget

The user will add a Description to the TPB resource line.

Process Page(s)

The Resource Detail page allows the user to enter information about the new resource before it is saved to

Proj_Resource.

The following page appears after clicking on the resource detail tab.
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Resource Detail

Unit: UMD

Project: UNDO004052

University of Morth Dakota

BIOTERRORISM TRG & CURR DEV

Accty Date: |0212212005 [e31]

Unit GL:

Deser:  |3rd Party Budget-AE Show All Resource Details =
An Type Res Type Category SubCat *GL Unit Cuantity uom Foreign Amount Foreign Currency Code:
[rre. & =Y aj < [onoor Q| Y 20000.00 [USD] Q)

Rate Type: lm Q) g;:‘tt::IS)}rlion ||_ Q AM Unit: IUNDD1 Y Trans Code: I Y

Cur Effdt; M (e pPC Sta.tus: IN_ =Y Profile ID: I Q) Trans Type: l_ Q)

Trans Date: lm Edl Bl Distrib: ||_ Y Asset ID: I Q) ProjCurrency:  USD

From Business IUNDD1 Q] Cost Type:

I_
Ledger Group: I ﬂ

Project Amount: 2000000

Fiscal

Account DeptiD Oper Unit Fund Program  Class Field Subsys PC BU Subsys Activ ID Subsys Anal Typ Stat Year
[s21085 Q[i12o =Y Q[+roo0 | @ all Q| =Y Q| al[ Q]

—

Page Fields

Field Name Field Description/Purpose

Descr: Enter a description for the TPB resource line.
Trans Date Update the Transaction Date if necessary.
Acctg Date Update the Accounting Date if necessary.
Account Always use 521065 for third party transaction
DeptID Enter your department Id

Fund Enter your fund code

All Other Fields Leave as defaulted.

Save

Return to your Resource page

Click on Return to Add Resources Hyperlink
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Process Step 3 of 7 — Save the 3" Party Cost Share Budget
The user will press the “Save to Project Resources” pushbutton in order to record the resource line in
Proj_Resources.

Process Page(s)
The Add Resources page allows the user to add resource lines to the Proj_Resource table.

Page Layout: Projects > Resources > Add Resources

Add Resources

Business Unit:  LUINDO1 University of Morth Dakota
Project: UMDO0040482 BIOTERRORISM TRG & CURR DEY
Activity 1D 1 BIOTERRORISM TRG & CURR DEY

Resource Adjustment  Project Resources Detail

Analysis Group: ITF'G QA FromThru Date: | B B SetList
Date Type: IAcctDate :‘- Max Rows: I 200

Resource Transactions Custarmize | Eind | View A 1 of 1
“An Type Res Type Category SubCat Quantity UOM Amount Currency Ezts;':;:wce
e Q| q | qQ | qQ [ & oo ust @ [ N

Save to Project Resources Process Manitor
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Process Step 4 of 7 — Enter a 3" Party Cost Share Actual

The user will enter a TPA (Third Party Actual Expense) resource line to represent the actual third party cost
share expenditures.

Process Page(s)
The Add Resources page allows the user to add resource lines to the Proj_Resource table.

Page Layout: Projects > Resources > Add Resources

Add Resources

Business Unit:  LUpD0O1 University of Morth Dakota
Project: LIRDoo1 0107 SLUIPPLTEST
Activity ID: 1 Lniversity of Morth Dakota

Eesaource Adjustment FProject Resources Detd

Analysis Group: ITF'G =Y From/Thru Date: | ﬂl ) cetList
Date Type: IAcctDate :Iv Max Rows: 200

Resource Transactions Custamize | Find | Wiew All E First
*An Type Res Type Category SubCat Cuantity UOM Amount  Currency Eztszf;:lrce
I al | al | al | | Q) [zs000 fusC & [= +|

Save to Project Resources | Process Monitar
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Page Fields

Field Name Field Description/Purpose Changed/New

Functionality

Analysis Group

Select TPG (Third Party Group).

From/Thru Date

Select dates that are inclusive of today’s date. The Transaction
Date and Accounting Date that will be stamped on the new
resource will be today’s date.

*An Type TPA

Res Type Leave blank.

Category Leave blank.

SubCat Leave blank.

Quantity Leave blank.

UoM Leave blank.

Amount Enter the Third Party Actual Expense Amount.
Currency Enter USD.

In order to perform the next step, the “Show All Resource Detail” hyperlink is pressed on this page.
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Process Step 5 of 7 — Add a Description to the 3" Party Cost Share Actual
The user will add a Description and Account to the TPA resource line.

Process Page(s)
The Resource Detail page allows the user to enter information about the new resource before it is saved to
Proj_Resource.

Page Layout: Projects > Resources > Add Resources > Resource Detail

Q-0 XEGr @
PeopleSoft.

rEm -

=i

Mew \Window | Help

Resource Detail

Unit: UNDO1 Liniversity of Marth Dakota
Project: UMNDOO10107 SUPPLTEST
Activity: 1 University of Morth Dakota
Descr: |3rd Party Expense - Abdel Show All Resource Details
‘An Type Res Type Category SubCat GL Unit Cuantity UOM Amount Currency:
Y| =y <l =V (GTTIR=Y 250.00 USD
Rate Type:  CRENT g;:::'sl:mo" ||_ (=1} AM Unit: |UNDD1 =Y Trans Codle: | =Y
Cur Efdt: RS PC Status: IN_ (=1} Profile ID: | Q] Trans Type: I_ =Y
Trans Date: 024162005 Bl Distrib: [Tl Asseti: I Ql ProjCurrency:  USD
Acctg Date: 020162005 From GL Unit: IUNDU'I Q Cost Type: r Q Project Amount: 250.00

Ledger Group: IACTUALS @

Customize

Account Oper Unit Fund DeptiD Program Class Subsys PC BU Subsys Activ ID Subsys Anal Typ gto—::}‘i}s‘tics
[511002 =V @ [+1000 | (@ [11z0 al| Q| = Q| = Al @&l

Eeturn to Project Resources

B save) [ CQiRetun to Search | [EINotify | (% Refresh | [ T o —
Page Fields
Field Name Field Description/Purpose
Descr: Enter a description for the TPA resource line.
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Trans Date Update the Transaction Date if necessary.
Acctg Date Update the Accounting Date if necessary.
Acct 521065
Dept Id Enter your Dept Id
Fund Code Enter your Fund Code

Return to Proj Res

Click on Return to Project Resource hyperlink
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Process Step 6 of 7 — Save the 3" Party Cost Share Actual

The user will press the “Save to Project Resources” pushbutton in order to record the resource lines in
Proj_Resources.

Process Page(s)
The Add Resources page allows the user to add resource lines to the Proj_Resource table.

Page Layout: Projects > Resources > Add Resources

Add Resources

Business Unit: DO University of Marth Dakota
Project: LMDoo10o107 SUPPLTEST
Activity ID: 1 LIniversity of Morth Dakota

Eesource Adjustment  Project Resources Det

Analysis Group: ITF'G A FromThruDate: | | b Cetlist
Date Type: IAcctDate jv Max Rows: I 200

Resource Transactions Custornize | Find | View &l | 38 First (4 101 4

N . Resource

An Type Res Type Category SubCat Cuantity UOM Amount Currency Detail

[fra Q) | a | Q | al | [ &) [25000 [usC @) TE .

Save to Project Resources Process Monitor
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Process Step 7 of 7 — Lookup vour third Party Cost share
The following navigation will show you how all the information that you just entered.

Project>Resources>General Information

Enter your Business unit
Enter your Project Id
Click Search

Project Resources

Unit: DM LIniversity of Morth Diakota
Project: LMO0004037 FACLLTY START-LIP LIL
Activity ID: 1 FACULTY START-UP LIL Resource Adjustrnent  Add Resources

_=____hH

ralysis Group: ITF'G Q)

Date Type:

Bl [dBranizo1o @|

Max Rows: I 200 1102 0f 2

Resource Transactions Customize | Find | view Al | 38 First [ 12012 Last
“An Type Bes Type Cateqgory sSubCat Cuantity UOM Amount Currency
S al | al | Ql 250.00 USD EH
[Tra &l | a | al | Y 260,00 USD ER

g Save:l I::lﬂeturn to Search:l ElNotiﬁ.r :I ""45 Refrash :I P UpdateIDisplay:l @’

|

Field Name Field Description/Purpose

Analysis Group TPG

From Date 01/01/1901

Thru Date 06/30/2010

Get List Click on the button to see all your analysis types( TPB, and TPA)

Detall Click on the Detail button if you want to see the details of your analysis type
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